AJIMUHUCTPALINS
KEMUYXHMHCKOI'O CEJIbCKOI'O ITOCEJIEHU S
HIXHETOPCKOI'O PAMOHA
PECITYBJIUKU KPbIM

MNOCTAHOBJIEHHME Ne 84-11
14 aBrycra 2023 rona c. KemuyxuHa

O6  yrBepxkaeHMHM  AJMUHUCTPATHBHOIO  perjiamMeHTa
MIPEAOCTABICHNS MyHULIMITAIBHON YCIYTH «Jlaua mMChbMEHHBIX
Pa3bsACHEHUI HAJIOTOIUIATENBIIMKAM U HAJOTOBBIM areHTaMm I10
BOIIpOCAM  IIPUMEHEHUsS MYHULUINAIBHBIX HOPMAaTHUBHBIX
IPAaBOBBIX aKTOB O Hajorax u cOopax»

B cootBerctBun ¢ denepanbHbiM 3akoHOM OT 6 okTs10psa 2003 roma Ne 131-D3 «O6
001X MPUHIIUIIAX OpTaHU3AIMK MECTHOTO camoynpasieHus B Poccuiickoit deneparumny,
@®enepanbHbiM  3akoHOM 0T 27 wutwonga 2010 roma Ne 210-@3 «O6 opranuzauuu
MPENOCTABIECHNUS  TOCYNAPCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYI»,  YCTaBOM
MyHUIMNIATBHOrO oOpa3zoBanus JKeMuyXKHHCKOe cenbckoe mocesieHne HukHeropckoro
paiiona PecnyOnuku Kpeim, aamuHuctpanus JKeMuyyKHMHCKOTO CEJIBCKOIO IMOCEICHUS
Hwuxueropckoro paiiona Pecniyonuku Kpbim

I[TIOCTAHOBJIAET:

1. VtBepauth mnpunaraeMblii AJIMUHUCTPATHBHBIA PErJIAMEHT MPENOCTaBICHUS
MYHULAMAIBHON YCIYru «Jlada NHUCBMEHHBIX Pa3bSCHEHUW HAJOTOIIATEIbIIUKAM H
HAJOTOBBIM areHTaM II0 BOMNPOCAM MPUMEHEHUS MYHULHUNAIbHBIX HOPMATHUBHBIX
IIPABOBBIX aKTOB O HAJIOTAX U cOOpax».

2. Hacrosimee mNOCTaHOBICHHUE TOMJISKHUT OOHAPOJOBAHUIO HAa OQPUIIUATHLHOM
[Toprane IlpaButenbctBa PecnyOmuku Kpeim Ha crpanurie Hukneropckoro paiiona
(nijno.rk.gov.ru) B pazmene «PailonHas BmacTe», «MyHUIIUNATBEHBIE OOpa30BaHUS
paiioHay, moapazzaen «KeMuy>KUHCKUM CEeJIbCKUM COBET», a TakKe Ha MHGOPMAIMOHHOM
crenzae JKemMuy)uHCKOro cenbckoro copera Hmxneropckoro paitona PecnyOnuku Kpbim
no azapecy: Hwxneropckuii paiion, c¢. Xemuyxwuna, yiu. IllkonbpHasg, 2 u B ceTreBoM
uznanuu «Odunmanbubiil calT KeMUyKMHCKOTO CEIhCKOro mocesneHus HumkHeropckoro
paiiona Pecniy6nuku Kpeim» B cetn MaTepher (http://xemayskuHckoe-ci.pd).

3. KoHTpoJ1b 32 UCTIOJTHEHUEM HACTOSIIIETO MOCTAHOBIEHUS OCTABIISIIO 32 COOOM.

4. Hacrosiee nocTaHOBJIEHHE BCTYNAET B CUILYy C MOMEHTA MOIUCAHUS.

[Ipencenarens KeMuyKUHCKOTO
CEJIbCKOI'0 COBETA — IJIaBa Y HOJITHOMOYEHHOI'O OpraHa
JKeMuyKMHCKOTO CEIBbCKOTO MOCENEHUS C.U. Yynukos


http://жемчужинское-сп.рф/

IIpunoxenue
K TIIOCTaHOBJECHHUIO YTOJIHOMOYEHHOTO
oprana JKeMUyXMHCKOro0  CEJIbCKOrO
nocenenuss  HwkHeropckoro  paitona
Pecniyonmuku Kpeim ot 14 aBrycra 2023
roma Ne 84-I1

AJIMMHUCTPATUBHBIN perjiaMeHT
NMPeI0CTABJICHNS MYHUIIUNIAJIBHOM YCJIYrH «/laya nucbMeHHbIX pa3bsiCHeHHi
HAJIOTOILIATEIbIIMKAM U HAJIOTOBBIM areHTaM MO BONPOCAM NPHUMeHeHHsI MyHUIUTIAJBHBIX
HOPMATHBHBIX IPABOBbIX AKTOB 0 HAJIOTaxX U cOopax»

1. O01mme moJ10KeHUsA

1.1. IIpeamer peryaupoBaHus.

AJZIMUHUCTPAaTHBHBII  perjiaMeHT [0 MPelOCTAaBICHHUI0O MyHUIUNAIbHOW yciyrn  «Jlaua
IIMCbMEHHBIX Pa3bsCHEHUIN HAJOTOIUIATENIbIIMKaM M HAJOTOBBIM areHTaM IO BONpOCaM IPUMEHEHHUS
MYHUIUNAIBHBIX HOPMATUBHBIX MPABOBBIX AKTOB O Hajorax U cOopax» (najiee — AJMHUHHUCTPATUBHBIN
periaamMeHT) pa3paOoTaH B LENSAX IOBBIIIEHUS KayecTBa INPEAOCTABICHUS MYHUIMIAIBHON YCIYTH,
CO3/laHusl KOM(OPTHBIX YCIOBUH Uil (U3MYECKUX U IOPUAMYECKUX JIML U OHpeAesser
IIOCJIEZI0BATEIBHOCTh M CPOKHM JEUCTBUI (aAMUHHMCTPATUBHBIE IPOLEAYpPHI) YIIOJIHOMOUYEHHOIO OpraHa
XKemuyxxuHckoro cenbckoro nocenenust Huwkneropckoro paitona Peciyomuku KpbiM 1 ee TOIDKHOCTHBIX
JULL.

1.2. Kpyr 3asButeneit

3a moJy4eHneM MYHHIMIIATBHON YCIyTH MOTYT O0OpaTUThCS (PU3UYECKOE WU IOPUAMYECKOE JIUIO
(3a UCKJIIOUEHHEM TOCYIapCTBEHHBIX OPIaHOB, TEPPUTOPHAIBHBIX OPraHOB, OPraHOB I'OCYJapCTBEHHBIX
BHEOIO/UKETHOBIX (POHIOB M MX TEPPUTOPUATBHBIX OPTraHOB, OPraHOB MECTHOT'O CAMOYIIPaBJICHHUS), INOO
UX TPEICTABUTENH, JCHUCTBYIOIIME B CHIy IIOJTHOMOYMH, OCHOBAHHBIX Ha JOBEPEHHOCTHU HJIM HHBIX
3aKOHHBIX OCHOBaHUSX (Janee - 3asiBUTENH).

1.3. TpeboBaHus K MOPAAKY HHPOPMHUPOBAHHUS O MPEJOCTABICHUN MyHULIUIIAIBHON YCIYTH

1.3.1. UadpopmupoBanue o NopsIKe MpeloCTaBIECHUS MyHULIUIIATbHON YCIYTH OCYILECTBIISIETCS:

1) HemocpeICTBEHHO NpHU JMYHOM THpueme 3asBUTENs B  YIOJHOMOYEHHOIO OpraHa
KemuyxuHckoro cenbckoro mocenenus Hmkneropckoro paiiona Pecnybnmuku Kpeim  (manmee -
VYTOIHOMOYEHHBIH OpraH ) WJIM MHOTO()YHKIIMOHAJILHOM IEHTPE MPEI0CTABICHUS TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX yeiyr (nanee - MOLI);

2) no TenedoHy YOIHOMOYEHHBIM opranoM uian MOI];

3) NMCbMEHHO, B TOM YHCJIE MIOCPEICTBOM 3JIEKTPOHHOM MOYTHI, PaKCUMUIBHOM CBSI3U;

4) mocpeaCTBOM pa3MeIIeHUs] B OTKPBITOW M JOCTyMHOW (opme nHpopmanuu: B ¢eaeparbHON
rocynapcTBeHHOH MHGopManmoHHON cucteMe «EQuHBIA mopTal TocylapCTBEHHBIX M MYHHIIMIIAIbHBIX
yeayr (¢pynakumii)» (https://www.gosuslugi.ru/) (nanee - EIII'Y);

5) B cereBoM wm3maHuu «OdunmanbHplii  calT JKEeMYy)KHHCKOTO CEeIhCKOTO TOCETIeHUS
Hwxneropckoro paiiona Pecriyonuku Kpeim» B cetrt MUateprer (http://sxemuyxkuHckoe-ci.pd).

6) mocpeACTBOM pa3MelleHus MHpopMaluu Ha WH(OPMALMOHHBIX CTEHJaX YTOJIHOMOYEHHOTO
oprana wi M®II.

1.3.2. UadopmupoBaHue OCYIIECTBISIETCS TI0 BOIIPOCAM, KaCAIOIIHMCS:

CHOCO0OB IM0JIa4M 3asBJICHUS O MPEJOCTaBICHUN MyHULIUTIAILHON YCITYTH;

azgpecoB YmoigHOMOYeHHOro oprana u MO®II, oOpamenue B KOTOpblE HEOOXOAUMO JIS
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

CIpaBOYHON MH(OpMAaIK O paboTe YTMOITHOMOUYEHHOTO OopraHa (CTPYKTYPHBIX IMOJApa3JeeHnui
VYTOJIHOMOYEHHOTO OpraHa );

JOKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTABICHHUS MYHUIUNAIBHON YCIYTH U YCIYT, KOTOpbIE
SBIISIIOTCS] HEOOXOJMMBIMH U 0053aTeIbHBIMU JIJISI ITPEIOCTABICHUSI MYHHUIIUIIAIBHON YCITyTH;
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HOpsiIKa U CPOKOB TPEIOCTABICHUS MYHHUIIMIIAIBHON YCIyrH; MOpsAAKa MOJYyYeHHs CBEIEHUH O
XOJIe PpAacCMOTPEHMs 3asBJIEHUS O IMPEJOCTABICHUM MYHUIMNAIBHON YCIYyrM M O pe3ylibTaTax
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

10 BOIIPOCAM MPEAOCTABICHUS YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 0053aTEIbHBIMU JUIS
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH;

nopsiika JocyaeOHoro (BHeCyneOHOro) oOkamoBaHUs NEUCTBUI (0€37CHCTBUS) MTOKHOCTHBIX
JIUL, U IPUHUMAEMbIX UMHU PELICHUH NPU NPEeJOCTaBIEHUY MYHULIMIIAIILHON YCIIYTH.

[Tonydyenne uHpOpPMaLUU MO BOIpPOCAM IPEJOCTaBIECHUS MYHHLIMIAIBHON YCIyrd WM yCIyT,
KOTOpPBIE SIBJIAIOTCS HEOOXOAMMBIMU U 00S3aTENbHBIMU ISl PEAOCTABICHHUS MYHHLMIIAIBHOW YCIyTH
OCYILECTBIIETCS OECIIaTHO.

1.3.3. Ilpu yctHOM oOpamenuu 3asBUTENIS (JIMYHO HIM 1O TenedoHy) IOKHOCTHOE JIHLO
VYnonaHomoueHHOro oprasHa , pabotHuk MO®ILI, ocymecTBiasONMA KOHCYJITUPOBAHUE, NOJPOOHO U B
BEXIJIMBOM (KOPPEKTHOI) hopme nHPOPMUPYET OOPATUBIIHUXCS [0 UHTEPECYIOIIMM BOIIPOCAM.

OtBer Ha TeneOHHBIN 3BOHOK J0JDKEH HaYMHAThCS ¢ MH(OpMAIMM O HAUMEHOBAHUHU OpraHa, B
KOTOPBIN TO3BOHWI 3asiBUTENb, (aMUIIMH, UMEHH, OTYECTBA (IOCIEIHEE - MPH HATUYWN) U JTOJKHOCTH
CIELUAINCTA, IPUHABLIETO TeJIe()OHHBIN 3BOHOK.

Ecin nomkHOCTHOE U0 YIIOJIHOMOYEHHOTO OpraHa HE MOXET CaMOCTOATEIbHO J1aTh OTBET,
Tene(OHHbIN 3BOHOK JIOJDKEH ObITh IepeajpecoBaH (IMepeBesieH) Ha JpYyroe JOJKHOCTHOE JIUIO WU JKe
oOpaTuBIIEMYyCS JHUIYy IODKEH OBITh COOOIIeH Tele(OHHBI HOMEp, MO KOTOPOMY MOXHO Oyner
MOJIYYUTh HEOOXOUMYIO HH(DOPMALIHIO.

Ecnu noaroroBka orBera TpedyeT NPOJAOKUTEILHOTO BPEMEHHU, OH IpesiaraeT 3asBUTENI0 OJIUH
U3 CJIEAYIOIINX BApUAHTOB JalbHEHIINX EHCTBUIA:

U3JI0KHUTH OOpalleHre B MUCbMEHHOH (popMe; Ha3HAYUTH JPYroe BpeMs il KOHCYIIbTaIlHid.

JOJDKHOCTHOE JIMIO YTIOJTHOMOYEHHOTO OpraHa He BIpaBe OCYIIECTBISATh MHPOPMHUPOBAHUE,
BBIXOJSIIEE 3a pPAMKM CTAHJAPTHBIX MPOLEIYpP U YCIOBUM IPENOCTABICHUS MYHUIMIAIbHON YCIyrH, U
BIIUSIOLIEE NPSAMO MJIM KOCBEHHO Ha IPUHUMAEMOE PELICHUE.

[TponomxurensHOCTh UH(POPMHpPOBaHUS MO TenedoHY HE JODKHA mpeBblmath 10 MHHYT.
WHudopmupoBaHue OCyLIECTBISETCS B COOTBETCTBUH C IpaMKOM ITpUeMa Ipax/iaH.

1.3.4. Tlo nucbMeHHOMY OOpaImICHHIO JOJDKHOCTHOE JHMIO YIIOJHOMOYEHHOTO OpraHa
OTBETCTBEHHBIH 3a MpENOCTAaBICHUE MYHHUIMIIAIbHOM yCIyrd, HOApOOHO B NHCbMEHHOU Qopme
pazpsicHseT 3asBUTENI0 CBEJEHUS [0 BONpocaM, YKa3aHHbIM B MyHKTe 1.5. Hacrodiero
AJMUHUCTPAaTUBHOIO PErjaMeHTa B MOPSAKE, yCcTaHOBIEHHOM denepanbHbIM 3aKkOoHOM OT 2 mas 2006
roga Ne 59-@3 «O mopsake paccMoTpeHus oOpamieHuil rpaxkiaan Poccuiickoit Denepannmy» (nanee -
®denepanbHblif 3aKk0H Ne 59-D3).

1.3.5. Ha EIII'Y pa3memniarotcs CBeNEHUS, KOTOPbIE SBISIFOTCS HEOOXOIUMBIMU 00S3aTeIbHBIMH
IUI TIpelOCTaBJICHUs MYHMLMIAIBHOM yciyru, mnpenycMorpeHHble IlonoxeHuem o denepanbHON
rocynapcTBeHHoW  uH(popmaunoHHOW cucteme «®DenepanbHbli  peecTp TOCYJAapCTBEHHBIX U
MYHUIUOATBHBIX yCIyr ((QyHKUUI)», yTBEp)KIEHHBIM MocTaHoBIeHHEeM IIpaButenscrBa Poccuiickoit
Oenepanun ot 24 okTsa0ps 2011 roma Ne 861.

Joctyn k wuHpOpMalMU O CpOKax MU TMOpSAAKE MPEJOCTaBICHUS MYHUIUMNAIbLHONW YCIyTH
OCYIIECTBISIETCST 0€3 BBIMOJTHEHUsT 3asBUTENIEM KakKuWX-TMOO TpeOOoBaHWW, B TOM dHCIe 0Oe3
MCIOJIb30BAaHUS IPOTPAMMHOT0 00eCTIeYeHus], yCTAHOBKA KOTOPOTo Ha TEXHUYECKHE CpPe/ICTBA 3asiBUTEIS
TpeOyeT 3aKIIOYEHHS JIMIIEH3MOHHOTO WJIM HMHOTO COTJIAllleHUs ¢ IMpaBoobiafareseM IpOrpaMMHOTO
o0ecrevyeHus1, IpeayCMaTpUBAIOIIEro B3MMaHUe IJIaThl, PETUCTPALIUIO WK aBTOPHU3AIMIO 3asBUTEIIS, WK
MIPEIOCTABIIEHNE UM IEPCOHATIBbHBIX IaHHBIX.

1.3.6. Ha opunmansHOM caiiTe YIOJTHOMOUEHHOTO OpraHa , Ha CT€H/1aX B MECTax MPeI0CTaBICHUS
MYHHUIMIAIBHOM YCIYTM M YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH U 00S3aTE€IbHBIMU JUIS
npenocTaBieHus yciyru, 1 B MOLI pa3meniaercs cneayromas cripaBoyHast HHQOpMaIus:

0 MecTe HaxoxkJaeHus U rpaduke paboThl YIOJIHOMOYEHHOTO OpraHa M HX CTPYKTYpPHBIX
MOJpa3/IeJICHUI, OTBETCTBEHHBIX 32 MIPEAOCTABICHUE MYHULIUIIAIIBHOMN yCIIyTrH, a Takxxke MOLI;

CIpaBOYHBbIE TENE(POHBl  CTPYKTYpPHBIX  IOApa3AeiIeHUH  YIOJHOMOYEHHOTO OpraHa
OTBETCTBEHHBIX 3a MPEJOCTaBIIEHHE MYHHIMIIAIBHOM YCIyrM, B TOM 4HCJIEe HOMep TenedoHa-



aBTOMH(pOpMaTopa (MpH HATUYHH);

afpec oQUIMAIBHOTO CalTa, a TaK)Ke AJICKTPOHHOW ModuThl W (Win) (HOpMbl OOpaTHON CBS3H
YTOIHOMOYEHHOTO opraHa B ceTH «HTepHeT».

1.3.7. B 3anax oxuaaHus YTOJIHOMOYEHHOTO OpraHa pa3MELIaloTCsi HOPMAaTHUBHBIE MPaBOBbIC
aKThl, PpEryIUpYIOIIME TOPSJOK TPEAOCTaBICHUS MYHUIUMNAIBHOH YCIyrM, B TOM YHCIE
AJMUHUCTPATUBHBIA peEriiaMeHT, KOTOpble IO TpeOOBaHUIO 3asBUTENS MPEIOCTABISAIOTCS €My JUIS
O3HAKOMJICHUSI.

1.3.8. Pa3memienue wuHpOpMalMK O TMOpPSAKE MPEIOCTABICHUS MYHULMIAILHOW YCIYrH Ha
MH(POPMAIMOHHBIX CTeHAax B nomemeHnn MO®L] ocymiecTBisieTcss B COOTBETCTBUU C COTJIAIICHUEM,
3aKII04eHHBIM Mexka1y MOL] 1 YoIHOMOYEHHBIM OPraHOM C YYETOM TpeOOBaHUN K UH(POPMHUPOBAHMUIO,
YCTaHOBJICHHBIX AJIMUHUCTPATUBHBIM PErJIaMEHTOM.

1.4. Undopmanius o xo1e pacCMOTPEHHUS 3asIBICHUS O MPEAOCTaBICHUH MYHUIIUIAILHON YCIIYTH U
0 pe3ylbTaTax MPEeIOCTABICHUS MYHHIMIIATBHON YCIYrH MOXET OBbITh MOoJydeHa 3asBHTENEM (ero
npejacraButenieM) B Ju4HOM kabunere Ha EIII'Y, a Takke B COOTBETCTBYIOUIEM CTPYKTYPHOM
MOJIpa3/ielieHny  YTIOJTHOMOYEHHOTO OpraHa  Npu oOpamieHu# 3asBUTENsl JHYHO, 1O TenedoHy
MOCPEACTBOM AJIEKTPOHHON MOYTHI.

2. CrangapTt npegocTaBjIeHUusi MyHHIHMIAJIBHON yCJIyIH

2.1. HauMmeHoBaHue MYHHLMNAIBHOW YCIYI'M — Jada [HCbMEHHBIX  DPa3bsCHEHUU
HaJIOTOIUIATEJIIIMKAM U HAJIOTOBBIM areHTaM 110 BOIIPOCaM IMPUMEHEHUS MyHULMIIAIbHBIX HOPMATUBHBIX
IIPaBOBBIX AKTOB O HaJlorax u cOopax.

2.2. MyHununaipHas yciayra NpeAocTaBisieTcsl agMuHUCTpauued JKemMuyKMHCKOrO CelbCKOTo
nocenenus: Hwkneropckoro paitona Pecriy6inku Kpsim

2.2.1. YIONHOMOYEHHBI OpraH  OpraHU3yeT MPEJOCTaBICHUE MYHHUIUIAIBLHON yCIyrd Ha Oase
M®I[ Ha TeppUTOpUU MYHHIMIAILHOTO oOpazoBaHMs JKeMUyXHHCKOE CeIbCKOE MOCEeIeHue
Huxneropckoro paitona Peciy6nuku Kpbim.

2.2.2. YnonHomoueHHbl opran , M®IL], Ha 6a3e KOTOpPOro OpPraHM30BaHO IPEJOCTABICHHE
MYHHMIMIIAJIBHON YCIYTH, HE BIIpaBe TpeOOBaTh OT 3asiBUTEJNsl OCYLECTBICHUS ACHCTBUN, B TOM UHUCIE
COIJIACOBAHUH, HEOOXOJUMBIX JUISl MOJYUYEHHUS] MYHUIMIIAIbHON YCIYTH M CBSI3aHHBIX C OOpallleHHEM B
MHBIE TOCYAapCTBEHHBIE OpraHbl (OpraHbl MECTHOIO CaMOYIIPaBJICHUsI), OpraHU3alluy, 32 UCKIOYEHUEM
MOJyYeHUsl YCIIYT, BKJIIOYEHHBIX B IEPEYEHb YCIYr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMHU IS ITPEIOCTABIICHUS MYHUIIUTIATbHBIX YCIIYT.

2.3. KoHEYHBIM pE3yapTaTOM MPEAOCTaBICHUS MYHUIUNAIBHON YCIYTd SBISAETCS BblAaua
(HanpaBieHue) 3asBUTENIO pe3yJibTaTa MPeA0CTaBICHHS] MyHUIIUIAIBHOMN YCIIyTH.

Pesynbratom npenocraBiaeHUs MyHULIMIIAIBHON YCIIYTH SBJISETCS:

1) mucbMEHHOE pa3bICHEHUE IO BONPOCAM IMPUMEHEHHS] MYHULHUIAIbHBIX MPABOBBIX aKTOB O
Hayiorax u coopax;

2) MUCHbMEHHBIN 0TKa3 B MPEIOCTaBIEHUU MYHULIUIIATIbHON YCIYTH.

2.4. Cpok npenocTaBlIeHNUs MyHULIUIIAIBHON YCIIYTH HE JOJKEH NPEBBIIIATE JIBYX MECSILEB CO JHS
PEruCTpalvK 3asIBICHUS O MPEAOCTABICHNA MYHUIIMNIAIBHONW YCIYyTH U UHBIX JTOKYMEHTOB, YKa3aHHBIX B
IyHKTE 2.6 HAcTOALIEr0 aJMHUHUCTPATHUBHOIO perinameHTa. CpoKHM INPOXOXKIEHUS OTAEIbHBIX
aMUHUCTPATUBHBIX IMPOLIEAYP U CPOKHU BBINOJHEHUS JEHCTBUUA OTAEIBHBIMU JOJKHOCTHBIMH JULAMHU
yKa3aHbl B pazjiene 3 HacTOsIEro AIMUHUCTPATUBHOTO PETVIAMEHTA.

2.5. YIOIHOMOYEHHBIH OpraH ofOecrieunBaeT pa3MEIICHUEe U aKTyalu3aluio MepeyHs
HOPMAaTUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOLIUX MPEAOCTaBICHHE MYHUIUNAIBHOM YCIYTH, HA CBOEM
oumanbHOM caiiTe, a TakkKe B COOTBETCTBYIOILEM pazfelie pelepaabHOro peecTpa.

2.6. UcuepnbiBatomuii  mepevyeHb  JOKYMEHTOB, HEOOXOAMMBIX JUIsl  IMPeIOCTaBJICHUS
MYHHUIUTTAIGHOW YCITYTH.

2.6.1. HcuepnbiBalouiuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBHUU  C
3aKOHOJATEIbHBIMU UM UHBIMU HOPMAaTUBHO-ITPABOBBIMU aKTaMU IS IPENOCTABJICHNS MYHULIUIIAIHOU
yCIIyTH, MOJUIEkKAIINUX IPECTABICHUIO 3asBUTEIIEM



3asBJICHHE O Jade IHCbMEHHBIX pa3bsACHEHUI IO BONPOCAM INPUMEHEHUS MYHMIMIAIbHBIX
IIPaBOBBIX AKTOB O Hajorax M cOopax (nanee - 3asBieHHe) 10 (opMe, YKa3aHHOM B MpHilokeHHH 1 K
HacToALEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

3asBUTENb B CBOEM IMMCbMEHHOM OOpAIllEHNH B 00513aTE€IbHOM MOPSJIKE YKa3bIBACT:

- HaUMEHOBaHKHE YTOJHOMOUYEHHOTO OpraHa MECTHOTO CaMOYIpaBJICHUS, TUO0 (aMHUIIUIO, UM,
OTYECTBO PYKOBOJAUTENSA, JHUOO JIOJKHOCTh COOTBETCTBYIOILEIO JIMI@, KOTOPOMY HAalpaBlIEHO
MMMCEMEHHOE 00paIIeHue;

- HAaMMEHOBaHUE OpraHu3aluM WM (aMuwInsg, UMs, OTYECTBO TIPa)KJaHWHA, HAIPABUBILIETO
oOparieHue;

- aapec 3asBUTEIIS, 10 KOTOPOMY JOJDKEH OBbITh HalpaBJIeH OTBET;

- CoJiepKaHue OOpaIICHHUS;

- IOJIIHUCh JIMLIA;

- 1aTa oOparmieHus.

[TucbmeHnHOe oOpallieHre PUANYECKOTo JIMLa 0QopMiIsieTcs Ha OJlaHKe C YKa3aHUEM PEKBU3UTOB
3agBuTeNs, NATBl W PETUCTPAMOHHOTO HOMeEpa, (amMHIMM W HOMepa TeleoHa HCIOIHHUTENS 32
MOJIMCHIO PYKOBOJAUTENS WIM JOKHOCTHOTO JIMIIA, MMEIOLIEr0 MpaBO IMOJIMUCH COOTBETCTBYIOIIMX
JIOKYMEHTOB.

2.6.2.JlokyMeHTbI, He0OXOANMbIE B COOTBETCTBHUM C HOPMATHBHBIMU IPABOBBIMH AKTaMU JJIs
MIPEIOCTABIICHUS MYHUIMIAIBHON YCIYTH, KOTOPbIE HAaxOJATCS B PACHOPSDKEHHUU TOCYIAapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHUs M WHBIX OPraHOB, M IOJUIEKAILUX IPEJICTABICHUIO B
pamMKax MeKBEJOMCTBEHHOI'O B3aUMOJEHCTBUSI HE TPEyCMOTPEHBI.

2.6.3. Konuu A1OKyMEHTOB JIOJDKHBI OBITh 3aBEPEHbI MOANUCHIO 3asBUTENS C YKa3aHUEeM (paMUINH U
WHULMAIOB (OTYECTBO B WMHULMANAX - IpU HAIWYMM) 3asBUTENS, a TaKxke JaTbl 3asBieHUs. JIMCTBI,
COCTABJISAIOLIME KOMHMIO OJHOTO JOKYMEHTA, JOJDKHBI ObITh MPOHYMEPOBAHBI M MPOIIUTHI C yKa3aHUEM
KOJIMYECTBA POIIUTHIX JUCTOB.

2.6.4. ITpu noxaue 3asBICHUS U NPUIIATAEMBIX K HEMY JOKYMEHTOB JINYHO 3asBUTEJIEM COTPYIHUKY
Y1OJIHOMOYEHHOT'O OpraHa, MPeabsABIAETCS JOKYMEHT, YAOCTOBEPSAIOMNN JIUYHOCTD (PU3NUECKOro JIHIIa
(ero mpezncTaBuTeNs), MPEICTABUTENS IOPUANYECKOTO JIMLA, JOKYMEHT, OATBEPKIAIOIINUNA TOTHOMOYHS
npeacTaBuTeNs (U3NYECKOrO WIM IOPUAMYECKOro Juua (MpH Iojade 3asBICHUS MPEJCTABUTENEM).
CoTpynHUK YTIOJTHOMOYEHHOIO OpraHa M3rOTaBIMBAET KOMMIO JOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTD
¢usznueckoro Jsmna (ero IMpeaCcTaBUTENsI), NPEACTaBUTENs IOPUAMYECKOTO JIMIA, JIOKYMEHTa,
MOJITBEPKIAIOLIETO TOJTHOMOYMS MPEACTaBUTENS (PU3NUYECKOTO MM IOPUIMYECKOro JHla (IpH mojaue
3asIBJICHUS MIPE/ICTaBUTENIEM), U BO3BpAIlaeT YKa3aHHbIE IOKYMEHTBHI.

2.6.5. YIOJTHOMOYEHHBIHM OpraH He BIpaBe TpeOOBaTh OT 3asBUTENS:

1) mpexncraBineHUs] JOKYMEHTOB M MH(GOpPMalMU WJIA OCYLIECTBIICHUS JIEHCTBUM, NpPEICTaBICHUE
WIM  OCYILIECTBIEHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMH  IIPaBOBBIMH  aKTaMH,
PEryIHUPYIOIIMMU OTHOIIEHHUS, BOZHUKAIOIINE B CBS3H C IPEIOCTABIEHUEM MYHUIIMIIAIBHOMN YCIIYTH;

2) TpencTaBICHUS JOKYMEHTOB M HMH(OPMAIlMK, B TOM YHCJIE MOJATBEP)KAAIONINX BHECCHHE
3asBUTENIEM IUIAThI 32 IPEJOCTABIEHNE MYHULIUIATBHON YCIyTH, KOTOPbIE HAXOASATCS B PACHOPSKEHUH
OpPraHoB MECTHOTO CaMOYIpaBlIeHUs! JIMOO MOJBEIOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYIpaBJICHHS
OpraHM3alyii, y4acTBYIOLUIMX B MPEJOCTaBICHUH MPEAYyCMOTPEHHBIX YacThio 1 crathu 1 denepanpHoro
3akoHa oT 27 urona 2010 roma Ne 210-03 «O06 opraHuzanuu NpeIoCTaBICHUs TOCYIApPCTBEHHBIX U
MYHUIMIAIBHBIX ycuyr» (naigee — 3akoH Ne 210-D3) MyHHIMOAIBHBIX YCIYr, B COOTBETCTBUHU C
HOPMATHBHBIMHM TPaBOBBIMH akTaMu Poccuiickoil ®enepanuu, HOPMATUBHBIMH IPAaBOBBIMH aKTaMHU
PecniyOnmuku  KpbIM, MyHUIUNAJIbHBIMH TPAaBOBBIMU  aKTaMH, 3a HUCKJIIOYEHHEM JOKYMEHTOB,
BKJIIOYEHHBIX B ONpeIeieHHbIH yacThio 6 ctatbu 7 3akona Ne 210-d3 nepedeHb JOKYMEHTOB. 3asiBUTEIb
BIIpaB€ TMpPEACTaBUTh yKa3aHHbIE JOKYMEHThl W HMH(OpPMAalMI0 B OpraHbl, IPEAOCTaBIISIONINE
MYHUIIUTAIBHBIE YCIIYTH, 10 COOCTBEHHON MHHUIIMATHBE;

3) ocymecTBIeHHs ACHUCTBUH, B TOM YHCJIE COTJIACOBAHWM, HEOOXOIWMBIX I TOJTydeHUs
MYHUIIUTIATBHBIX YCIYT M CBA3aHHBIX C OOpalleHHeM B HMHbIE T'OCYJapCTBEHHBIC OpPTraHbl, OpPTaHBI
MECTHOTO CaMOYIPAaBJIE€HMs, OpraHU3alMM, 33 HUCKIIOUYEHHEM I[OJYyYCHMsl YCIyr M IOJy4eHHs



JOKYMEHTOB U HMH()OpPMAalUHU, MPEJOCTaBIAEMBIX B pe3ylbTaTe IMPEJOCTABICHUS TaKUX YCIYT,
BKJIFOYCHHBIX B IIEPEYHH, YKa3aHHbIC B yacTh 1 ctaThu 9 3akona Ne 210-D3;

4) mpencraBieHUs JOKYMEHTOB U MH(POPMALIUHU, OTCYTCTBUE U (WJIH) HEOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh IIPU NIEPBOHAYAIILHOM OTKAa3€ B IpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl IIPEIOCTaBIECHUS
MYHUIUOATBHOW yCIyrd, JUOO B MPEJOCTaBICHUU MYHUIMNAIBHON YCIYTH, 3a HCKIIOYEHUEM
CIIELYIOIIUX CIIy4aeB:

a) HW3MEHEeHHe TpeOOBaHMK HOPMATHBHBIX IPABOBBIX AKTOB, KAaCAOIIUXCA MPEAOCTABICHHS
MYHHULMIIAJIIBHOM ~ YCIIyTH, IIOCI€ II€pBOHAYaJIbHOW IIOJA4YM  3asBJICHHA O IPEAOCTaBICHUH
MYHULUIIAJIBHON YCIYTH;

0) Hanuuue OIWMOOK B 3asBJICHUU O IPEJOCTABICHUM MYHULMIAIBHOW YCIYTM U JIOKyMEHTaX,
MOJIAHHBIX 3asBUTEJEM IIOCJEe IMEPBOHAYAIBHOTO OTKa3a B IMpHUEME JIOKYMEHTOB, HEOOXOAWMBIX JIs
IIPEJOCTaBIECHUS] MYHULUIAIBHONW YCIyru, JU00 B IMPEIOCTABICHUM MYHULUNAIBHOW YCIyrH M He
BKJIFOUEHHBIX B IIPEJCTABICHHBII paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKA JCHCTBUSA TOKYMEHTOB WM U3MEHEHUE UH(POPMALIMHU TOCIIE TEPBOHAYATIBHOIO
OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHHUS MYHHLIUNAIBHOW YCIyrH, JH0O0 B
IIPEIOCTABJIEHUN MYHULIUIIATIBHON YCIYTH;

I) BBIBJICHHE JOKYMEHTAIBHO TIOATBEPXKICHHOTO (hakTa (MPU3HAKOB) OIIMOOYHOTO WIIU
IIPOTUBONPABHOrO JAeUCTBUS  (0e3neiicTBUs) JOJDKHOCTHOIO JIMIIA OpraHa, IpeloCTaBIISIOILEro
MYHUIIUTAIBHYIO YCIyTy, MyHHIMIAIBHOTO Ciy)Xamiero, padoranka MO®ILI, paboTHuka opraHu3anuwy,
npeaycMoTpeHHou yacteio 1.1 ctathu 16 3akona Ne 210-®3, nmpu nepBoHayalbHOM OTKa3€ B MpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEIOCTABICHUS MYHUIMNAIBHON yCIyru, Ju00 B IMPEIOCTaBICHUU
MYHHULMIIAJIBHOW yCIyrH, O 4Ye€M B IHCBMEHHOM BHJE 3a IOJANUCBIO PYKOBOAMTENS OpraHa,
MIPEIOCTABIISAIOIEI0 MYHULMIAIBHYIO yCayry, pykoBogutens MO®L] npu nepBoHayalbHOM OTKa3e B
npueMe JOKyMEHTOB, HEOOXOUMBIX Ul NPEIOCTaBICHUS MyHUIIUNIAIBHON YCIYTH, TU00 PYKOBOJUTES
opraHu3aiuu, npeaycMoTpeHHou yacteio 1.1 crarbu 16 3akona Ne 210-D3, yBegomiisieTcs 3asiBUTENb, a
TaKXe MPUHOCITCA U3BUHEHMSI 32 JOCTaBJICHHbBIE HEY100CTBA.

5) npenocraBieHHs] Ha OyMa)KHOM HOCHUTEJE JOKYMEHTOB W MH(OpPMAIUH, 3JIEKTPOHHbIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU € MyHKTOM 7.2 yacTH 1 ctatbu 16 3akona Ne 210-D3, 3a
UCKJIIOYEHUEM CIIy4aeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKHhe JIOKYMEHTHI JUOO HUX U3BITHUE SIBISIETCA
HEOOXOAMMBIM YCIIOBHEM IPEOCTABICHUS MYHUIUIIAIBHON YCIYTH, U WHBIX CIIy4yaeB, YCTAHOBJIEHHBIX
(dhenepalbHBIMU 3aKOHAMMU.

3asgBUTENM B ILENAX MOJYYEHHUsS MYHUIMNAIBHON YCIyrd oOpamarTcs B AIMHHHUCTPALUIO,
HEMOCPEACTBEHHO WJIM 4epe3 MHOTO(YHKIMOHAJIBHBIM LIEHTP. B a1ekTpoHHON (opmMe MyHHIIMNIATIbHBIE
YCIYTH NMPEIOCTaBISAIOTCS CIOCO0aMHu, MPEeyCMOTPEHHBIMU YacTbio 2 ctatbu 19 3akona Ne 210-D3, ¢
WCIOJIb30BAHUEM €JIMHOr0 IopTaja TOCYJAapCTBEHHBIX W MYHUIUNAIbHBIX YCIYr, PErnOHaJIbHBIX
MOPTAJIOB TOCYApPCTBEHHBIX M MYHHMIMIIAIBHBIX YCIYT, O(QHUIMAIbHBIX CAaHTOB YyKa3aHHBIX OPraHOB B
COOTBETCTBHMM C HOPMAaTHUBHBIMHM IPAaBOBBIMHM aKTaMH, yYCTAHABIMBAIOUIMMH HOPSAIOK MPEIOCTaBICHUS
MYHHUIMIIAIBHBIX YCIIYT.

2.7. OcHOBaHus IS OTKAa3a B IPUEME JOKYMEHTOB 3aKOHOJATEIBCTBOM HE MPEyCMOTPEHBI.

2.8. cuepnbiBaromuii nepeueHb OCHOBAHUMN ISl IPUOCTAHOBIIEHUS WM OTKa3a B IPEJOCTABICHUN
MYHULHUIIAJIBHON YCIyTH

2.8.1. OcHoBaHMi A1 TPHUOCTAHOBIEHUS MPEAOCTABICHUS  MYHHMLIMIAIBHOM  yCIyru
3aKoHOIaTenbcTBOM Poccuiickoit denepanuu He MPeyCMOTPEHO.

2.8.2. HcuepnblBaroliuii MepevyeHb OCHOBAHUM JUIsl OTKa3a B INPEAOCTaBICHMM MYHULUINAIbHON
yCIIyTH:

- ecM B NMHUCBMEHHOM OOpalleHWH He yKa3aHa (amuius 3asBUTENs, HalpaBHUBILEro oOpalleHue,
WM HE yKa3aH MOYTOBBIN a/Ipec, 10 KOTOPOMY JTOJIKEH ObITh HAIlPaBJIEH OTBET;

- eclIM TEKCT NHUCbMEHHOro oOOpalieHus He MOJJAeTCs MNPOYTEHHI0 M OHO He MOIJISKUT
HalpaBJIEHUI0O HAa PAacCMOTPEHHE AOKHOCTHOMY JIMIYy, O YeéM B TEYEHHE CeMHU JHel coolulaercs
3asBUTEINIO, HATIPABUBIIEMY OOpallieHHe, ecau ero (aMIIUs U MOYTOBBIM aapec MOoANar0TCs MPOUYTECHHIO;

- eclli B IIUCBMEHHOM OOpaleHuH 3asBUTENs COIACPKHUTICA BOIPOC, HA KOTOPBIA emy
YIIOJTHOMOYEHHBIM OpPraHOM MHOTI'OKPaTHO AAaBaJIMCh MMCbMEHHBIE OTBETHI 10 CYLECTBY B CBSI3U C PaHEE



HampaBIsIeMbIMU  OOpallieHUsIMM, U TpPU 3TOM B OOpAIICHUHM HE TNPUBOIATCS HOBBIC JOBOJBI HIIH
obcrosiTenscTBa, llpeacenarens JKemMuyKMHCKOro CeIbCKOrO cCoOBeTa — IJlaBa YIOJHOMOYEHHOI'O
oprana JKeM4yXHHCKOTO CEIIbCKOTO IOCEICHUS B COOTBETCTBUU C pacIlpenesieHueM O0sS3aHHOCTEH
BIIPaBE MPUHATH PeLICHHE O 0€30CHOBATENLHOCTH OYEPEIHOr0 0OpaIleHUs U MPEKPALCHUH [IEPETUCKH C
3asBUTENIEM IO JJAaHHOMY BOIPOCY IIPU YCIIOBHH, YTO YKa3aHHOE OOpallleHHE U paHee HalpaBisieMble
oOpalleHnsl HalpaBsUIUCh B YTIOJIHOMOYEHHBIH oprad. O JaHHOM pelleHHH yBeIOMJIseTCsl 3asiBUTEIb,
HaNpaBUBIINNA 00palIeHue;

- €CcIM OTBET IO CYIIECTBY IIOCTABJICHHOI'O BONPOCAa HE MOXKET ObIThb JaH 0e3 pasriameHus
CBEJICHU, COCTABIAIONIUX TOCYJApCTBCHHYIO WM MHYIO OXpaHseMylo (efepalibHbIM 3aKOHOM TaiHy,
3asBUTENI0, HANPaBUBILEMY OOpallleHHe, COOOIIaeTCsi O HEBO3MOXKHOCTU [aTh OTBET IO CYILIECTBY
IIOCTABJIEHHOT'O B HEM BOIIPOCA B CBSI3U C HEIOIYCTUMOCTBIO pa3rilallieHus] YKa3aHHBIX CBEICHUI;

— ecay oOpalleHue COIEPKUT HELEeH3YpHbIE JTMOO OCKOPOUTENIbHBIE BBIPAXKEHUS, YTPO3bl )KU3HH,
3I0POBBI0 U MUMYIIECTBY JOJDKHOCTHOTO JIMIA, & TaK)KE WICHOB €ro CeMbH. 3asBHTENIO COOOLIaeTcs O
HE/I0IYCTUMOCTH 3JI0YIOTPeOICHHs TPABOM.

2.9. MyHunnanpHas yciyra npeocTaBisieTcs: OecIiaTHo.

2.10. MakcuManbHBIH CPOK OXXKMIAHHMS B OuYepelM MpHU I0Jadye JOKYMEHTOB U IMpPH IHOJIYyYEHUHU
pe3yibTaTa npeloCTaBICHU MYHUIIUIIATLHON YCIyTH COCTAaBIsAET 15 MUHYT.

2.11. MakcuManbHbIM CPOK PErMCTPALIMU 3asIBICHUS O IPEAOCTABICHUY MYHUIIUIAIBHON YCIIyTH:

1) mpu HampaBl€HMM 3asiBJICHHS W NPUIAraeMblX JOKYMEHTOB IIOCPEJICTBOM I1OYTOBOIO
OTIIPaBJICHUSI WM B 3JIEKTPOHHOM BHJIe uepe3 ENMHBIN mopTan rocyaapCcTBEHHBIX M MYHUIMINAIbHbBIX
yeayr (nanee - [lopran), a Takxke yepe3 MHOTO(yHKIIMOHAJIbHbIE LIEHTPHI - 3 (TpHU) KaJICHIAPHBIX JHS;

2) npu JUYHOM OOpameHuH 3asBUTENs - B MPUCYTCTBUU 3asBUTENs B JIEHb OOpalleHUs
MaKCUMaJIbHBII CPOK HE JIOJKEH MPEBBILATh 15 MUHYT.

2.12. TpeGoBaHus K MOMEIICHHUSAM, B KOTOPBIX MPEIOCTABIACTCS MYHHUIUIIAIbHAS YCIIyra, K 3aly
OXKHUJIaHUS, MecTaM [UIsd 3alO0JHEHHs 3alpocoB O MPEJOCTaBICHUM MYHUIMIAIBHOM YCIYyTH,
MH(OPMALIMOHHBIM CTEHJIaM C 00pa3llaMy UX 3alloJIHEHUS U MEePeYHEM JOKYMEHTOB, HEOOXOAUMBIX JIs
MPEJOCTABICHUS KAXAOH MYHUIUNAIBHOW YCIYTH, pPa3MEIEHUIO U O(QOPMIICHHIO BHU3YaJIbHOM,
TEKCTOBOM M MYJIbTUMEIUHHON MH(OpMAaLUK O TOPSAKE NMPEAOCTaBICHUs TaKOM yCIIyTH, B TOM YHUCIE K
00€CTeYeHNIO JOCTYIHOCTH AJIsl HHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM
Poccuiickoit deneparum 0 COLManbHON 3allIMTE NHBAJIUIOB.

2.12.1. Uadopmanus o rpaduke (pexume) padboTsl Y IOJTHOMOUEHHOIO OpraHa pa3MeIaeTcs npu
BXO/JI€ B 3/TaHUE, B KOTOPOM OHO OCYIIECTBJISIET CBOIO JAESITEIbHOCTb, HA BUIHOM MECTE.

31aHKe, B KOTOPOM MPEAOCTaBIseTCSs MYHHUIMINAIbHAS YCIyra, JOJKHO OBITh 00OpYAOBaHO
OTJIETTLHBIM BXOJIOM JJIsi CBOOOIHOTO JTOCTYTa 3asiBUTENIEH B IOMEIIEHHUE.

Bxon B 3maHuMe nomkeH ObIThb  00OpyJoBaH HMH(OPMAMOHHOW TaOIWYKOW (BBIBECKON),
cojepkamiel uHpopmanuio 00 VYNOJIHOMOYEHHOM OpraHe, OCYIIECTBISIOLIEM MpEAOCTaBICHHE
MYHUIIUNAIBHON YCIIYTH, a Takke 00OpyaoBaH yIOOHOW JECTHHULEH C MOPYYHSAMH, MaHIycaMu JJs
OecrpensITCTBEHHOIO MePEIBUKEHHS TPakIaH.

Mecta mpenocTaBlIeHUs MYHULIUOAIBHOW YCIYyrH OOOpPYAYIOTCS C y4eToM TpeOOBaHMIA
JOCTYITHOCTH JUII WHBAJIWJIOB B COOTBETCTBMM C JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoin
denepary 0 COIMATBHOM 3alllMTe HHBAINU/IOB, B TOM YHUCIIE 00ECIIeUNBAIOTCS:

ycloBUsL sl OECHpENsITCTBEHHOTO JIOCTyma K OOBEKTy, Ha KOTOpPOM OpraHM30BaHO
IIPEIOCTABIIEHUE YCIIYT, K MECTaM OT/IbIXa U MPEAOCTaBISEMBIM yCIyraM;

BO3MOXXHOCTh CAMOCTOSITEJIBHOTO TIE€PEBMKEHUS IO TEPPUTOPUU OOBEKTa, Ha KOTOPOM
OpPraHU30BaHO IPEJOCTABICHUE YCIYT, BXOJa B TaKOM OOBEKT M BbIXOJAa U3 HEro, IOCAJAKH B
TPAHCIIOPTHOE CPECTBO U BHICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM KPECIIa-KOJISCKU;

COIIPOBOKJCHWE WHBAIMJOB, MMEIOUIMX CTOMKHE paccTpoilcTBa (QYHKIMHM 3peHus U
CaMOCTOSITENIbHOTO NEPEIBUKEHUS, 1 OKa3aHWE WM IOMOIIM Ha OOBEKTe, Ha KOTOPOM OpPraHU30BAHO
IIPEIOCTABIIEHUE YCIYT;

HaJyUIekKaIee pa3MenieHne oO0OpYyJAOBaHUS W HOcHUTeNed WHGOpPMAIuU, HEOOXOIUMBIX IS
obecriedeHrs: OECIPEIATCTBEHHOTO JOCTYyNa HHBAJIUAOB K OOBEKTY M IPENOCTaBISEMBIM YCIyraM C
YY€TOM OIpaHUYEHUH UX KU3HEAEATEIbHOCTH;



nyOnupoBaHHe HEOOXOAMMOM JUIsi MHBAIMIOB 3BYKOBOM M 3pUTEIHHONH MH(POpPMALMHU, a TaKxKe
HAJMKCEeH, 3HaKOB U MHOW TEKCTOBOM U rpaduyeckoil nH(HOpPMALIUY 3HaKaMH, BBITIOJHEHHBIMU pebedHO-
TOYeuHBIM IpHQTOM bpaiins, nonyck cypronepeBogunka u TU(IOCYPAOIEPEBOTINKA;

JOIYCK Ha 0OBEKT, HA KOTOPOM OPTraHHW30BAHO MPEAOCTABICHUE YCIYT, COOAKU-TIPOBOAHUKA TPU
HaJIMYUU JOKYMEHTa, IOJTBEP)KIAIOUIEr0 €€ CHelUaJbHOe OOyYeHHE U BBIJABAEMOIO B IOPAJIKE,
YCTaHOBJICHHOM 3aKOHOJAaTeIbLCTBOM Poccuiickoi denepannu;

OKa3aHue pabOTHHKAMU opraHa (YUpexIeHHs), IPEIOCTABISIONUIETO YCIYTH HACEICHHIO, TIOMOIIH
WHBaJIWAaM B MPEOJOJICHUU OapbepoB, MEIIAIOIIMX IOJIYUYEHHUI0O MMH YCIyr HapaBHE C JAPYTUMHU
OpraHaMHu.

[TomereHusi, B KOTOPBIX IMPEIOCTABIACTCS MyHHUIUNAIbHAs yCIyra, JODKHBI COOTBETCTBOBATh
CaHUTAPHO-TUTMEHWYECKUM IpaBWJIaM W  HOpPMAaTuMBaM, IIpaBWJIaM IOXapHOH 0e€30MacHOCTH,
6esomacHoctu Tpyna. llomemenus oOOpyIOyrOTCs cUCTeMaMU KOHAMLIMOHUPOBAaHUS (OXJIAXACHUS U
HarpeBaHusl) U BEHTWIMPOBAHMS BO3/1yXa, CPEACTBAMM OIOBELIEHUS O BO3HUKHOBEHHM YPE3BbIYANHOM
cuTyanuu. Ha BUIHOM MecTe pacroyiararoTcsi CXeMbl pa3MElIeHHs] CPEICTB IMOXKAPOTYIICHUS W TyTeil
sBakyauuu Joneit. IIpenycmarpuBaercs 00opynoBaHHWE JIOCTYHHOTO MecTa  OOIIECTBEHHOTO
M0JIb30BaHUS (Tyaser).

[Tomemenuss M®IL[ nns paborsl ¢ 3asBUTENSIMH  OOOPYAYIOTCS DSJEKTPOHHOM CHCTEMOM
yIpaBJICHHUS OYepeblo, KOTopas MpeAcTaBiseT co00il KOMIUIEKC MPOTrpaMMHO-alMapaTHBIX CPEICTB,
MO3BOJISIIOIIMX ONTUMHU3UPOBATH yIpaBieHHE ouepensmu 3asButeneld. llopsaok wucnosib3oBaHUA
ANEKTPOHHON CHCTEMBI YIPABIEHUS MPEAYCMOTPEH aJIMUHUCTPATUBHBIM PETJaMEHTOM YTBEPIKICHHBIM
npukasom aupexkropa MOILI.

2.12.2. IlpueM [OKYMEHTOB B YIOJHOMOYEHHOM OpraHE OCYIIECTBISETCS B CIEIHAIBHO
000pYIOBaHHBIX MOMEICHUSX WM OTBEICHHBIX JJIsl 3TOTO KaOMHeTax.

2.12.3. TlomemieHusi, TmpelHAa3HAYeHHbIE [N  [puemMa  3asBUTENEH, 00OpyIyrHOTCS
MH(GOPMAIIMOHHBIMH CTEHJIAMH, COJIEPKAIIUMH CBEICHNUS, yKa3aHHble B moanyHkre 1.3.6 [lonpasnena 1.3
Permamenra.

WHupopmalinoHHbIE CTEH bl Pa3MEIIA0TCSI HA BUTHOM, JOCTYITHOM MECTE.

Odopmnenne HHPOPMAIMOHHBIX JMCTOB OCYIIECTBIAETCS YMOOHBIM [JIsl YTEHUS MIPUPTOM —
Times New Roman, ¢opmar nucra A-4; TekcT — mpomnucHble OykBbI, pazmepoMm mpudra Ne 16 —
OOBIUHBIM, HAUMEHOBAaHWE — 3arylaBHbIE OYKBBI, pasmepoMm mmpudra Ne 16 — xupHbIif, mons — 1 cm
BKpyroByto. TekcThl MaTepuajoB JODKHBI OBITh HameuyaTaHbl Oe3 HUCHpaBieHHUH, Haubosee BakHAs
nH(popMalus BeIAeNseTcs KUPHBIM HpudTom. [Ipu odopmnennn nHGOpMaIMOHHBIX MaTepUaIoB B BUE
o0pa3loB 3asBJIEHUN HA TOJyYEeHHE MYHULIMINAIBHOW YCIyTH, O0OpaslloB 3asBICHUN, MepeyHei
JOKYMEHTOB TpeboBaHuUs K pazMepy mpudTa u popmary JIMcTa MOTYT OBITh CHUKEHBI.

2.12.4. Tlomemenus mas mnpuema 3asBUTENEH TOJDKHBI COOTBETCTBOBATH KOMGMOPTHBIM ISt
rpa)<aH YCIOBUSM U ONTUMATbHBIM YCIOBHUSIM PaOOThI TOJKHOCTHBIX JIMI Y TIOJTHOMOUYEHHOTO OpraHa u
JOJDKHBI 00€CTIeYNBaTh:

KOM(OPTHOE pacroiokeHue 3asiBUTENS U JOJKHOCTHOTO JIMLA YTIOJIHOMOYEHHOT'O OpraHa ;

BO3MOKHOCTh U y100CTBO ohopMiIeHHS 3asiBUTEIIEM TUCEMEHHOTO 00paIleHus;

Tese()OHHYIO CBSI3b;

BO3MOXKHOCTh KOTIMPOBAHUS IOKYMEHTOB;

JIOCTYI K HOPMAaTUBHBIM IPABOBBIM aKTaM, PEryJIUPYIOLIUM MPEJOCTaBICHUE MYHULUIATbHON
YCIIYTH;

HAJIMYUe MICHbMEHHBIX MPUHAJIC)KHOCTEH 1 Oymaru popmara A4.

2.12.5. Ina oxkupgaHusi 3asBUTEISIMU TpUeMa, 3aroIHEHHs HEOOXOIUMBIX Jsl MOJIydeHHs
MYHHIIMITATGHOM yCIYyTd JIOKYMEHTOB OTBOMSTCS MecTa, OOOpYIOBAaHHBIE CTYNIbSMHU, CTOJAMH
(cTolikamMu) nJiE BO3MOXHOCTH O(OPMIICHHS JIOKYMEHTOB, OOECIEYMBAIOTCS pPyYKaMH, OJIAHKaMU
JOKYMEHTOB. KOJMYeCTBO MECT OXHJaHUS OIpeleNnsercs HUCXoAsd H3 (aKTHUECKOW Harpy3ku U
BO3MOYKHOCTH MX pa3MEIIeHUs] B TOMEIEHUH.

2.12.6. Ilpuem 3asBuTenedl npu MNPEAOCTaBICHUM MYHHIMIAIBHOM YCIYI'M OCYLIECTBIISIETCS
cornacHO Tpaduky (pexumy) paboThl YTOJTHOMOUYEHHOTO OpraHa : €KEJHEBHO (C MOHEIETbHHKA TIO0
MSATHUITY), KPOME BBIXO/HBIX U IPA3AHUYHBIX THEH, B TeUeHHE pabodyero BpeMeHH .



2.12.7. PaGouee MecTO NOMHKHOCTHOTO JHMIIa YTIOJIHOMOYEHHOTO OpraHa , OTBETCTBEHHOIO 3a
IIPEJOCTaBIEHUE MYHUIIUNIAILHON YCIIYTH, JOJKHO ObITh 000PYI0BAHO MEPCOHATIBHBIM KOMIIBIOTEPOM C
JOCTYNOM K MH(OPMAIIMOHHBIM pecypcaM Y IOJIHOMOYEHHOTO OpraHa .

Kabunersl mnpuema mosyyarenedl MyHHLMIAIBHBIX YCIYr JIOJDKHBI OBITh  OCHAILEHBI
MH(GOPMAIIMOHHBIMH TaOJIMYKaMu (BBIBECKAMHU) C YKa3aHHEM HOMepa KaOMHeTa.

CrienuanucTsl, OCYIIECTBISIOIINE IPUEM HOodydaTeneld MyHUIUIAIbHBIX YCIIYT, 00€CIeUnBaOTCs
JUYHBIMU HArpyJAHBIMU HUJICHTHU(PUKAIMOHHBIMU KapToukamu (O3imkamMu) u (WIM) HACTOIBHBIMH
TaOIMYKaMU.

2.12.8. TpeboBanusi K 00eCHEUEHUIO JOCTYIMHOCTH NMPEIOCTABICHNUS MYHHLIUIAIBHOW YCIyTH JJIs
WHBAJINJIOB.

YIOJHOMOYEHHBIM OpPraHOM, HPEJOCTaBISAIOLIMM MYHULMIAIBHYIO YCIYry, oOecrneduBaeTcs
CO3JlaHM€ MHBAJIMJAM CIEIYIOLUINX YCIOBUH TOCTYITHOCTH:

a) BO3MOXKHOCTb OECIPEITCTBEHHOTO BXOJ[a B MIOMEIICHHST Y TOJTHOMOYEHHOTO OpraHa M BBIXO/a
U3 HUX;

0) BO3MOKHOCTh CaMOCTOSITEJIBHOTO MEPEIABIKEHUS B MOMEUICHUAX Y ITOJIHOMOYEHHOTO OpraHa B
LeJAX JOCTylla K MECTy MpeJOoCTaBICHHUs YCIyrd, B TOM 4YHCIE€ C IIOMOLIBIO PAOOTHUKOB
YIOJIHOMOYEHHOIO  OpraHa, NPEJOCTaBISIOLIEI0 MYHULUINAIbHYIO  yCIYry, acCCUCTHBHBIX H
BCIIOMOTATENIbHBIX TEXHOJIOTUH, a TAK)Ke CMEHHOT'O Kpeclla-KOJISICKY;

B) BO3MOJKHOCTb IIOCQJIKH B TPAHCIOPTHOE CPEJICTBO M BBICAAKM M3 HEro Iepel] BXOAOM B
YTOIHOMOYEHHBIH OpraH, B TOM YMCJ€ C MCIOJIb30BAaHUEM KpPECIa-KOJIACKU U, IPU HEOOXOAUMOCTH, C
MIOMOIIIBIO0 PAOOTHUKOB Y TOTHOMOUYEHHOT'O OPraHa;

I) CONPOBOXKAECHUWE WHBAIMJOB, HMEIOIIUX CTOHKHE paccTpoilcTBa (YHKUMU 3pEHUs U
CaMOCTOSITEJILHOTO MEPEABMKEHUS, U OKa3aHUS UM ITOMOIIY B IOMEUIEHUSIX YTIOJHOMOYEHHOI'O OpraHa ;

1) COACNCTBIE UHBAJIMAY IIPU BXOJIE B MOMELICHHE YIIOJHOMOYEHHOI'O OpraHa M BBIXOJIE U3 HETO,
MHGOPMHUPOBAHNE HHBAJIH/IA O JIOCTYITHBIX MapIIpyTax 0OMIECTBEHHOTO TPAHCIIOPTA;

€) HaJJexailee pasMelleHue HocuTene wuHdopManuu, HeoOXOoAMMOW [uid obecreueHus
OecrpensTCTBEHHOI0 JOCTylla WHBAIMJIOB K MYHUIUNAIBHOM yciayre, ¢ y4eTOM OIpaHHYeHHH HX
KHU3HENIEATENbHOCTH, B TOM 4HUCle AyOJIMpoBaHHE HEOOXOAMMOW JUIs MOJY4YEeHUs YCIyrH 3BYKOBOH M
3pUTENbHON MH(POpPMAIMK, a TaKXKe HaJIucell, 3HaKOB U MHOM TEKCTOBOM M rpaduueckoil nHGpopmanuu
3HAaKaMH, BBIIIOJHEHHBIMH pesibe(hHO-ToueuHbIM mpudToM bpaitng u Ha KOHTpacTHOM (oHE; JOIycK
Cyp/onepeBoUHKa U TU(DIOCYPA0TIEPEBOTUNKA;

k) obecrieyeHue JIoMycKa B MOMEIIeHHEe YTOJTHOMOUYEHHOIO OpraHa , B KOTOPOM INPel0oCTaBIseTCs
MYHHUIMIIAJIBHOM yClIyra, COOaKU-NPOBOJHUKA TPU HAIWYUU JOKYMEHTa, IOATBEPKAAIOIIETO €€
crieManbHoe 00yueHHe, BBIITAHHOTO 10 (opMe U B MOPSAKE, YTBEPKICHHBIX MPUKa30M MHUHHUCTEpPCTBA
TpyZa v coruanbHoM 3amuTsl Poccuiickoit deneparuu ot 22 uroHs 2015 roga Ne 386H;

3) OKazaHue pabOTHUKAMH YTIOJHOMOYEHHOTO OpraHa HMHOH HeoO0XOIMMON MHBalIMIaM MOMOIIH B
MIPEeoI0JIeHNH 0aphepoB, MEIIAIOIINX MOJYYEHUIO UMHU YCIYT HaApaBHE C IPYTUMHU JTULAMHU.

2.13. Tlokazarenu JOCTYIHOCTH U Ka4eCTBa MyHHIIMIIATbHON yCIyTH

2.13.1. OCHOBHBIMM TTOKA3aTEIAMH JOCTYIMHOCTH U KA4€CTBA MYHUIIMTIAJILHON YCIYTH SABJISIOTCS:

KOJINYECTBO B3aUMOACHUCTBUI 3asBUTENs C JOJDKHOCTHBIMHM JIMIIAMHU TpPU IPEIOCTaBICHUU
MYHHUIMIIAIBHOM YCIYIM M WX HPOAOKUTEIBHOCTh. B mporecce mpegocTaBieHHs MyHULIMINAIbLHOU
ycayru 3asBUTENb BIpaBe oOpamiaTbcs B YTOJTHOMOYEHHBIM OpraH 1o Mepe HeoOXOIMMOCTH, B TOM
quCclie 3a OoJy4YeHueM HHPOpMAIH O XOJ€ MPEI0CTaBICHNS MyHUIIUITAIbHON YCITYTH;

BO3MOXKHOCTh MOJIa4M 3arpoca 3asiBUTENS O MPEJOCTaBICHUN MYHUIIUIAIBLHON YCIYyTH U BbIaYH
3asgBUTEISIM JOKYMEHTOB IO pe3yibTaTaM IPEIOCTaBICHNs MyHULIUIIAIBbHON ycayru B MOII;

BO3MOXHOCTh JIMOO HEBO3MOXKHOCTh TMOJYYEHHMS MYHHIMIAIBHOM yciIyrn B J11000M
TEPPUTOPUATBHOM IOAPA3JEICHUN OpraHa, MPeAoCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYTY, IO BBIOOpY
3asBuTelns (3KCTEPPUTOPUAIIBHBIN IPUHINI);

BO3MOXXHOCTH MOJIY4YeHUs MH(OPMALIUK O XOJ€ MPEI0CTaBIEHUs MYHULIUNIATbHON YCIYTH, B TOM
YHCIIe ¢ UCMOIb30BaHUEM O(PHIIMATBHOTO HHTEPHET-caiiTa YIOJIHOMOYEHHOTro oprana, Enunoro noprana
u PernonansHOTO noprania;

YCTAHOBJICHHE JODKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 MPEIOCTABICHNE MYHHUIIUIIATBHON yCIyTH;



YCTAHOBJICHHE U COOIIOICHNE TPEOOBaHMI K TOMEIIEHUSM, B KOTOPBIX MPEJOCTABIISETCS YCIIyTa;

YCTAQHOBJICHHE U COOJIOIEHUE CPOKa IMPENOCTaBICHUS MYHHULMIAIbHON yCIyru, B TOM 4YHCIE
CpOKa OXHJaHHA B OYEpPENM NpHU IOAaue 3asBICHMUSI U IPU IOJYyYEHUH pe3yJbTaTa IpPEIOCTaBIICHUS
MYHHULMIIAJILHON YCIIyTH;

KOJIMYECTBO 3asIBJICHUH, MIPUHSTHIX C MCII0JIb30BAaHNUEM UH(POPMALIMOHHO-
TEJIEKOMMYHHUKAI[MOHHON CeTH OOILEero IMosib30BaHMUs, B TOM 4HCIE MOCpeAcTBOM EnuHoro moprama u
PernonanbHoOro noprana.

2.13.2. Tlpu npenocTaBiI€HUM MYHUIUNAIBHON YCIYTH MO 3KCTEPPUTOPUAIBHOMY MPUHIUITY
3asBuTeNnu (MpeACTaBUTENN 3asBUTENS) UMEIOT IPaBo Ha oOparienue B 060t M®DI] BHe 3aBUCHMOCTH
OT MeCTa perucTpauuu 3asBuTens (IpeAcTaBuTeNs 3asBUTENS) IO MECTy JKUTENbCTBA, MeCTa
HAXO0XXJICHUA 00BEKTa HEABMYKUMOCTH B COOTBETCTBUU C JICHCTBUEM SKCTEPPUTOPHATIBHOTO MPUHIIMIIA.

[IpenocraBienre MyHUIMIAIBHON YCIYTH 10 SKCTEPPUTOPUAIIBHOMY IPUHIUITY 0OecrieunBaeTcs
IpU JIUYHOM oOOpamieHuu 3asBuTelns (TMpencTaBUTENs 3asBUTENS) MO MECTy NpeObIBaHUS 3asBUTEINS
(npencrasurens 3asBurens) B MOL ¢ 3asBieHueM o npe1ocTaBIeHud MyHUIUIAIbHON YCIIyTH.

2.13.3. BsaumopeiictBue 3asButens (€ro HpeaCTaBUTENA) C JOHKHOCTHBIMU Juuamu MOI,
YI0JIHOMOYEHHOIO OpraHa IpU NPEJOCTaBICHUY MYHHULMIIAIBHON YCIYI'M OCYLIECTBIIAETCA [Ba pasa -
npu npezacrasieHud B MOILl, YnonHoMoueHHBIM oOpraH 3asBJIE€HUS CO BCEMH HEOOXOAWMBIMU
JOKYMEHTaMH JJIs MOJIyYE€HUsI MyHMLIMIIAJIBHOW YCIYTH U IIPU MOJYYEHUM pe3ysbTaTa IpeloCTaBIICHUS
MYHHUIMIIAIBHON yciyru 3asiBUTENIEM HENOCPenCTBEHHO. [Ipo10IKUTENbHOCTh OAHOIO B3aUMOIEHCTBUS
3agBUTEN C JOJDKHOCTHBIM JMnoM MOILI, VYnoaHOMOYeHHOro opraHa  IOpU  IPEJOCTaBICHUU
MYHHMLMIIAJIBHOW YCIYrM He mpeBblliaeT 15 muHyT. B ciiydae HampaBieHMsl 3asiBJI€HHUS MTOCPEACTBOM
Enunoro moprana B3aumojedcTBUE 3asBUTENS C JOJDKHOCTHBIMHU JjiamMu M®II, YnoiHoMoueHHOro
OpraHa OCYLIECTBJIIETCSA JBa pas3a - npu npencraBieHud B MOPL[, YHnoaHOMOYEHHBI OpraH BCEX
HEOOXOAUMBIX JIOKYMEHTOB JJISi MOJYYEHHUS MYHULMIAIbHON YCIYyrd M IpU IOJYyYEHHUH pe3ysbTaTa
IIPEIOCTABIICHUS MYHULIUIIAJIbHONW yCIyru 3asiBUTENIEM HENOCPEACTBEHHO. [IpooKuTenbHOCTh OJJHOTO
B3aUMOJCHCTBUA 3asBUTENd C JODKHOCTHBIM JmunoM MOI[, VYnoaHOMOYeHHOro opraHa IIpH
MIPEAOCTABICHUA MYHULIUIIAJIGHON YCIYyTH HE MIPEBBIIAET 15 MUHYT.

3agBUTENAM 00€CIeUnBaeTCsl BO3MOXKHOCTh OLEHHUTH JIOCTYITHOCTh M KaueCTBO MYHHULIMIAIBLHOU
ycinyru Ha EnuHoM nopraie.

2.13.4. Jlna monydeHUss MYHUIUNAIBHOW YyCIyrd 3asBUTENb BIpaBe oOpatutbes B MOI[ B
cooTBeTcTBUU co crtatbet 15.1 3akona Ne 210-O3 myrem mnomadyd KOMIUIEKCHOTO 3arpoca o
MIPEOCTaBIEHUH HECKOJIBKUX FOCYJapCTBEHHBIX U (WJIM) MYHHIIMIIATBHBIX YCIYT».

2.14. Wuble TpeOoBaHUS, B TOM YHUCJIE€ YYHUTHIBAIOLIUE OCOOCHHOCTH MpPEAOCTaBICHUS
MYHUIUOATBHOW yCIYrM B MHOTO(YHKIMOHAJIBHBIX IIEHTPAaX, OCOOEHHOCTH MpPeaOCTaBIECHUS
MYHHUIMIIAIBHON YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIMIY (B clydyae, €CId MyHUIUMNANbHAs yciayra
IPEJOCTABIAETCS. O  AKCTEPPUTOPHAIBHOMY  TNPUHIMIY) M OCOOEHHOCTH  IMpPEJOCTaBJICHUS
MYHMIMIIAJIBHOM YCIIYTU B 2JIEKTPOHHOMU (opme

2.14.1. na nomydyeHuss MYHULMNAIBHOM YCIYIM 3asBUTENSIM IPENOCTABISIETCS BO3MOKHOCTh
MIPE/ICTaBUTh 3asBJIEHUE O MPEJOCTABICHUM MYHUIMIAIBHON YCIYIM W JAOKYMEHTHI (coiepialiuecs B
HUX CBEJCHUs), HEOOXOAUMBIE I MPEOCTABICHUS] MYHHMIMIIAIBHOM YCIyrd, B TOM 4Hcie B (opme
AJEKTPOHHOTO JOKYMEHTA!

B YIIOJITHOMOYEHHBIN OPraH;

yepe3 MOIL[ B YITOITHOMOYEHHBIN OpraH,;

MOCPEICTBOM HCIOJIb30BaHUS MH()OPMAITMOHHO-TEIEKOMMYHHKAIIMOHHBIX TEXHOJIOTHH, BKIIIOYAs
UCIOJIb30BaHNE, C NPUMEHEHUEM »3JEKTPOHHOM MOANUCH, BHUJA KOTOPOW JOJKEH COOTBETCTBOBATH
TpeOOBaHUSAM, YCTAHOBIEHHBIM «lIpaBWiiaMH MCIONB30BaHMUA YCHJIEHHOW KBaIH(PHUIMPOBAHHOMH
AJIEKTPOHHON MOANUCU MPHU OOpAIEHUH 3a MOJyYEHHUEM TOCYIapCTBEHHBIX U MYHULUMAIbHBIX YCIYT»,
YTBEP)KICHHBIX MocTaHoBieHneM IlpaButensctBa P® ot 25 aBrycra 2012 roma Ne 852 «O6
yrBepkAeHun [IpaBui KCIONb30BaHUS YCUJIEHHOM KBaIM(UIMPOBAHHON 3JIEKTPOHHOM MOANMCU MpPU
OOpalleHn! 3a IMOJIyYeHHEM T'OCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT U O BHECEHWU M3MEHEHUS B
IIpaBuna pa3pa®OTKM M YTBEPXKACHUSA  aJMHHHUCTPATUBHBIX  PErJaMEHTOB  IPEOCTaBICHUS
rOCyIapCTBEHHBIX YCIYID» (C U3BMEHEHUSIMHU U JIONOJIHEHUSIMM) U noctaHoBieHus IIpaBurenscrBa PO ot



25 nronda 2012 rona Ne 634 «O Buax 37€KTPOHHOM MOANMCH, UCIIOIb30BAHUE KOTOPBIX JOIYCKAETCs IIPU
oOpalleHnH 3a MOIy4YE€HHUEM IOCYJapCTBEHHBIX U MYHHUIMIIAIbHBIX YCIYI».

3agBneHUs M JOKYMEHTBI, HEOOXOJMMBIC JJIsi TPEAOCTABICHUS MYHHLIMNAIBHOW YCIyTH,
IpeJocTaBisgeMble B (OpMe DIEKTPOHHBIX JOKYMEHTOB, IIOAMMCHIBAIOTCA B COOTBETCTBHM C
tpeboBanusamu crared 21.1 u 21.2 3akona Ne 210-D3 u DenepanpHOro 3akona ot 6 ampens 2011 roga Ne
63-D3 «O0 27IeKTPOHHOMN TOAITUCH.

B cnyuyae HampaBieHus 3asBICHMHA M JIOKyMEHTOB B DJIEKTPOHHOH (hopME C MCHOIB30BAHUEM
Enunoro m PermonansHoro noprana, 3asBiI€HHE M JOKYMEHTbI JOJDKHBI ObITh IOJIIUCAHBI YCUJIEHHOM
KBaJIM(HUIIMPOBAHHOW DJIEKTPOHHOH MOAIMUCHIO, KOTOPBIE JIOMYCKAIOTCA K HWCIOJb30BAHUIO TIPH
oOpalleHnu 3a IOJIyYeHHEM MYHUIMNAJIbHOM YCIyrd, OKa3blBAEMOM C INPUMEHEHUEM YCHUJICHHOM
KBaJTM(UIIMPOBAHHON HIICKTPOHHOHN MOAIMCH, U ONPEACISIOTCS Ha OCHOBAHUHU YTBEP)KJIA€MON OpraHoM,
IPEJOCTABIIAIOIMM MYHHULMIIANBHYIO YCIyry, Mo corjacoBanuto ¢ ®egepanbHoil  ciayx00ii
6e3onacuoctu Poccuiickoit denepanyu Moaenu yrpo3 6€30macHOCTH MHPOPMALUU B HHPOPMALMOHHOM
cHCTeMe, UCIOJIb3yeMON B LIeNIAX MpHeMa OOpalleHui 3a MOJy4YeHHMEM MYHUIMNAIBHON YCIyrd U (W)
MIPEIOCTABIICHUS TAKON YCIIYTH.

2.14.2. 3asBuTensM o0ecreunBaeTCs BO3MOXKXHOCTD MOTYYeHUs] HHPOPMAIUU O TIPEI0CTaBIsIEMOM
MYHULMIIAJIBHON ycayre Ha Equnom u PernonansHoM noprasie.

Jis mostyyeHust AOCTyna K BO3MOXKHOCTAM EnunHoro m PernonanpHOro noprajia HeoOXOAMMO
BbIOpaTh cyOBekT Poccuiickoit denepanun, U mMocie OTKPHITUS CITUCKA TEPPUTOPUANBHBIX (hefepabHBIX
OpPraHOB UCIIOJIHUTENILHON BJIACTU B 3TOM cyObekTe Poccuiickoit deaepannu, opraHoB UCHIOIHUTEIBHOM
BiIactu cyObekrta Poccuiickoir @enepaiii W OpraHOB MECTHOTO CaMOYIIPABICHUS BBIOPATH
Y1HoaHOMOYEeHHbIH opraH (yka3aTb HaMMEHOBAaHHE YIIOJHOMOUYEHHOIO OpraHa COIJIJaCHO YCTaBy) €
MIEPEYHEM OKa3bIBAEMBIX MYHHIIUTIAIBHBIX YCIIYT U HH(QOpMAIHEH 10 KaX 10 yciyre.

B kaprouke KaxJOH YCIIyTH COAEPXKUTCS OMMCAaHUE YCIYr'H, NoApoOHas uH(popMaIHsl O HOpsIKe
u crocobax oOpalleHusi 3a YCIyroi, mepeueHb JOKYMEHTOB, HEOOXOIUMBIX ISl MOJNYYCHHS YCIIYTH,
uHpopMalMsg O CpOKax €€ HCIOJHEHHUs, a Takke ONaHKU 3asiBJICHUH U (OpM, KOTOpble HEOOXOAMMO
3aMOJHUTD I 00pallleHUs 3a YCIyT oM.

[Tomaua 3asBuTEneM 3ampoca W MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIS MPEJOCTaBIICHUS
MYHHUIMIAJIBHOW YCIYTM, U MPHEM TaKUX 3alpOCOB M JIOKYMEHTOB OCYIIECTBIIIETCS B CIEAYIOIIEM
MOpAJIKE:

noJjiaya 3ampoca Ha MpeaoCTaBIeHUEe MYHUIUIAIBHON YCIYTH B 3JIEKTPOHHOM BHUJE 3asBUTEIEM
OCYIIECTBIsIETCS Yepe3 IMUYHbIN kaObuHeT Ha Equnom u PernonansHoMm noprasne;

Juist 0oOpMIIEHHS IOKYMEHTOB NocpeAcTBOM ceTH «HTepHeT» 3asBUTEN0 HEOOXOJUMO MPONUTH
Ipoueaypy aBropuszanuu Ha EnnHom u PernonansHOM noprane;

JUIsL  aBTOpU3allMK 3asBUTENI0 HEOOXOJUMO BBECTH CTPaxOBOW HOMEP HHAWBHUIYaTIbHOTO
JIMIEBOTO CYETa 3aCTPaXOBAHHOIO JINLA, BbIIaHHBIM DOHAOM MEHCMOHHOTO U COLIMAJIBHOTO CTPAaXOBAHHUS
Poccuiickoit @denepanuu (rocyaapcTBeHHbIM yupexaenueM) no Pecniyonuke Kpeim (CHUJIC), u naposns,
IIOJIyYEHHBIN 1Tociie peructpauuu Ha EnuHoM n PernonansHoMm nopraie;

3asiBUTENb, BEIOpaB MYHUIIUIIATIBHYIO YCIYTY, TOTOBUT MAaKeT JOKYMEHTOB (KOMHUHU B 3JIEKTPOHHOM
BUJI€), HEOOXOAUMBIX ISl €€ MPEJOCTaBJICHUS, U HAlpaBiIIeT UX BMECTE C 3asBICHUEM 4Yepe3 JIMYHBIN
kabunet 3asButens Ha Equnom u Permonansnom noprasie;

3asBJIEHHE BMECTE€ C JJIEKTPOHHBIMH KOMMSAMHU JOKYMEHTOB IONaJaeT B HH()OPMAIIMOHHYIO
CUCTEeMY YIOJHOMOYEHHOIO OpraHa, OKa3bIBAaIOIIEro BHIOpAaHHYIO 3asBHUTENEM YCIyry, KOTopas
obecreynBaeT MprUeM 3aIpocoB, OOpaIlleHnH, 3asiBIICHUI U UHBIX TOKYMEHTOB (CBECHM), TOCTYHBILUX
¢ Enunoro m PerunonanpHoro moprajia u (WiM) 4epe3 CUCTEMY MEXKBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3alMOJECICTBHS.

2.14.3. Jlnsa 3asBureneil obecrneuynBaeTcsi BO3MOXKHOCTh OCYIIECTBISTh C HCIOJIb30BAHUEM
Enunoro um PernonanbHOro mnopraja IOJIy4eHHE CBEACHMM O XOJA€ BBIINOJHEHUS 3ampoca o
MIPEI0CTABIEHUN MYHULIUIIATbHON YCIYTH.

CBeneHus 0 X0/1€ ¥ pe3yNbTaTe BHINOIHEHMS 3aIpoca O MPEAOCTaBICHUY MyHUIIMIIAIILHON yCIIyTn
B DJIEKTPOHHOM BHJI€ 3asBUTENIO MPEJCTABISAIOTCS B BUJIE YBEAOMIICHUS B JINYHOM KaOuHeTe 3asBUTEN
Ha EnnHom u PermonansHOM mopraie.



2.14.4. Ilpu HampaBlIE€HUU 3asBICHUS U TOKYMEHTOB (COAEpIKAIIMXCS B HUX CBEIEHUIl) B opme
3JIEKTPOHHBIX JIOKYMEHTOB B IMOpPSJKE, MNpPeIyCMOTpeHHOM TmoAanyHktoMm 2.14.1 mnoapazgena 2.14
Pernamenra, oGecrieynBaeTcsi BO3MOKHOCTh HalpaBJIeHUs 3asBUTEIIO COOOIIEHUS B 3JICKTPOHHOM BHJIE,
ITOATBEPKAOIIET0 UX IIPUEM U PETUCTPALIUIO.

2.14.5. M®IIl npu obOpameHun 3asBUTENs (MpeAcTaBUTENs] 3asBUTEINSI) 32 MPEIOCTABICHUEM
MYHUIUNAIBHONU YCIYTH OCYIIECTBIISIFOT CO3JIaHHE 3JIEKTPOHHBIX OOPa30B 3asBIECHUS U JIOKYMEHTOB,
NpeJCTaBIsieMbIX 3asBHUTENEM (TIpEACTAaBUTENEM 3asBUTENS) W HEOOXOTUMBIX [UIS MPEJOCTaBICHUS
MYHHULIMIIAJIBHOM YCIYIM B COOTBETCTBUM C aJAMHMHHCTPAaTHBHBIM PETJIaMEHTOM IIPEIOCTABIICHUS
MYHHUIMIIAJIBHON YCIIYTH, U UX 3aBEPEHUE C LIEJIbI0 HAPaBJICHUS Y IOJHOMOYEHHBIN OpraH JJis IPUHITHS
peILIeHns O NPEAOCTaBICHUY MyHUIIMITAILHOW YCIIyTH.

2.14.6. Ilpu ob6pamennu B MOL[ myHUIMNanbpHas yciayra IpeaoCcTaBlIsSeTCs ¢ YI4eTOM MPUHIUIA
HKCTEPPUTOPUAIBHOCTH, B COOTBETCTBUU C KOTOPHIM 3asBUTENIb BIpaBe BbIOpaTh Uil OOpalleHus 3a
nony4yenueM ycimyru MOII, pacrionoxxenHsiii Ha Tepputopun Pecriyonuku Kpbim, He3aBUCHMO OT MecTa
ero peructpanuu Ha teppuropun Pecyonuku Kpbim, MecTa pacnosioxeHus Ha Tepputopun PecriyOiamnku
KpbIM 00BbEKTOB HETBUKUMOCTH.

2.14.7. B nensx NnpenocTaBlIeHHUs MYHHULIMIAIBHBIX YCIYI YCTAaHOBJIEHUE JIMYHOCTH 3asBUTENS
MOKET OCYIIECTBISATHCS B XOJAE JUYHOIO MpUEMa MOCPEICTBOM IPEAbIBICHUS NAclopTa rpakAaHUHA
Poccuiickoit ®denepanuu MO0 HMHOTO JTOKYMEHTA, YAOCTOBEPSIOLIEr0 JMYHOCTb, B COOTBETCTBUHU C
3aKOHOJATEeNbCTBOM Poccuiickoir @enepanu WM MOCPEICTBOM HACHTHU(GHUKAIMHA U ayTeHTH()HUKAIUU B
YIOIHOMOYEHHOTO OpraHa, € MCIOJIb30BaHMEM HH(GOPMALMOHHBIX TEXHOJOTHH, HPEIyCMOTPEHHBIX
gacteio 18 crateu 14.1 ®enepanbroro 3akoHa ot 27 urons 2006 roga Ne 149-d3 «O6 unpopmanmu,
MH(GOPMALMOHHBIX TEXHOJIOTHUAX U O 3alUTe HHPOPMALIUN».

2.14.8. Ilpu npeaocTaBIeHNH MYHUIIUTIAIBHBIX YCIYT B 3JEKTPOHHOH (GopMe UACHTUDUKAIMS U
ayTeHTU(UKALUS MOT'YT OCYIIECTBIISIThCS OCPEICTBOM:

1) emuHOW cuCTeMbl HISHTH(PHUKAIMKM W ayTeHTH()UKAUMU WIM WHBIX TOCYJapCTBEHHBIX
MH(GOPMALIMOHHBIX CHCTEM, €CJIM TaKUe rocy1apCTBEHHbIE HH(POPMALIMOHHBIE CUCTEMBI B YCTAHOBJICHHOM
[IpaButenscTBOM Poccuiickoit @enepanuu nopsiike 00ecreynBaoT B3aUMOEHCTBHIE ¢ €MHON CUCTEMOM
UACHTUGUKAIIMM ¥ ayTeHTH(UKAIMU, MPH YCIOBUU COBHAJEHUS CBEACHUH O (PHU3MUECKOM JHIE B
YKa3aHHbBIX HH()OPMAIIMOHHBIX CUCTEMAX;

2) enuHON CHCTEMBbl UICHTU(PHUKAIMYA U ayTEeHTU(PHUKALMU U eTUHON MH()OPMAIIMOHHON CHCTEMBI
MEPCOHANBHBIX JaHHBIX, obOecrednBaroiel o0padoTKy, BKIO4as cOOp M XpaHEHHE, OMOMETPUUYECKUX
NEPCOHAJBHBIX JIaHHBIX, MX IPOBEPKY M Iepeaadyy HMHGOpManUMu O CTENeHH HUX COOTBETCTBUS
MIPEIOCTABIIEHHBIM OMOMETPUYECKUM NEPCOHATBHBIM JAHHBIM (PU3UYECKOTO JIUIIA.

MyHunmnanbHas yciayra He OKa3bIBaeTcsl B YIpexaaoieM (IPOaKTUBHOM) PEXKUME.

3. CocTaB, N0CJIEA0BATEIBHOCTh H CPOKH BBINMOJHEHHS aAMHHUCTPATHBHBIX NPOLEAYP,
TPeOOBaHUs K NMOPSIAKY UX BBINOJHEHHUS, B TOM YHCJe 0COOCEHHOCTH BbINOJTHEHUS
aJIMHHHMCTPATHBHBIX NMPOLEAYP B JJIEKTPOHHOI hopme

3.1. IlpegocTaBneHre MyHUITUNATBHONW YCIYTH BKIIIOYAET B ce0sl CeqyIole aJMUHUCTPATUBHbBIC
IPOLETYpPHI:

1) npuem u peructpanus 3asBIeHUS U MPHIOKEHHBIX K HEMY JIOKYMEHTOB;

2) pacCMOTpEHHE 3asBJICHUS U JOKYMEHTOB, IPUHITHE PEIICHUS O Jauye MUChbMEHHBIX Pa3bsICHEHUN
10 BOIPOCaM MPUMEHEHHUSI MyHHUIIMIIATbHBIX PAaBOBBIX aKTOB O HAJIOTax M cOOpax;

3) HampaBlieHHE PE3YyIbTaTOB PACCMOTPEHHUS 3asBICHHUS:

- INHCBMEHHOE pa3bsICHEHHE II0 BOIPOCAM IPUMEHEHUS MYHULUIAIbHBIX IPAaBOBBIX AKTOB O
Hajorax u coopax;

- MIUCbMEHHBIN 0TKa3 B NIPEIOCTABICHUN MYHUIIUIIAIbHON yCIYTH.

3.2. Ilpriem u perucTpanus 3asBJICHHS U IPUTIOKEHHBIX K HEMY IOKYMEHTOB

3.2.1. OcHoBaHnueMm M1 Hayajda aJAMMHHUCTPAaTHBHOW MpOLIEAYphl SBISETCS IOCTYIUIEHHE B
VYII0JIHOMOYEHHBIN OPIaH 3asBJICHUA U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.



3.2.2. 3asBieHue, MOCTYMUBIIEE HEMOCPEICTBEHHO OT 3asiBUTENS, MOCPEACTBOM (haKCUMHILHOU
WIM TIOYTOBOM CBSI3W NPUHUMAETCS M PErHCTPUPYETCS B JIEHb IOCTYIUICHUS CHEIHAUCTOM,
OTBETCTBEHHBIM 32 IPUEM JOKYMEHTOB YTIOJIHOMOYEHHOro opraHa. [Ipu inyHom oOpamiennn 3asBUTENsS
B YIMOJHOMOYEHHBII OpraH Mo ero mpockde AenaeTcsi OTMETKAa O MpUeMe 3asBICHHUS Ha KOMUU WU
BTOPOM 3K3EMILISIPE C YKa3aHUEM JIaThl [IpUEMa 3asiBICHHUS.

3.2.3. Tlpu nuuHoM oOpamieHUH 3asBUTEIb MPEABAPUTEIHHO MOXKET IMOJIYYUTh KOHCYJIBTAIHIO
CenUaNrucTa Y IOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 32 MH()OPMUPOBAHME, B OTHOIIECHUH MOPSAKA
MIpeJICTaBICHUS U IPABUIIBHOCTH O(OPMIICHHUS 3asIBJICHHUS.

3.2.4. B nenp perucrpanuu 3asBJICHHUS YKAa3aHHOE 3asBJICHUE C MPUJIOKEHHBIMH JOKYMEHTaMU
CHEIHAIUCT, OTBETCTBEHHBIH 3a MpPHUEM JOKYMEHTOB IEpelaeT PYKOBOIUTENIIO YIIOJIHOMOUYEHHOTO
oprasa.

3.2.5. Pe3ynpTaTOM BBINOJIHEHHS aJMUHUCTPATUBHOM MPOLEAYPHI SBJISIETCS MOJIyYeHUE 3asBICHUS
C MPHJIOKEHHBIMH K HEMY JOKYMEHTaMH.

3.3. PaccMoTpenue 3asBieHus M IOKYMEHTOB, IPUHATHE U HANIPaBJICHUE 3asSBUTEIIO PEIICHHUS.

3.3.1. OcHoBaHMeM /Jisl HayaJla aIMUHUCTPATUBHON MPOLEAYPHI SABJISETCS MOITYYEHUE 3asBICHUS U
MPUJIaraéMbIX K HEMY IOKYMEHTOB.

3.3.2. PykoBoauTens YIOJHOMOUYEHHOTO OpraHa He MO3JHee pabovero JTHs, CIASAYIONIETro 3a JTHEM
nepeavyu 3asBJICHUSI U MPUJIAraeMbIX K HEMY JIOKYMEHTOB, ONPEAEIseT CIelHalucTa, OTBETCTBEHHOTO 32
paccMOTpeHHE 3asiBJICHUS, IyTEM HaJOXEHUS COOTBETCTBYIOIEH BH3bl Ha 3asBICHHE M IeperacT
yKa3aHHbIE TOKYMEHTHI CIIEUAINCTY, OTBETCTBEHHOMY 32 MPEAOCTaBICHIE MYHUIIUIAIBHON YCIYTH.

3.3.3. Crmeumanuct paccMaTpuBaeT 3asBICHHE C NPUIOKECHHBIMA K HEMY JOKYMEHTaMH U
oopmIIIET MUCEMEHHOE PA3bsICHEHHE.

OTBeT Ha BONPOC TPENOCTABISETCS B TPOCTOM, YETKOW W TOHATHOW (opMe 3a MOAMUCHIO
PYKOBOIUTENS Y TOJTHOMOYEHHOT'O OpraHa Ju0o JIMIa ero 3aMelaroliero.

B otBere Takke ykaspiBaeTcs (amuIIUs, UM, OTYECTBO, HOMEp Tele(oHa IOKHOCTHOTO JIUIIA,
OTBETCTBEHHOTO 3a MOJIrOTOBKY OTBETa Ha OOpalleHue.

[Ipu paccMoTpeHun oOpallleHusl YIOJHOMOYEHHOE JOKHOCTHOE JIMIO BIPABE MPUBIEKATh MHBIX
JOJDKHOCTHBIX JIMII YTIOJIHOMOYEHHOTO OpraHa /s OKa3aHUs METOJMYECKOW M KOHCYJIbTaTUBHOM
TTOMOILITH.

OtBer Ha oOpamieHue 3asBUTENS MOANUCHIBAETCS PYKOBOAMTENIEM YIIOJHOMOUYEHHOIO OpraHa B
Cpok He Oosiee 2 pabouunx THEW ¢ MOMEHTA TOJIYYSHHS TIPOEKTa OTBETA OT OTBETCTBEHHOTO MCITOJTHUTEIIA.

ITocne moamucaHust OTBETa CHELUAINUCT, OTBETCTBEHHBIH 3a IIPUEM U PETUCTPAIMIO JOKYMEHTOB,
PETUCTPUPYET OTBET B )KypHAJIe PETUCTPALMHU KOPPECTIOHACHIIMU C IPUCBOEHUEM UCXOSIIEr0 HOMEPA U
HanpasisIeT ajpecary Mo MmouTe Jubo BpydaeT aapecary JMYHO B TeueHue 1 paboyero 1HsS ¢ MOMEHTa
TIOJIITMCAHUSI.

OtBer Ha oOpallieHHe, OCTynarIee B popMe 3IEKTPOHHOTO TOKYMEHTa, Harpasisercs B hopme
3JIEKTPOHHOTO JOKYMEHTA IO aapecy dJIEKTPOHHOM MOYTHI, YKa3aHHON B OOpaIlieHNH WU B THCbMEHHOU
(dopme 110 MOUTOBOMY aJIpecy, yKa3aHHOMY B OOpalleHUH.

3.4. CpoK UCIIOJIHEHNS] MYHULIUITAJIBHON YCITYTH.

MaxkcuManbHBIN CPOK MCIIOJHEHHS aIMUHUCTPATUBHON MPOIIETyphl COCTABIIAET JBa MECsIa C JaThl
MOCTYIUIEHUS 3asIBJICHUSI.

3.5. Pe3ynpTaToM aqMUHHUCTPATUBHON TPOLIETYPHI SBISETCS:

1) nampaBienue nuOO mepenaya pemeHUs YIOJIHOMOUYEHHOTO oOpraHa o Jaye MHUChbMEHHBIX
pa3bsICHEHUH 110 BOIIPOCaM MPUMEHEHHS MyHUITUIAIbHBIX [TPABOBBIX aKTOB O Hajlorax u cOopax;

2) HampaBiieHHe JUOO TIepenaya pelmeHus YIOJIHOMOYEHHOro opraHa M o0 OTka3e B jaue
MUCHMEHHBIX Pa3bICHEHHH MO BOMPOCAM NMPUMEHEHUS MYHUIMNAJIbHBIX MPABOBBIX aKTOB O HAJIOrax W
cOopax.

3.6. IlepeyeHp aAMUHUCTPATUBHBIX MPOLEAYp (IEHCTBHIA) MpU NPEAOCTaBICHUH MYHULUIAIBHBIX
YCIIYT B 3JIEKTPOHHOMU (hopme

3.6.1. Ilpu HampaBJeHUU 3asBICHHS O MPEIOCTABICHUU MYHHULUIAIBHOW YCIYTH B 3JEKTPOHHOM
dopme 3asButTenb (opMmHpyeT 3asBIECHHE Ha MPEAOCTaBICHHE MYHULMIAILHOW YCIyru B Qopme
3JIEKTPOHHOTO JOKYMEHTA M MOJAMUCHIBACT €TI0 AJIEKTPOHHON MOJIHUCHIO B COOTBETCTBUU C TPEOOBAHUSIMHU



@enepanbHoro 3akoHa ot 6 ampens 2011 roma Ne 63-d3 «O6 osnexkrpoHHoi mnoxmucw». Ilpu
HaIpaBJIEHUU 3asBJICHUS O MPEAOCTaBICHUH MYHHUIIMIIAJLHONW YCIYTH B 3JEKTPOHHOU (hopme 3asiBUTEND
BIIpaBE€ NPWIOXKUTh K TAaKOMY 3asBJICHUIO JIOKYMEHTBI, HEOOXOAMMBIE U1 IPEAOCTaBICHUS
MYHHUIMIIAIBHOM YCIyTH, KOTOpble (OPMHUPYIOTCA W HANpaBIsOTCA B BUIE OTACNbHBIX (hailioB B
COOTBETCTBUHM C TpeOOBaHMAMHU 3aKOHOAATENbCTBA. [Ipu HampaBieHUUW 3asBICHUS W TPHIATAEMBIX K
HEMY JIOKyMEHTOB B 3JIEKTPOHHOW (opme mpeacTtaBuTeneM 3asBUTENS, ACUCTBYIOUIMM Ha OCHOBAHHU
JIOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA OBITH MpejacTaBieHa B (opMe BIIEKTPOHHOIO JOKYMEHTa,
MOJANKUCAHHOTO KBATU(PUIIMPOBAHHON SJIEKTPOHHOM MOANUCHI0 YIIOTHOMOUYEHHOTO JUIA, BBIAABILIErO
(moamucaBIIero) AOBEPEHHOCTh, WIM KBATH(DUIMPOBAHHON AJIEKTPOHHON IMOAMMUCHIO JIHIA, KOTOPOMY
BbIJIaHA JIOBEPEHHOCTh C IMPABOM IMEPElOBEpUs, WM KBATHU(PHUIMPOBAHHOW SJIECKTPOHHOM MOJMUCHIO
HOTapuyca B Cllydae, €Cld JOBEPEHHOCTb YAOCTOBEpEHa HOTapuycoMm. B ciywae, eciu ykaszaHHas
JIOBEPEHHOCTh BbIJIaHA B IMOPSJIKE MEpeNoBepuUs, MPECTABIACTCS TaKXKe JOBEPEHHOCTb, JOMYCKArOIIas
BO3MOKHOCTh YKa3aHHOTO II€pPEIOBEpHs, MOANUCAHHAS KBATU(HUIMPOBAHHONW 3IEKTPOHHON MOJIHUCHIO
YIIOJTHOMOYEHHOTO JIMI[Aa BbIAABIIEro (MOAMKMCABIIEI0) JOBEPEHHOCTb, WM KBaTU(PHUIHMPOBAHHOM
ANEKTPOHHON MOJIMCHI0 HOTApUyCa, €CIIU JOBEPEHHOCTh YJIOCTOBEPEHA HOTAPUYCOM.

3.6.2. llpenocraBneHue MYHUIUMNAIBHON YCIYrH B DJJIEKTPOHHON Qopme BKIOYaeT B ceds
CIIeyIOIlKe aAMUHUCTPATUBHBIE IPOLIEAYPBHI:

1) npuem 3asBieHHsS U JOKYMEHTOB (MHQOpMAalMK), HEOOXOIUMBIX IJIs MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

2) mpoBepKa AeMCTBUTEILHOCTD YCUIICHHOW KBATU(DUIIMPOBAHHOMN 3JIEKTPOHHON MOIHCH;

3) obOpaboTka W TMpeABapUTEIHHOE PACCMOTPEHUE JOKYMEHTOB: (DOPMHPOBAHHE DICKTPOHHBIX
JOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX 00pa30B 3asBICHUS, JOKYMEHTOB, IPUHATHIX OT 3asBUTENs, KOMHIMA
JIOKYMEHTOB JINYHOTO MPOUCXO0KIECHUS, IPUHATHIX OT 3asBUTENS (MpeACTaBUTENS 3asiBUTENS), 3aBEPEHHE
ANEKTPOHHOU MOJIMUCKHIO B YCTAHOBICHHOM MOPSIKE;

4) npuHSATHE PEILIEHUs O MOATOTOBKE BBIITUCKHU, YBEIOMIICHUS;

5) nHampaBieHue 3asBUTENIO YBEIOMIICHUS O TMpHEME 3asBICHUS WIM OTKaza B MpHEME K
PaccMOTPEHMIO 3asIBJICHMUS;

6) bopMupoBaHUe pe3yabTaTa NPEAOCTaBICHHUS MYHHUIIUITATLHON YCIIYTH;

7) HanpaBiieHue (BbIaua) pe3yJibTara.

3asBUTENb BIIPaBE OTO3BaTh CBOE 3asBJICHUE HA JIIOOOW CTaJUM PACCMOTPEHUs, COTIACOBAHUS WU
MOJATOTOBKU JJOKYMEHTA.

3.7. Tlopsnok ocyuiecTBICHUs B 3JIEKTPOHHOH (opme, B TOM YHCIIE C UCIOJb30BaHUeM Eannoro
nopraja TrOoCYJapCTBEHHBIX W MYHHIMNAIbHBIX yciayr ((QyHKUUN), aJIMUHUCTPATUBHBIX MPOLETYP
(meiicTBUT) B COOTBETCTBHH C MOJOKeHUsIMU cTaThi 10 3akoHa Ne 210-D3.

[Ipuem u peructpanus 3ampoca OCYHIECTBISIOTCS JODKHOCTHBIM JIMIOM YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOTO 3a PErMCTPALUIO.

[locne perucrpanum 3ampoc HampaBisAeTCs B YIOJHOMOYEHHBIM OpraH, OTBETCTBEHHBIM 3a
IIPEIOCTABIIEHNE MYHULIUIIAIBHON YCIYTH.

Y1oIHOMOYEHHBIN OpraH  o0ecrneuynBaeT MpUeM JOKYMEHTOB, HEOOXOJUMBIX JJIsl TPEIOCTABICHUS
MYHUIIUNATBHONW YCIYTH, M PETUCTpalMio 3arnpoca 0e3 HeoOXOIMMOCTH IMOBTOPHOIO Ipe/ICTaBICHUS
3asBUTENIEM TaKUX IOKYMEHTOB Ha OyMa)>KHOM HOCHTEJE.

B cinywae mocrymiieHus 3asBI€HUS U JOKYMEHTOB, YKa3aHHBIX B Iojpasaene 2.6 pasgena 2
PernamenTta, B oanekTpoHHOW ¢Qopme ¢ wucnonb3zoBaHueM EnumHoro u PernonanbHOro moprana,
MOJIMMCAHHBIX YCUJICHHOM KBaIM(PUIHUPOBAHHOM 3JIEKTPOHHOW MOANUCHIO, JOKHOCTHOE JIHIIO,
OTBEYalollee 3a MPeA0CTaBICHUEe MYHUIIMITAIbHOW YCIyTH:

- TIpOBEpsieT JIEHCTBUTEIBHOCTh YCWJIEHHOW KBAJU(UIMPOBAHHONW 3JIEKTPOHHOW MOAMUCH C
HCIOJIb30BaHUEM CPEACTB MH(OPMALMOHHONW CHCTEMBI T'OJIOBHOTO YJOCTOBEPSIOIIETO LEHTpPa, KOTOpas
BXOJUT B  COCTaB  HH(PACTPyKTyphl, obecrednBaionieii  HMHPOPMALMOHHO-TEXHOIOTHYECKOE
B3aMMOJICIICTBIE JEHCTBYIOIMX M CO3JaBaeMbIX HH(QOPMAIIMOHHBIX CHCTEM, HCIOIb3YEMbIX IS
IIPEIOCTABIICHUS YCIIYT.

- opMHpYET SJEKTPOHHBIC TOKYMEHTHI M (WJIM) JICKTPOHHBIE 0Opa3bl 3asBJICHHS, JTOKYMEHTOB,
NPUHATBIX OT 3asBUTENS, KOMUHA JOKYMEHTOB JMYHOTO MPOUCXOXKIACHUS, NPHUHATHIX OT 3asBUTENS



(mpencraButens 3asBUTENs), oOecreunBas MX 3aBEPEHHE DJIEKTPOHHON MOAMUCHIO B YCTAHOBJICHHOM
HOPSJKE.

Cpok aAMMHHUCTPATUBHOMN MPOLEAYPHI 110 IPUEMY 3asBJICHUS U NIPUIIATAEMbIX K HEMY JOKYMEHTOB,
PETUCTpaLMK 3asBJICHUS U Bbladye 3asBUTENIO PACIMCKU B IIOJyYCHUU 3asBJICHUS U JOKYMEHTOB, B TOM
quclie ¢ ucrosb3doBanueM Exunoro u PernonanbHoro noprana - 2 iaHs.

IIpu nomydeHuu 3ampoca B JIEKTPOHHON (OpME B aBTOMATUYECKOM PEKUME OCYIIECTBIISETCS
(opMaTHO-TIOTHUECKUIT KOHTPOJIb 3alpoca, MPOBEpsAETCS HAIWYME OCHOBAHHWM Ui OTKa3a B IpUEMe
3ampoca, ykasaHHbIX B noapaszaene 2.7 Pasgena II nHacrosimero AJZMHHUCTPATHUBHOIO pErjlaMeHTa, a
TaK)K€ OCYILECTBIIAIOTCS CIEAYIOINE NEHCTBHUS:

1) npu HanU4YMK XOTA OBl OJTHOTO U3 YKa3aHHBIX OCHOBAHUI JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
IIPEIOCTABIICHUE MYHULIMNAJIBHOW YCIyrdM, B CpPOK, HE MPEBBILIAIOIIMM CPOK IPEAOCTaBICHUS
MYHHULIMIIAIBHOW yCIyTH, MOATOTABINBAET IUCHbMO O HEBO3MOXHOCTH NPEAOCTaBICHNUS MYHULIAIIAIbHON
YCIIYT'H;

2) mpu OTCYTCTBUM YKa3aHHBIX OCHOBaHHUI 3asBUTENIO COOOIIAETCS NMPUCBOEHHBIA 3alpocy B
AJIEKTPOHHON (hopMe YHHMKaIbHBIA HOMEp, MO KOTOPOMY B COOTBETCTBYMOIIEM pasnene EamHoro u
PernonansHoro noprana, opunuagbHoro caifta 3asBUTeN0 OyaeT MpeJcTaBieHa MHPOpMaLUs O XOoJe
BBIITOJIHEHUS YKa3aHHOI'O 3a1poca.

Pesynbrarom agMUHMCTPaTMBHOW INpOLELYpPBl MO INPUEMY 3asBJICHHUS WM NPUIAraeMblX K HEMY
JIOKYMEHTOB, PETUCTpAallUM 3asBJICHUS U BblJaue 3asgBUTENIO0 PACIUCKU B IOIYYEHMM 3asBJICHUS U
JOKYMEHTOB, B TOM YHCJIE C UCNOJb30BaHuEM EnnHoro m PermonansHOro mopraina, siBiseTcs NpueM u
perucrpanus 3asBJICHHS U IPUIIAraeMbIX K HEMY JIOKYMEHTOB.

Ilocne mnpuHATHA 3ampoca  3asBUTENS  JOJDKHOCTHBIM  JIMLIOM,  YIIOJHOMOYEHHBIM  Ha
MPEAO0CTABICHUE MYHHUITUTIATHLHOM yCIYyTH, CTaTyC 3arpoca 3asBUTENs B IUYHOM KabuHeTe Ha EnuHom u
PernonansHoM noprase, opunuaibHOM caiite 0OHOBISETCA 0 CTaTyca «IIPUHATOY.

[Tpu npenocTaBieHNH MyHUIMTAIBHOW YCIIYTH B 3JIEKTPOHHOH opme 3asiBUTEITIO HAIIPABIISAETCS:

a) yBeJIOMJICHHE O 3aIllMCH Ha IIpUEeM B Y IOJTHOMOYEHHBIH oprad nin MOL;

0) yBeIOMJIEHHE O TNpUEME M PETUCTpallMM 3alpoca U UHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIYTH;

B) YBEJIOMJIEHHE O HayaJie IpOoLEeAYypbl IPEJOCTABIECHUS MyHULIUIATIbHON YCIYTH;

I') yBeJJOMJIEHHE 00 OKOHYAHUU MPETOCTABICHNUS MYHUIMIIAIbHON yCIyrd 1100 MOTHBHPOBAHHOM
OTKa3e B MpHUEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIsl PEJOCTABICHUS MYHUIIUIIAIbHON)
yCIIyTH;

€) YBEIOMJIEHHE O Pe3yJIbTaTaX PacCMOTPEHUsI TOKYMEHTOB, HEOOXOJMMBIX ISl MPENOCTABICHUS
MYHHMIMITAIBHON yCIIyTH;

) YBEJOMJIEHUE O BO3MOKHOCTH IMOJYYHUTh PE3yJbTAT MPEAOCTaBICHUS MYHUIUMIAIBHON yCIyru
1100 MOTMBMPOBAHHBIN OTKAa3 B MPEJOCTaBICHUH MyHUIIUTIAILHON YCIIYTH;

3) yBEIOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B MPEIOCTaBICHUN MYHUIIMIIAIILHOM YCIIYTH.

Ecnu B pesynbTare mpoBepkd KBaTM(DUIMPOBAHHON MOANMUCH OYyIeT BBISBIEHO HECOOIIOICHUE
YCTAaHOBJICHHBIX YCJIOBHUW MPHU3HAHUS €€ JIEHCTBUTENBHOCTH, JTOJKHOCTHOE JUIO YTOJIHOMOYEHHOTO
OpraHa yCJIyrm B T€Y€HHE 3 JHEHW CO AHs 3aBEpILEHUS IPOBEJIEHUS TaKOH IPOBEPKU NPUHUMAET
pelieHre 06 OTKa3e B NMpUEME K PACCMOTPEHMIO 3asiBICHHUS 3a MOJyYEHHUEM MYHMIIMINAIbHOW YCIYTH U
HanpasisieT 3asBUTEIN0 YBEJOMJICHHE 00 3TOM B 3JIEKTPOHHOH (popMe ¢ ykazaHHEM MYHKTOB cTaThu 11
®enepanbHOro 3aKkoHa «O0 AIEKTPOHHON MOANUCUY», KOTOPbIE MOCIYXUJIM OCHOBAHUEM JUISl IPUHSITUS
yKa3aHHOTO pemieHus. Takoe yBeJOMJIEHHE TOAMMUCHIBACTCS KBAIM(UIIMPOBAHHON IMOIMHUCHIO
JOJDKHOCTHOTO JMIAa YIIOJTHOMOYEHHOTO OpPraHa W HAMpaBIISIETCS IO aapecy 3JIEKTPOHHOM IOYTHI
3agBurens 1100 B ero JM4HbIN kabuHeT Ha Eaunom u PernonansHom noprane.

[locne monydeHus yBenoMIIeHUs 3asBUTEIb BIIpaBe OOPATUTHCS TOBTOPHO C 3asBICHHEM O
IIPEIOCTABIEHUN MYHULIUNIAJIBbHON YCIIYTH, yCTPAaHUB HapyIIEHUs, KOTOPBIE MOCIY>KMJIM OCHOBAHUEM IS
OTKa3a B PUEME K PACCMOTPEHUIO IEPBUYHOTO 3aAsIBIICHMUS.

IIpn mnopmaye 3asBiIEHUS B DJJIEKTPOHHOM BHAE Ul IIOJy4YEHHUS MOAJMHHUKA pe3yibTara
IPEJOCTABICHUS] MYHHULUNAIBHOW YCIyrn 3asBUTENb TNPUOBIBAET B aJMHHHUCTPALMIO JIMYHO C
JOKYMEHTOM, Y10CTOBEPSIOLIUM JINYHOCTb.



Wudopmanus o HPOXOXKACHUU JTOKYMEHTOB, a TaKK€ O MNPHUHATHIX PEIICHUSX OTpaKaercs B
CHCTEME 3JIEKTPOHHOI0 JOKYMEHTO000pOTa B IEHb IPUHSTUS COOTBETCTBYIOLINX PELICHUH.

Cpok uCHOJHEHUS aJMUHHMCTPAaTUBHOW MpOLEAypbl IO BblJaue 3asBUTENIO0 pe3yibTara
[IPEJOCTaBIEHUS] MyHULIMIIANBHON yciayru — 1 paGounii JeHb.

3.8. IlepedeHb aAMUHUCTPATUBHBIX NPOLEAYp (AeHcTBUI), BbITOIHIEMbIX M®L]

IIpu oOpamenun 3asBUTENs C 3asABIEHUEM U JOKYMEHTaMH, yKa3aHHbIMH B Hojpasjene 2.6
pazznena Il Pernamenta B MOL] npenocTaBiieHe MyHUIUIIAIBHON yCIYTH BKIIOYAET B ceOs cienyromue
aZIMMHHUCTPAaTUBHBIC IIPOLICAYPHIL:

1) npueM 3asBIEHMS W NPUIATAEMbIX K HEMY JIOKYMEHTOB, PErHMCTpalus 3asBJICHUS U BblJaya
3asiBUTEIIIO PACIIMCKU B IIOJIYyYEHHUH 3asIBJICHHS U JOKYMEHTOB;

2) nepeBoA B ANIEKTPOHHYIO (OPMY U CHSATHE KOMUHN C JOKYMEHTOB, IIPEACTABICHHBIX 3asBUTENEM,
MOJIHMCh U 3aBEPEHUE N1€YATHIO (3JIEKTPOHHOM MOAHUCHIO);

3) mnepegadya KypbepoM 3asBICHUS W IMPWIAraéMbIX K HEMy JOKyMeHToB u3 MOI[ B
YTOITHOMOYEHHBIN OpraH;

4) nepenava KypbepoM MakeTa JOKYMEHTOB U3 YTIOJTHOMOYEHHOTO opraHa B MO®LI;

5) BblAaya (HampasiieHue) 3asiBUTENIO pe3yIbTaTa IpeaoCTaBIeHIsI MyHULIUIAIBHONW YCIYTH.

3asiBUTEIb BIIpaBE OTO3BaTh CBOE 3asBJICHUE HA JIFOOON CTaJuU pPacCCMOTPEHMsI, COTJIaCOBAaHUS WU
MOJIrOTOBKM JIOKYMEHTA, 0OpaTUBILIUCH C COOTBETCTBYIOLINM 3asBieHreM B MDLI.

3.9. Ilopsiiok BBINOJIHEHMS aIMUHUCTPATUBHBIX Ipoueayp (aevicreuii) MOI]

3.9.1. IIpu npueme 3asBI€HUS U IPUTIAraeMbIX K HEMY JOKYMEHTOB paOoTHUK M®II:

uHbopmupyeT 3asBUTENCH O TOpSAKE TPEAOCTABICHHWS MYHHLIUNAIBHOW  yCIYyI'H B
MHOIO()YHKIIMOHAJILHOM LIEHTPE, O XOJ€ BBIIOJIHEHHUS 3alpoca O MPEJOCTaBICHUN MYHHUIIMIIAIbHOM
YCIYI'HM, II0 WHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEJOCTABICHUEM MYHULMIIAIBHOM YCIyTH, a Takke
KOHCYJIbTUPOBaHUE  3asBUTEICH O IOpPANKE MPENOCTaBICHHS  MYHHMLMIIAIBHOM  yCIyrd B
MHOTO() YHKITHOHAJIEHOM IICHTPE;

IIPUHUMAET 3alpoc 3assBUTENEH O MPEJOCTaBICHUY MYHUIMIIAJBLHOW YCIYyTH U MHBIX JOKYMEHTOB,
HEO0OXOIMMBIX JJIsl IPEJOCTABICHUS] MyHUIIUIIAIIBHOMN YCIIYTH;

YCTaHABIMBAET JIMYHOCTh 3asBUTENA, B TOM YHUCIE MPOBEPSET ITOKYMEHT, YAOCTOBEPSIOIINN
JUYHOCTh, TPOBEPSIET MOJTHOMOUHNS 3asBUTENS, B TOM YHCIE MOJHOMOYMS IPEICTaBUTENS JIEHCTBOBATh
OT €r0 UMEHU;

MIPOBEPSIET HAJIWYUE BCEX HEOOXOAMMBIX JIOKYMEHTOB HCXOJS W3 COOTBETCTBYIOUIETO MNEPEeyHs
JOKYMEHTOB, HEOOXOAMMBIX JIJIs IPEIOCTABICHUS MYHUIIMITAIBHON YCIIYTH;

MIPOBEPSIET  COOTBETCTBUE IPEJCTABICHHBIX JIOKYMEHTOB YCTaHOBJIEHHBIM TpPEOOBaHUSM,
YIOCTOBEPSACH, YTO:

JOKYMEHTbl B YCTAaHOBJICHHBIX 3aKOHOJATEIbCTBOM CJIydasX HOTAapHAIBHO YAOCTOBEPEHHI,
CKpEIUICHBI evyaTsMu (MpY HAJIMYUU [IeYaTH), UMEIOT HaAJIeKallye NOJIUCH CTOPOH WM OTpeleIeHHBIX
3aKOHO/IaTEIbCTBOM JOJDKHOCTHBIX JIHILL;

TEKCTHI JIOKyMEHTOB HalMcaHbl pa300pUHBO;

dbaMuinM, MMEHa W OT4ecTBa (UINYECKUX JIMI[, aJpeca HUX MECT >KUTEJIbCTBA HAaIMCAHbI
IIOJIHOCTBIO;

B JIOKYMEHTAaX HET MOJYMCTOK, IPUIHUCOK, 3a4EPKHYTHIX CJIOB M HHBIX HE OTOBOPEHHBIX B HHUX
UCIIPaBIICHUN;

JOKYMEHTBI HE UCIIOITHEHBI KapaH1allloM;

JOKYMEHTBI HE UMEIOT IOBPEXKICHUN, HAJTMYUE KOTOPBIX HE IO3BOJIIET OJHO3HAYHO MCTOJIKOBATH
UX COJIepXKaHUE;

CPOK JIEUCTBUS JOKYMEHTOB HE HUCTEK;

JOKYMEHTBI colepkaT HWHGOpMalKio, HEOOXOAUMYIO Ul MpPeIOCTaBICHUS MYHUIIMINAIbHON
yCIIyTH, YKa3aHHOW B 3asIBJICHUN;

JIOKYMEHTBI MTPE/ICTaBICHBI B IOJTHOM 00beME;

3asBJICHHE COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBAHUM K €ro popMe U BUY;



IpU OTCYTCTBUU OCHOBAHMU Il OTKa3a B IpPUEME JOKYMEHTOB O(QOPMIISIET C HCIOJIb30BaHHEM
CHCTEMBI JIEKTPOHHOM OYepeIr PACIHCKY O IPHUEMEe JOKYMEHTOB, a IPY HAJIMYUU TaKUX OCHOBAHWMM —
pacrucky 00 oTKa3e B IpueMe JJOKyMEHTOB.

Pa6otauk M®II ot umeHun 3asBUTENS 3aMOTHSIET 3asBJICHHUE 110 COOTBETCTBYIOIIEH opMme.

PabotHuk MO®L] nepeBoaUT B SICKTPOHHYIO (OPMY U CHHMAeT KOMHUU C JIOKYyMEHTOB,
IIPEJCTABICHHBIX 3asBUTEIIEM, TOANUCHIBACT U 3aBEPSIET NIEUaThiO (JIEKTPOHHON MOHCHIO).

3asBUTENb, IPEICTABUBIINHI JOKYMEHTHI 7S TIOIY4YEHUS] MYHUIMIIATBHOMN YCIIyTH, B 00s13aTETbHOM
nopsiike uHbpopmupyercs paboraukom MOII;

0 CpOKE IIPENOCTABIECHNs MYHULIUIIAJIBHON YCIIYTH;

0 BO3MOXXHOCTH OTKa3a B IPEAOCTaBICHUY MyHUIIMIIAIILHOU YCIIyTH.

Ecnu npencraBieHHbIE KONMU TOKYMEHTOB HOTAPUAIBHO HE 3aBepeHbl, cOTpyAHUK M®ILI, cinruus
KOIIMM JJOKYMEHTOB C UX HOJUIMHHBIMU 3K3EMILIIPaMU, 3aBEPSET CBOEH MOJNUCHIO C yKazaHHEeM (haMUInu
Y MHUIMAJIOB U CTABUT IITAMII «KOIIUSI BEPHAY.

3.9.2. Ilepenaua nokymeHToB M3 M®DIL[ B YOJIHOMOUYEHHBIN OpPraH OCYIIECTBISAETCA HE MO3JHEE
OJTHOTO pabodYero JHs, CIEAYIOUIET0 3a THEM IpHeMa JOKYMEHTOB, Ha OCHOBAaHUH pEecTpa, KOTOPBIHA
COCTABJISIETCS B IBYX K3EMIULIPAX U COAEPKUT JaTy U BpeMs IepeladH.

[Ipn nmpuemMe NTOKYMEHTOB CIEHMAINCT YTOJHOMOYEHHOI'O OPraHa, OTBETCTBEHHBIM 3a IpUEM H
PETUCTpAaLMIO TOKYMEHTOB, IIPOBEPSIET COOTBETCTBUE M KOJIMYECTBO JOKYMEHTOB C JAaHHBIMU,
YKa3aHHBIMH B PEECTPE, IPOCTABIIAET JaTy, BpEMsI IOJy4YECHHsI JOKYMEHTOB U ITOANNCH.

IIpn nmepenaue makera JOKYMEHTOB CIIELMATUCT YIIOJHOMOYEHHOIO OpraHa, NPpUHUMAIOLIUN UX,
IIPOBEPSIET B IPUCYTCTBUH Kypbepa COOTBETCTBUE U KOJIMYECTBO JOKYMEHTOB C JTaHHBIMHU, YKa3aHHBIMU B
peecTpe, MpOCTaBIIAET JaTy, BPEMs MOJIY4YEHHUs JOKYMEHTOB M moinuch. [lepBelid sk3eMIusip peectpa
OCTAeTCsl y IOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOIO OpraHa, BTOPOM — IOJJIEKHUT BO3BpPATY KypbeEpy.
WNudopmanus o mosyd4eHUH JOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0a3y.

3.9.3. [lepenaua nokymMeHTOB U3 YTosHOMO4YeHHOro oprana B M®I] ocymiecTBisieTcst He 1mo3aHee
CJIEYIOLLEro JHS Ha OCHOBAaHUU PEECTPa, KOTOPBIN COCTABIIACTCS B IBYX DK3EMILIAPAX.

IIpn nepenaye mnakera AOKyMeHTOB paboTHUK MOPIl, npuHuMaromuii ux, NOpoBepseT B
IIPUCYTCTBUU KypbEpAa COOTBETCTBUE M KOJIMYECTBO JOKYMEHTOB C JAHHBIMH, YKa3aHHBIMH B PEECTpE,
MIPOCTABJISIET ATy, BPEMS IOJYYEHHUS JOKYMEHTOB M MOANHUCH. [IepBbIN IK3EMIUIAP peecTpa OocTaercs y
nowkHocTHOoro suua ML, Bropoil — moanexur Bo3Bpary Kypbepy. MHdopmamus o mnonydeHuu
JIOKYMEHTOB 3aHOCHUTCS B JJIEKTPOHHYIO 0a3y.

3.9.4. M®II ocymecTBiaseT BblAauy 3asgBUTENI0 pe3ysbTaTa IPENOCTaBICHUS MYHULMIAIBHON
yCIIyTH, B TOM YHUCIJIE€ BbIJadya JIOKYMEHTOB Ha OyMaXHOM HOCHTEJIE, TOATBEPKIAIOIINX COACpKAHHUE
JIEKTPOHHBIX JIOKYMEHTOB, HAMpaBJICHHBIX YTIOJIHOMOYEHHBIM OpPraHOM B MHOTO(QYHKIIMOHAJIbHBIN
LEHTP M0 pe3yJbTaraM IPeJOCTaBICHNA MYHUIMIAIBHBIX YCIYr OpraHaMH, NPEIOCTaBISAIOIINMA
MYHUIUNAIBHBIE YCIYTH, @ TAaKXKe Bbllaya JTOKYMEHTOB, BKJIIOYasl COCTAaBJIEHHE Ha OyMa)kHOM HOCHUTeNe
U 3aBepeHUE BBIMMCOK M3 WH(OPMALMOHHBIX CHCTEM OpPraHOB, MPEAOCTABISIONIMX MYHHIMIIAJIbHBIE
YCIIYTH.

Hns momydeHuss MOKYMEHTOB 3asBuUTens mnpuObiBaeT B MO®DI[ nMuHO ¢ JAOKYMEHTOM,
YIOCTOBEPSAIOIIUM JINYHOCTb.

OcHoBaHHEM U1 Hayala aIMMHUCTPATUBHON NMpoLeAypsl sABisercs noirydyenue MOIL] pesynbrara
IIPEIOCTABIIEHUSI MYHUIIUIIAJIbHON YCIIYTH.

IIpu BbIIaYe JOKYMEHTOB NOLKHOCTHOE M0 M®PLI:

YCTaHABIIMBAET JIMUYHOCTD 3asBUTEINS, IPOBEPAET HATMUNE PACIIUCKU (B cllydae yTepH 3asBUTEIEM
PACIMCKH pacleyvaThiBaeT ¢ UCIOIb30BAHUEM IIPOrPAMMHOIO AIEKTPOHHOIO KOMIUIEKCA OANH IK3EMILISP
pacnucky, Ha 00paTHOM CTOPOHE KOTOPOI JeNIaeT HAAMNUCh «OPUTHHAI PACTIUCKU YTEPSIH», CTABUT JaTy U
TIOATIHCH);

3HAKOMUT C COJIEpKAaHUEM JOKYMEHTOB U BBIJIAET UX.

3.9.5. B cnydae oOpamieHuss 3asBuTeNsl 3a MPEAOCTaBICHHMEM MYHULUINAIbHOM YCIYyTH IO
JKCTeppUTOpUaAIIbHOMY NpuHIMIy MOLI:

- IPUHUMAET OT 3asiBUTEIIA 3asIBICHUE U JOKYMEHTBI, IIPEJCTABICHHBIE 3asBUTEIIEM;



- OCYIIECTBIISIET KONIMPOBAHUE (CKAHUPOBAHUE) JOKYMEHTOB, ITPELYCMOTPEHHBIX YACThIO 6 CTaThu
7 3axkona Ne 210-®3 u npeAcTaBiIeHHBIX 3asBUTEIEM, B Cliydae, €CIM 3asBUTENb CAMOCTOSTEIBHO HE
IIPEICTAaBUI KONMM JOKYMEHTOB, a B COOTBETCTBUM C AJIMUHUCTPAaTUBHBIM PpErJIaMEHTOM
IIPEJOCTABICHUS] MYHULIMIIAIBHON YCIYTH JUIsl €€ MPEeJoCTaBIEeHUsI HE00X0AUMO MPECTaBIEHUE KONUU
JOKYMEHTA JIMYHOT'O ITPOUCXOKIACHUS (32 NCKIIIOUEHUEM Cllydas, KOrja B COOTBETCTBUUM C HOPMaTUBHBIM
IIPAaBOBBIM aKTOM /ISl TPENOCTABICHUS MYHUIMNAIBHOM YCIYyTd HEOOXOQUMO IpeabsBICHUE
HOTApUAJIbHO YJOCTOBEPEHHOMN KOIMMU JOKYMEHTA.

- (hopMupyeT IEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl 3asBJIECHUS, JOKYMEHTOB,
OPUHATHIX OT 3asBUTENS, KOMUH JOKYMEHTOB, NPUHSATHIX OT 3asBUTENs (TPEICTaBUTENs 3asBUTEINS),
obecreynBast UX 3aBEpEHHE MIEKTPOHHON MOANUCHIO B YCTAHOBICHHOM IOPSIKE;

- C UCHOJb30BaHUEM HH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX TEXHOJOTHA HampaBiseT
JIEKTPOHHBIE JTOKYMEHTBl U (MJIM) 3JIEKTPOHHBbIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIE YIOJHOMOUYEHHBIM
JOJKHOCTHBIM JIMIIOM MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, B Y TIOJTHOMOYEHHBIN OpTaH.

3.9.6. B ciyuyae oOpaienus 3asgBuTeNs 3a NPeAOCTaBICHUEM MYHUIIMIIAIBLHON YCIYTH 110 IpUeMy
3asiBUTEINEH 10 MIPEIBAPUTENILHOM 3aniCH

B nemsax npenocraBieHus MYHULUIAIBHOM YCIYTM OCYIIECTBIISIETCA INPUEM 3asBUTENECH 110
[IPEABAPUTEIILHON 3aIIUCH.

3anuch Ha IpUeM IpOBOAUTCA ocpeAacTBoM Exnnoro n PernonansHoro nopraina.

3asiBUTEIIO0 MPEAOCTABISAETCSI BO3MOKHOCTh 3allMCH B JIIOOBbIE CBOOOJHBIE JUIsl IpUeMa JaTy U
BpeMs B Ipezienax ycraHosiaeHHOTo B M®I rpaduka npuema 3asBUTEICH.

M®I] He BrpaBe TpeOOBaTh OT 3asBUTENS COBEPIIECHUS HHBIX JIEHCTBUM, KPOME MPOXO0KICHUS
UACHTUGUKALIMY U ayTeHTU(PUKALUU B COOTBETCTBUU C HOPMATUBHBIMU IPAaBOBBIMH akTaMu Poccuiickoil
@denepanyy, ykazaHus LEIU MPUEMa, a TaKXKe MPEIOCTaBICHUs CBEACHUN, HEOOXOAUMBIX AJI pacyera
JUTUTENIbHOCTH BPEMEHHOI0 HHTEpBajia, KOTOPbI He00X0AUMO 3a0pOHUPOBATH AJIs IIpUeMa.

®opmupoBaHue 3ampoca 3asgBUTEIEM OCYILECTBISETCS MOCPEICTBOM 3alOJHEHUS 3JIEKTPOHHOM
¢dopmbl 3anpoca Ha Emunbiii u PermonanpHbli mopTan, odunuambHOM caiiTe 0e3 HeoOXOIUMOCTH
JOTIOJTHUTEILHOM MOJauM 3aMpoca B KaKOW-Tu00 HHOM dopme.

Ha EnunoM u PernonansHoM nopranie, opHUIHaIbHOM CaiiTe pa3MelaloTcs 00pa3iibl 3aoIHEHUs
AJIEKTPOHHOU (POPMBI 3ampoca.

dopmaTHO-JI0THYecKas MpoBepKa CPOPMHUPOBAHHOTO 3alpoca OCYLIECTBISETCS aBTOMATUYECKH
IocJie 3aloJIHEHUsl 3asBUTENEM KaKJIOTO M3 MOoJei AIeKTpoHHOW ¢GopMbl 3ampoca. Ilpu BbIsBIEHHH
HEKOPPEKTHO 3aIl0JIHEHHOTO I0JIsl 3JIEKTPOHHOM (hopMBbI 3ampoca 3asBUTENb YBEIOMIISETCS O XapakTepe
BBISIBJICHHOM OWIMOKM M TIOpPSAKE €€ YCTpPaHEHUs MOCPEACTBOM HH(OPMALMOHHOTO COOOIIEHUS
HETOCPEJCTBEHHO B MJIEKTPOHHOU (opMe 3arpoca.

[Tpu popmupoBanuu 3anpoca 3asBUTENI0 00ECIIEUNBACTCS:

a) BO3MOXHOCTb KONHMPOBAHMS M COXPAaHEHMs 3alpoca M MHBIX JIOKYMEHTOB, YKa3aHHBIX B
nonapasaene 2.6 Paszgena 2 Hacrosimero AJMMHHCTPAaTHMBHOIO pErjlaMEHTa, HEOOXOOUMBIX JUIs
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

0) BO3MOXKHOCTH 3aIlOJIHEHUSI HECKOJIBKUMU 3asBUTESIMH OJIHOM 3JIEKTPOHHOM (hopMbI 3ampoca
npu oOpallleHUH 3a yCIyramu, MpPEeAroaraloliiMHU HalpaBJIeHHE COBMECTHOIO 3ampoca HECKOJIbKUMH
3asgBUTEISIMMU,

B) BO3MOXKHOCTB TIe4aTH Ha OyMa)KHOM HOCHUTEJIE KOITUH JIEKTPOHHON (POPMBI 3a1poca;

T') COXpaHEHHE paHee BBEJACHHBIX B AJIEKTPOHHYIO (hOpMYy 3arpoca 3HAYCHHH B JII000H MOMEHT 1O
KEJaHUIO TOJIb30BaTeNsl, B TOM YHCIIE NPH BOZHUKHOBEHHUHU OMIMOOK BBOJA M BO3BpATe JJsl IOBTOPHOTO
BBOJIa 3HAUEHUH B AJIEKTPOHHYIO (hOpMY 3a1poca;

) 3aI0JIHEHUE TO0JIeH 3IeKTPOHHOM (OpMBI 3ampoca 10 Havyajla BBOAA CBEACHHMN 3asBUTENIEM C
UCIIOJIb30BAHUEM CBEIEHUH, pa3MelIeHHbIX B (efepaibHOW TroCyAapCTBEHHOM HMH(POPMAIMOHHON
cucreme «EnnHas cucrema uIeHTH(PUKALUU U ayTeHTU(UKAUN B HHPpacTpyKType, oOecreunBaomeit
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMOJECcTBHE MH(OPMALMOHHBIX CHUCTEM, HCIOIb3YEMbIX IJIf
MPEOCTABICHUS TOCYIapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT B AJIEKTPOHHOU (opme» (nanee — eauHas
cUCTeMa WJICHTHU(PUKAIMK W ayTeHTU(HKAIMK), W CBEACHUHN, ONMyOJWKOBaHHBIX Ha EauHOM U



PernonansHoM mopTtane, opUIMATIFHOM CaiiTe B YacTH, Kacalolleics CBEICHHUH, OTCYTCTBYIOIIUX B
€IMHOM cucTeMe UACHTU(DUKAIIMY U ayTeHTU(UKALINN;

€) BO3MOXXHOCTh BEPHYTBCS HA JTFOOOW M3 3TAIOB 3aNOJHEHHS 3JICKTPOHHOU (HOpMEI 3ampoca 0e3
MOTEepH paHee BBEJACHHON nHGOpMauy;

) BO3MOXKHOCTB A0cTyna 3asButens Ha EnxunoM u PermonansHOM mopranie win OQHIHATBHOM
caliTe K paHee IOJAaHHbIM MM 3alpocaM B TEUYEHHE HE MEHEE OJHOI0 ro/Aa, a TaKXKe YaCTHYHO
c(hOPMHUPOBAHHBIX 3aMPOCOB - B TCUCHHUE HE MEHEE 3 MECSIICB.

3.10. Ilopsmok wucmpaBieHHs [OMYIICHHBIX OMNEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe
IIPEIOCTABIIEHUS] MyHULIMIIAJIbHOW YCIyTU JOKYMEHTaX

OcHoBaHueM sl Hauaia aIMUHUCTPATUBHON MPOLIEIypHI SIBIISIETCS MPEACTaBIeHUE (HAIIPaBICHUE)
3asBuTeNeM B YTIOJTHOMOYCHHBIH OpraH B MPOM3BOJIbHON (hopMe 3asiBiIeHUs 00 HCTIPaBIEHUH ONIEYaTOK U
(unu) owmmOOK, MOMYIIEHHBIX B BBIIAHHBIX B pe3yjibTaTe MPEAOCTaBICHHUS MYHUIUMIAIBHOW YCIYTH
JIOKYMEHTAaX.

JloJoKHOCTHOE  JMII0O  YIIOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IPEJOCTaBIICHHE
MYHHULMIIAJIBHOM YCIIyTH, paccMaTpUBaeT 3asiBICHHUE, NPEJICTaBICHHOE 3asBUTENEM, M IPOBOJUT
MIPOBEPKY YKa3aHHBIX B 3asBJICHUM CBEJCHUN B CPOK, HE MPEBBIMIAIONINK 2 pabouyux OHEH ¢ JaThl
perucTpanmy COOTBETCTBYIOIIETO 3asiBICHMUS.

KpurepueM mnpuHATHUS pelIeHHs MO AJMUHUCTPATUBHOM MpOLEAype SBISAETCA HaIU4YUe WIH
OTCYTCTBHE TaKHX OINEYATOK U (HMJIM) OMIHUOOK.

B cnyuyae BBISBIICHHS JOMYIIEHHBIX OMNEYAaTOK M (WiIM) OMIMOOK B BBIIAHHBIX B pE3ylbTaTe
MIPEIOCTABIICHUS MYHULIMIIAIILHON YCIYIH TOKYMEHTax JOKHOCTHOE JIMIO YIIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHULMNAIBHOW YCIIYTH, OCYIIECTBIISIET HCIPABICHHE U 3aMEHY
YKa3aHHBIX JOKYMEHTOB B CpPOK, HE MPEBBIMAIIMMK 5 paboynmx JgHEH C MOMEHTAa pPErucTpaluu
COOTBETCTBYIOIIETO 3asBJICHHUS.

B cnyuae otcyrcTBHs omeyaToK M (MiM) OIIMOOK B JIOKYMEHTAaX, BBbIJIAHHBIX B pe3yJIbTaTe
IIPEIOCTABIICHUSI MYHULUNAIBHON YCIYTH, JOJDKHOCTHOE JIMLO CTPYKTYPHOTO IOApa3JEICHHUS
YOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIOCTABIEHWE MYHHUIMIAIBHOM YCIyrH, MHUCbMEHHO
cooOmraer 3asBUTEN0 00 OTCYTCTBUM TaKUX OINEYATOK M (WJIM) OMIMOOK B CPOK, HE NMPEBBILIAIOMUN 5
pabounx AHEW ¢ MOMEHTA PETUCTPALlUU COOTBETCTBYIOLETO 3asBJICHUS.

PesynpTaTtoM aIMUHMCTPATUBHOW MpPOLEIyphl SBISETCS BblJaya (HampaBieHHE) 3asBUTEIIO
HCIPABJIEHHOTO B3aMEH paHee BBIIAHHOTO JOKYMEHTA, SIBJISIOIIETrOoCsl Pe3yJIbTaTOM IpEeAO0CTaBICHUS
MYHUIIUIATBHON YCIIYTH, UIIU COOOIEHHE 00 OTCYTCTBUM TaKUX OMEYaTOK U (W) OLUIMOOK.

4. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM aIMHHUCTPATHBHOIO perjiaMeHTa

4.1. Tlopsaok OCYIIECTBIGHHS TEKYIIETO KOHTPOJS 3a COONIOJIGHHEM U HCIOJTHEHHUEM
OTBETCTBEHHBIMHU JIOJDKHOCTHBIMH JIMIIAMU TIOJIOKEHUN pEryiaMeHTa M WHBIX HOPMATHUBHBIX PABOBBIX
aKTOB, YCTAaHABJIMUBAIOIINUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUITUTIAILHON YCITYTH, a TAKXKE MPUHATHEM
VMU pEIICHUM.

JIOIKHOCTHBIE ~ JIMLIa, MYHHUIUMNAIbHBIE  CIIy)XalllMe, YYacTBYIOLIME B  MPEJOCTaBICHUHU
MYHUITUTIATILHON YCIyTH, PYKOBOJICTBYIOTCSI TIOJIOKEHUSIMU HacTosIIero Permamenta.

B [OMKHOCTHBIX periaMeHTax JOJDKHOCTHBIX JIMI, YYacTBYIOIIMX B MPEJOCTABICHUU
MYHUITUTIATEHON YCIIYTH, OCYHIECTBISIOMUX (PYHKIIMU MO MPETOCTABICHUI0 MYHUIIMTAIBHON YCIIyTH,
YCTaHABIMBAIOTCA JOJDKHOCTHBIE OOS3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHUS K 3HAHUSIM U
KBaTM(UKAITIHN CTICITHATICTOB.

JIOJKHOCTHBIE JIMIIAa OPTraHOB, YYACTBYIOIIMX B MPEIOCTAaBICHUM MYHUIIMNAIBHOW YCIyTH, HECYT
TIEPCOHAIBHYIO OTBETCTBEHHOCTh 33 UCIIOJIHEHHE aIMUHUCTPATUBHBIX MPOIEAYP U COOIIOJIEHHE CPOKOB,
YCTaHOBJIEHHBIX HacTosuUM Pernamentom. [lpu npenocTaBieHU MyHULUNIATBHON YCIYTH FPaKIaHUHY
rapaHTHPYETCS MPaBO Ha MOTydeHUEe WHPOPMAIIUK O CBOMX TpaBaX, 00S3aHHOCTSIX U YCIOBUSX OKa3aHUS
MYHUIUIIATBHON YCIyTd; 3alIUTy CBEJIECHUM O MEPCOHAIBHBIX JAHHBIX; YBAXKUTEIHHOE OTHOIICHHE CO
CTOPOHBI TOJXKHOCTHBIX JIUII.



Texkymuil KOHTPOJIb U  KOOpAMHALKS  IIOCIEAOBATEIBHOCTU  JCHUCTBUM,  OIPEIEICHHBIX
aAMUHUCTPATUBHBIMU MPOLEAYpaMHU, O MPEAOCTABICHUID MYHHMIMNAIBHOW YCIYI'M JOJKHOCTHBIMHU
JUUAMHA  YTIOJHOMOYEHHOI'O OpraHa OCYIIECTBIIAECTCS IOCTOSHHO HEIOCPEICTBEHHO JOJIKHOCTHBIM
JIMLIOM YTIOJIJHOMOYEHHOI'O OpPraHa IyTeM IPOBEICHUS POBEPOK.

[IpoBepkH MONHOTHI M KadecTBa MPEAOCTABICHHS MYHHIMIIAIBHOM YCIYTHM BKIIOYAIOT B Ce0s
MPOBEACHUE NIPOBEPOK, BBIABICHUE M YCTPAHEHUE HAPYUICHUU IIpaB 3asBUTENIECH, PAaCCMOTPEHHE,
NPUHATHE DPEUICHWH W TMOATOTOBKY OTBETOB Ha oOpamieHust 3asBHUTENEH, COJEpKalluX >KajloObl Ha
neiictBus (0e3aeiCTBUE) U pellleHusl JOHKHOCTHBIX JIMI[ YTIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIX 3a
IIPEAOCTABICHUE MYHULIUIIAJIBHON YCIIYTH.

4.2. Ilops10OK ¥ EPUOAMYHOCTD OCYILECTBIICHHS IJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI U
KayecTBa MNPEOCTABICHUS MYHHUIMIIAIBHON YCIyTHM, B TOM YHUCIIE TOPSAOK U (OPMBI KOHTPOJIS 3a
IIOJIHOTOM M KaYECTBOM MPEIOCTaBICHUS MYHULMIIAIbHON YCIYTH.

KoHTponb 3a MONMHOTOI M KayecTBOM IMPEIOCTABICHUS MYHUIIMIIAIBLHONW YCIYTH BKIIOYAeT B cels
MIPOBEACHUE MUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK.

[InaHoBbIE M BHEIJIAHOBBIE MPOBEPKHM MOIYT IPOBOAMTHCS TIJIaBOM, 3aMECTUTEIEM IJaBbl,
KYpPUPYIOIIUM Y TIOJTHOMOUYEHHBIN OpraH, 4epe3 KOTOPBIA NMPEJOCTABISIETCS MyHUIIMNIAIbHAS YCIyTa.

[IpoBeneHuE MIIAHOBBIX IIPOBEPOK, MOJHOTHI M KAYECTBA IIPEIOCTABICHUS MYHUIIUIIAIBHOW yCIyTH
OCYILIECTBIISIETCS B COOTBETCTBHH C YTBEPXKACHHBIM IpakoM, HO HE PEXe OJHOT0 pasa B IO/l

BHerutaHoBbIE TIPOBEPKH TMPOBOAATCS IO OOPAIICHUSAM OPHUANYECKHX W (U3NYECKHX JIHIl C
*KanobaMyu Ha HapyllleHHWEe UX IpaB M 3aKOHHBIX MHTEPECOB B XOE MPEAOCTABICHUS MYHHIIMITAIbLHOM
YCIYI'H, a TaKK€ Ha OCHOBAaHUM JOKYMEHTOB M CBEICHHUM, YKA3bIBAIOIIMX HA HAPYIICHHE HCIIOJHEHUS
Permamenra.

Cpok npoBeieHHsI TPOBEPOK HE JTOJIKEH MpeBbIaTh 20 KaleHIapHbIX THEH.

B xoz€ myaHOBBIX U BHEIJIAHOBBIX MPOBEPOK:

IIpOBEpSieTCSl 3HAHUME OTBETCTBEHHBIMM JHIIAMM TpeOoBaHUM Hacrosuiero Periamenra,
HOPMATHUBHBIX MPaBOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBAaHUS K MPEJOCTABICHUIO MYHHIIMIIAIbHOM
YCIIyTH;

MpOBEpsAETCsl COOJIIOJIEHHME CPOKOB M IOCJIEAOBATEIbHOCTH HCIOJIHEHUS aJAMHUHHUCTPATUBHBIX
Ipouenyp;

BBISABJISIIOTCS. HapyLICHMsI paB 3asBUTEJEH, HEIOCTATKH, JONMYUICHHBIE B XOJ€ INPENOCTaBICHHUS
MYHHUIUITAIGHOW YCIYTH.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIML[ OpPraHa, MpeJOCTaBISAIOIIEr0 MyHUIMIIAIBHYIO YCIYTY,
3a penieHus U AeicTus (0e3nelcTBUE), MPUHUMaeMble (OCYIIECTBISIEMbIE) UMH B X0J1€ NPEAOCTaBICHUS
MYHHUIMIIAIBHON YCIIYTH.

[lo pesynpTaTaM TpPOBEIEHHBIX MPOBEPOK B CIyyae BbIBICHUS HapyLIeHHUs MOpsIKa
IIPEIOCTABIICHUSI MYHMIMIIAJIBHOM YCIYIH, IpaB 3asBUTEJNEH BHUHOBHBIE JMIA IPUBJICKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATesNbcTBOM Poccuiickon denepanuu, U NPUHUMAKOTCS
MEpBI 110 YCTPAHEHUIO HapyLLIEHUH.

JIOJDKHOCTHBIE  JIMIIa, MYHMIMIAIbHBIE  CIY)KAIlME, YYACTBYIOIIME B  IPEAOCTABICHHUH
MYHHUIMIIAIBHON YCIYT'M, HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a IPUHSATHE PEIICHUS U AECUCTBUA
(6e3aeiicTBIE) IPH MPEIOCTABICHHH MYHUIIUITAIBHON YCITYTH.

IlepconanbHast OTBETCTBEHHOCTh YCTAHABIMBAETCS B IOJDKHOCTHBIX PETIAMEHTaxX B COOTBETCTBHUH C
TpeboBaHUsAMU 3aKoHOaTeNnbcTBa Poccuiickoit deneparuu.

4.4. TlonoxeHusi, XapakTepusyrouige TpeOOoBaHMA K TOpsSAKY U ¢opmMaMm KOHTpOJIsS 3a
MIPEIOCTABIIEHUEM MYHHUIIMIAIBHON YCIyTH, B TOM YHCJIE CO CTOPOHBI TpaXJaH, UX OOBEAMHEHUU U
OpraHu3anui

KoHnTponb 3a npegocTaBieHMeM MYHUIIMNAIBHON YCIYTH OCYIIECTBISIETCS B popMe KOHTPOJIS 3a
COOJIIOJICHUEM TTOCIIEI0BATEIbHOCTH JICHCTBHM, ONMpEAEICHHbBIX aAMUHUCTPATUBHBIMU MPOIETypaMH 10
WCIOJIHEHUIO MYHHUIMMIAIBbHON YCIYrHM, M NPUHITHEM pEIIeHUH JOJDKHOCTHBIMM JIMLAMH, IyTEM
MIPOBE/ICHUS TIPOBEPOK COOJIIOCHHUS M MCIIOJIHEHUS TOJDKHOCTHBIMHU JIMIIAMU Y TIOJTHOMOYEHHOTO OpraHa
HOPMATHBHBIX TMPaBOBBIX akToB Poccuiickoit denepanun, PecnyOnmku KpbiM, a Takke MOJIOXKECHHMA
Permamenra.



[IpoBepka Takke MOXKET TIPOBOAUTHCA IO KOHKPETHOMY OOpAaIlleHUI0 TpakJaHUHA WU
OpraHu3aIH.

[Topsimox 1 (HOpMBI KOHTPOJIS 32 MPEJOCTABICHHEM MYHHUIIUMIIATBHONW yCIyTd JOJKHBI OTBEUATh
TpeOOBaHUSAM HETIPEPHIBHOCTU U JEHCTBEHHOCTH (3P HEKTUBHOCTH).

I'paxmane, ©uX OOBCHMHEHUS © OpPraHHW3AIMM MOTYT KOHTPOJHMPOBATH IPEIOCTABICHUE
MYHUIIUTIAIBHOW YCIYTU IIyTeM IIOJIYYEeHUs MUCHhMEHHONH W YCTHOW WHGpOpMaNMU O pe3yiabTarax
MIPOBEJICHHBIX MPOBEPOK U MPUHATHIX MO PE3yabTaTaM IMPOBEPOK MEpPaX.

5. ocyneOHblii (BHecy1eOHBII) MOPSA0K 00:KaJI0BaHNsl pellleHUid U neiicTBui (0e3aeicTBHS)
Ynoanomouennoro oprana, M®II, opranusanuii, ykazanubix B yactu 1.1 crarbu 16 3akona Ne
210-®3, a TakKe UX TOKHOCTHBIX JIUI, MyHUIMNAJIbHBIX CJIYKAIIUX, PAOOTHUKOB.

5.1. Muadopmanus ans 3asBUTENS O €ro MpaBe IMOJAATh Kajao0y Ha pelieHus] U (UiaM) ACUCTBUS
(6e3netictBue) YmonHomoueHHoro opranHa, MO®ILI, opranuzanuii, ykasaHuslx B 4yactu 1.1 crateu 16
3akona Ne 210-®d3, a Takke MX JOHKHOCTHBIX JIMI[, MyHMLMIIAJIBHBIX CIyXKalUX, paOOTHUKOB IpU
IIPEIOCTABJIEHUN MYHULIUIIATIbHON YCIYTH.

3asBUTENb UMEET IMPaBO Ha JOCylAeOHOE (BHECYIeOHOE) 00KaloBaHWE pEHICHUN U ACHCTBUU
(Oe3neiicTBus), NPUHATBHIX (OCYLIECTBISEMBbIX) YIOJIHOMOYEHHBIM OPraHOM, JOJDKHOCTHBIM JIMIIOM
YTOTHOMOYEHHOTO OpraHa, JUO0O0 MYHUIIMNAIBHBEIM ciyxamuMm, M®IL], padorHukom M®II, a Taxxke
OpraHu3alusIMu, IpeaycMoTpeHHbIME YacThio 1.1 ctathu 16 3akona Ne 210-D3, wnu ux pabOTHUKaMU B
XOJIe TPEI0CTaBICHIS MyHUIIUTIAILHOMN yCIIyTH (nanee — nocyae0Hoe (BHECY1e0HOe) 00KaTOBaHHUE).

5.2. Ilpeamer Kano0bl.

[Ipenmerom mocyneOHOTrO (BHECYAEOHOTO) OOKalIOBaHUS 3asBUTEIIEM PEIICHUH W JIEHCTBUI
(Oe3neiicTBusl) YTOIHOMOYEHHOIO OpraHa, JOJDKHOCTHOIO JIMIA YIIOJIHOMOYEHHOrO oOpraHa, Ju60
MyHUIUNAIBHOTO ciyxamiero, M®II, pabornunka M®ILI, a Takxe OpraHu3alMid, MPEAYCMOTPEHHBIX
gacteio 1.1 crateu 16 denepanbHoro 3akona Ne 210-@3, unu ux paOOTHHUKOB SBISIETCS KOHKPETHOE
pelieHre uiau neictBue (0e3aeicTBre), MPUHATOE WM OCYLIECTBICHHOE MU B XOJI€ NMPEAOCTaBICHUS
MYHHUIMIIAJIBHON YCIIYTH, B TOM YHCJIE B CIEAYIOIHNX CIydasx:

1) HapyIlIeHHEe CpOKa PErUCTpalMy 3ampoca 0 NPeJOCTaBICHUH MyHUIIMIAIBHOM YCIIyTH, 3ampoca,
yKa3zaHHOTO B cratbe 15.1 @enepanbHoro 3akoHa Ne 210-P3;

2) HapylIeHHE CpOKa I[pelOCTaBIEHUs MYHULMNAIbHOW yciayru. B ykasaHHoM ciiydae
nocyneOHoe (BHecyaeOHOe) oOkanoBaHHe 3asBUTENeM pelleHud u nedctBuit (6e3meiictBus) MOI],
pabotHuka M®IL] Bo3MOXHO B ciy4ae, €clii Ha MHOIO()YHKIMOHAJIBHBIN LIEHTP, PEeIIeHUus U IeHCTBUS
(Oe3neiicTBUE) KOTOPOTro 00XalytoTcs, BO3JOXKEHA (YHKLHS MO TPEIOCTABICHUIO COOTBETCTBYIOLIEH
MYHHMIMIIAJIBHOM YCIIyTM B MOJHOM oOOBeME B TNOpSAJKe, oOINpeaesNeHHOM uvacTbio 1.3 cratbu 16
®enepanpHoro 3akoHa Ne 210-03;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM WHMOpMaIMu JHMOO OCYIIECTBICHHS IEUCTBUM,
IIPE/ICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU NPAaBOBBIMU AKTAMHM
Poccuiickoit @eneparyiy, HOpMaTUBHBIMUA MPaBOBBIMHM akTaMu cyObekToB Poccuiickoit Denepauuu,
MYHHMIMIIAJIBHBIMA TPAaBOBBIMHM aKTaMHU JUISl MPENOCTABIEHUS T'OCYJapCTBEHHON WM MYHMIMIIAJIbHOU
YCIIYTH;

4) oTka3 B IpHEME JOKYMEHTOB, IPEACTABIECHUE KOTOPBIX IPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepainy, HOpMaTUBHBIMU MPaBOBBIMU akTaMu PecnyOmuku Kpeim,
MYHHMIMITAJIBHBIMU [TPABOBBIMU aKTaMH IS IPEJOCTABIEHUS TOCYJapCTBEHHOMN YCIIYTH, y 3asBUTEI,

5) oTKa3 B MpeIOCTaBIEHUU MYHUIIUTIATBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a He MPEAyCMOTPEHbI
(benepanbHBIMU 3aKOHAMM M MPUHATHIMH B COOTBETCTBUM C HUMHU MHBIMH HOPMATHBHBIMU NPaBOBBIMH
aktamu Poccuiickoit denepannu, 3akoHaMH 1 UHBIMH HOPMAaTHUBHBIMH MPaBOBBIMU akTaMu PecryOnuku
KpbIM, MyHUIMNANBHBIMH MNpPAaBOBBIMH aKTaMH. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHOeE)
oOxayioBanue 3asiBUTeNeM perieHuid u aeiictBuii (OezneiictBusi) MO®ILI, pabotnuka M®IL] Bo3MOKHO B
cllyyae, €Cld Ha MHOTO(YHKIMOHAIBHBIM IIEHTpP, pelIeHuss U JedcTBus (Oe3neiicTBHE) KOTOPOTo
00>KaJIyI0TCsl, BO3JIO’KE€HA (YHKIHS 10 MPEAOCTABICHUIO COOTBETCTBYIOLIEH MYyHHIMNAIBHON YCIyTH B
MOJTHOM 00bEMeE B MOPSIKE, OnpeeeHHOM yacTbio 1.3 crateu 16 3akona Ne 210-D3,;



6) 3aTpeboBaHHMe C 3asgBUTENS IPH MPEIOCTABICHWH MYHHIMIAIBHON YCIyrd IUIAaThl, HE
MPEAYCMOTPEHHOM HOPMAaTHBHBIMM NpaBOBbIMM akTamu Pocculickoir ®denepauuu, HOpMaTUBHBIMHU
MpaBOBBIMU akTamMu PecmyOnvku KpbiM, MyHUITUTIATEHBIME TPABOBBIMU aKTaMU;

7) oTka3 YTIOJHOMOYEHHOTO0 OpraHa, JOJDKHOCTHOTO JIMIA YIOJHOMOYEeHHOro oprana, MOI],
pabotauka M®II, opranmu3anmii, mperycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHoro 3axoHa Ne
210-®3, nnu ux paOOTHUKOB B HCIPABICHUH JOIMYIIEHHBIX UMHU OINEYATOK U OMIMOOK B BBIIAHHBIX B
pe3yabTare MPEeAOCTaBICHHUSI MYHUIMIAIBHONW YCIYTH JOKYMEHTaxX Ju0O0 HapylleHHE YCTaHOBJICHHOTO
CpOKa TakuX HchpaBieHuil. B ykazanHoMm ciyyae nocyneOHoe (BHecyaeOHoe) o0xaloBaHUE 3asiBUTEIEM
pemrenuii u nerictuii (6e3xeiictBus) ML, paborauka M®I] Bo3MokHO B ciydae, ecnun Ha MOII,
peuieHus u aelictBus (6e31eicTBHE) KOTOPOro 00XKaIYIOTCS, BO3JIOKeHa (DYHKIUS MO MPEJOCTaBICHUIO
COOTBETCTBYIOIIEH MYHUIIMTIAIBHON YCIYTH B MOJHOM OOBEME B IMOPSIIKE, ONMpeaeleHHOM 4YacThio 1.3
ctatbu 16 3axona Ne 210-03;

8) HapylleHuEe CpoKa WIM IOpAJIKa BbIIAYM JIOKYMEHTOB II0 pe3ysbTaTaM IIPeJOCTaBICHUS
MYHULUIIAIBbHON YCIYTH;

9) npuocTaHOBIEHHE  MPEJOCTABICHUS  MYHUIMNAIbHOM  yCIyru, €cid  OCHOBaHUS
MIPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (eepatbHbIMU 3aKOHAMH U MIPUHITHIMU B COOTBETCTBHH C HUMU
WHBIMM HOPMATHUBHBIMHU MpPAaBOBbIMU akTamu Poccuiickoi @Penepauuu, 3aKOHAMHU W WHBIMH
HOPMAaTUBHBIMH TMPaBOBbIMH akTamu PecmyOnuku KpbiM, MyHHIIMNATbHBIMH NPABOBBIMU aKTamu. B
YKa3aHHOM cilydae jocyaeOHoe (BHecymeOHoe) oOxaloBaHWE 3asBUTENIEM pEIICHUH | JEeHCTBUIN
(6e3netictBusi) MOLI, pabotarka M®IL] Bo3moxHO B ciydae, ecnu Ha MOII, pemenus u neicTBus
(be3melicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXEeHA (DYHKIHS IO MPEIOCTABICHHUIO COOTBETCTBYIOIICH
MYHHIIMIIAIFHOW YCIYTH B IOJTHOM 00BbeMe B MOPSAKE, onpeeeHHOM YacThio 1.3 crateu 16 3akona Ne
210-93,;

10) TpeGoBanue y 3asBUTENS NPU NPEIOCTABICHUU MYHUIUMNAIBHON YCIYTH JOKYMEHTOB WIIH
nHpOpMAIUY, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3BIBAIHUCH MPHU NEPBOHAYATHHOM
OTKa3e B MpHEMe JIOKyMEHTOB, HEOOXOIMMBIX JUIsI MPEJOCTaBIEHUS] MYHHUIMIAIbHON yciayru, 1ubo B
MIPEIOCTABIIEHUN MYHHUIMIAIBHON YCIyTH, 3a MCKJIIOUEHHUEM CIIy4aeB, MPEJyCMOTPEHHBIX MYyHKTOM 4
gactu | crateu 7 3akoHa Ne 210-®@3. B ykazanHoM ciydae nocyaeOHoe (BHecyaeOHOe) 00xkaaoBaHueE
3asBuTeNeM pemeHuid u neicteuil (6e3aeiicteus) MOLI, paborauka M®I] Bo3MokHO B ciaydae, eciid Ha
MHOTO()YHKIIMOHAJIBHBIN LIEHTp, peleHus U fAeicTBus (0e3aeiicTBrue) KOToporo 00xamyroTcs, BO3JI0KEHa
(GYHKIUS 110 IPEIOCTABIEHUIO COOTBETCTBYIOUIMX MYHUIIMIIAIBHBIX YCIYT B MOJHOM O00ObEME B MOPSIKE,
onpeneiaeHHoM JacThio 1.3 cratbu 16 3akona Ne 210-D3.

Opran, nperocTaBIAOMNUNA MyHUIIMNANBbHYIO yeiayry, M®L], opranuzanuu, yka3aHHblE B 4acTu
1.1 crarbm 16 3akona Ne 210-®3, a Takke HMX AOHKHOCTHBIE JIMIA, MYHULMMAIBHBIE CIy)KAllUE,
PabOTHUKU U YIIOJIHOMOUYEHHBIE HA PACCMOTPEHUE >KaJ00bl TOJKHOCTHBIE JIUIA, KOTOPHIM MOXET OBbITh
HampaBlieHa jkajao0a

5.3. XKanoba nHa pemeHus u AeictBus (Oe3neiicTBHE) AOKHOCTHBIX JIUI[ YTIOJHOMOYEHHOTO
opraHa, MYHHUIIMNAIBHBIX CIYXKallUX TMOJaeTcs 3asBUTENIEM B YIIOJIHOMOYEHHBIM oOpraH Ha uMs
pykoBoauTens YmnoiHoMo4YeHHOro opraHa, M®I[ nubo B opraH rocynapcTBEeHHOH BiacTu (opras
MeCTHOro camoymnpasienusi) Pecnyonuku Kpbim, sBIsIOmUACS ydpenuTeneM MHOTO(QYHKIMOHAIBHOTO
LIEHTPA, a TAKKE B OpraHU3aluu, MpeaycMOoTpeHHbIe yacThio 1.1 cratbu 16 3akona Ne 210-D3.

54. B ciuywsae ecnu oOXKamyrOTCS pelieHus U JeicTBus (Oe3AeiicTBHE) PYKOBOIUTEINS
Y10IHOMOYEHHOTO OpraHa, *ajio0a Mo1aeTcs B BBIILECTOALINI OpraH (B MOPsAKE MOJYUHEHHOCTH).

IIpu OTCYTCTBHM BBIILIECTOSIIETO OpraHa >kanoba MOoJaeTcss HEMOCPEACTBEHHO PYKOBOJIUTEIIO
YII0THOMOYEHHOTO OpraHa.

5.5. KanoOsl Ha pemienus u aevicteus (Oe3neiictsue) padornnka M®I] momatoTcst pyKOBOAUTEINIO
storo M®II. XXano6wr Ha permenus u aeiictBus (6e3aeiicteue) M®PII nonarorcs yupenurento ML unu
JOJDKHOCTHOMY JIUILY, YIOJTHOMOUYEHHOMY HOPMAaTHBHBIM NMpaBoBbIM akToM PecmyOmuku Kpbim. XKanoOst
Ha pemieHus W AeiictBust (Oe3nelicTBue) paOOTHUKOB OpraHU3alUil, MPeayCMOTPEHHBIX uacThio 1.1
crarbu 16 3akona Ne 210-®3, nonarorcss pyKOBOAUTENSAM 3TUX OPraHU3ALNM.

5.6. Ilopsimok mogaun U pacCMOTPEHUS KaI0ObI.



OcHoBaHMeM MJi1 Havaja MPOIENyphl JOCyAeOHOTO (BHECYneOHOT0) O0XKAIOBAHUS SBISICTCS
MOCTYIUIEHUE >Kajio0bl, MOJAHHOW B MUCHbMEHHOHW (Qopme Ha OyMa)KHOM HOCUTEJE, B AJIEKTPOHHOU
dbopMe, B YIIOTHOMOYEHHBIN OpraH Mo PaCCMOTPEHHUIO KAITOObI.

5.7. Kanoba Ha pemenus u nerctBus (Oe3nericTBre) YIOIHOMOYEHHOTO OpraHa, JTOJDKHOCTHOTO
Juna YTNOJHOMOYEHHOTO OpraHa, MYHHMIMIAIBHOTO CIIY)Kallero, pyKOBOJAUTENS YTOJIHOMOYEHHOIO
oprana, MoeT ObITb HampasiieHa o moute, depe3 MOILI, ¢ ucnosb3oBaHHeM HHPOPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH «MHTepHeT», OQUIMaIbHOro caidTa YIOJHOMOUYEHHOTO Oprasa,
(benepanbHON rocyaapcTBeHHON HHGOPMalMOHHON cucTeMbl «EAMHBIA MOpTam rocylapCTBEHHBIX WU
MYHUIUOATBHBIX  yeayr (¢yHkumid)» nubo Iloprana rocygapCTBEHHBIX M MYHUIUHAIBHBIX YCIYT
(bynaxunmit) Pecrryommku KpbiM, a Takke MOXKET OBITh MIPUHSATA IIPHU JIMYHOM IIPHEME 3assBUTEIIS.

3agBuUTENIO 00ECIEYNBACTCS BO3MOXKHOCTh HAIPaBICHUSA KaJloOObl Ha pEUICHUS W JCHCTBUS
(Oe3nefictBue) YMOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JiMIa  YIOJIHOMOYEHHOTO Oprasa,
MYHHMIMIIAJIBHOTO CIIY’KAILLEro B COOTBETCTBUM co cTarbei 11.2 3akona Ne 210-®3 ¢ ucnonbzoBaHUEM
noprana QenepalbHONl TOCYJapCTBEHHON WH(GOPMAIMOHHONW CHCTeMbI, oOecreuuBarollel Mporece
nocyne0Horo (BHeCyneOHOro) o0KaloBaHUs PEUICHUH W JeicTBHi (O€31eiCTBHS), COBEPIICHHBIX MPH
MIPEIOCTABIIEHUU TOCYJApPCTBEHHBIX W MYHULUMAIBHBIX YCIYT OpraHamH, MpeaoCTaBISIOIIIMU
rOCy/lapCTBEHHbIE W MYHHUIUNAJIbHbIE YCIYrd, UX JOJDKHOCTHBIMM JIMLIAMHU, TOCYIapCTBEHHBIMU U
MYHHUIIMMATBHBIMUA CIYXAIlUMUA C HCIOJIb30BaHHEM HWH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH
«HTEpHETY.

5.8. XKanoba Ha pemenus u neiictBus (OesnmerictBue) M®DILI, paborHuka M®PI] mMoxer OBbITh
HaIpaBJIeHa 10 M0YTE, C UCIOJIb30BaHNEM MH(OPMallMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «HTepHeT»,
odunmansHoro caiita MOLI, ¢enepanbHOil TOCynapcTBeHHON HHGOPMAIMOHHON cucTeMbl «EnuHbIi
MopTajl TOCYAAPCTBEHHBIX W MYHHIMIAIBHBIX ycuyr (¢yHkowmii)», Iloprama rocymapCTBEeHHBIX U
MYHUIMMANBHBIX yeayr (dyHkuui) Pecnyonuku KppiM, a Takke MOXKET ObITh MPUHATA MPHU JIMYHOM
npueme 3asiBUTEIS.

5.9. XKanoba Ha pemenus u neiictBus (Oe3nelcTBHE) OpraHU3aluii, TPEIYCMOTPEHHBIX YacThIO
1.1 cratbu 16 3akona Ne 210-®3, a Takke MX paOOTHUKOB MOXKET OBITh HAalpaBjieHa IO IOYTe, C
UCMOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «HTepHeT», opuIMaIbHBIX CaliTOB
3TUX OpraHu3alui, QenepalbHON TOCYJapCTBEHHONM HH(POpPMAMOHHON cucTteMbl «EauHbIN mopTal
TOCYJapCTBEHHbIX M  MYHUUUNAIbHBIX  ycnyr (¢yHkumid)», Iloprama rocynapcTBEHHBIX U
MYHUIMNAIBHBIX ycnyr (¢yHkuuit) Pecnyonuku KppiM, a Takke MOXeT ObIThb MPUHATA MPH JIMYHOM
npreMe 3asiBUTENIS.

5.10. XKanoba, moctynuBmias B YTOJIHOMOYEHHBIM OpraH MOAJEKHUT PErucTpaliu He IMO3]IHee
CIIEYIOIIEr0 pPaboYero JHS CO JIHS €€ MOCTYIUICHHUS.

B cnyuyae nogaun 3asButenem xkanoObl yepes ML, M®DI] obecnieunBaer nepenauy xajio0bl B
YII0JIHOMOYEHHBIN OpPraH B MOPSAAKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJIAIIEHUEM O B3aMMOCHCTBUU
Mexay MOL[ v YHoJHOMOYEHHBIM OpraHOM, HO HE MO3]IHEe CJeayloulero pabodero AHsS CO JHA
MOCTYIUICHHUS 7KaJI00BbI.

5.11. XKanoba momkHa coepx aTh:

1) HanMeHOBaHUE YIIOJIHOMOYEHHOIO OpPraHa, JOJKHOCTHOTO JHIa YTIOJHOMOYEHHOI'O OpraHa,
aub0 MyHULUMNanbHOro ciyxamero, M®I[, ero pykoBonutens u (wim) pabOTHHKA, OpraHHU3aAIUi,
mpenycMOTpeHHBIX YacThio 1.1 cratbu 16 3akona Ne 210-D3, ux pykoBoauteneil u (W) pabOTHHKOB,
pelieHus u aecTBus (6e3aeiicTBre) KOTOPBIX 00XKaTYIOTCS;

2) ¢damminio, uMs, OTY4ECTBO (TOCIEqHEe — NPU HAIWYMU), CBEJCHHS O MECTe >KUTEIbCTBA
3asgBuTens — (QU3NYECKOro JuIa JUOO HAUMEHOBAHME, CBEACHMS O MECTOHAXOXJACHUU 3asiBUTEN —
IOPUINYECKOT0 JIMIA, a TaKke HoMep (Homepa) KOHTAKTHOro TenedoHa, aapec (aapeca) dJIEKTPOHHOMH
MOYTHI (ITPY HAJIMYMHU) U TIOYTOBBIN ajpec, 0 KOTOPHIM JOJKEH OBITh HAIIPaBJIEH OTBET 3asiBUTEINIO;

3) cBeneHus 00 00XKaTyeMbIX PEIICHUAX U ASUCTBUAX (O6e3/1eHCTBUM) Y TOJTHOMOUYEHHOTO OpraHa,
JOJKHOCTHOTO JIMIA Y TIOJIHOMOYEHHOI0 OpraHa, 100 MyHHIMNaasHoro ciysxkatiero, M®II, pabotHuka
M®II, opranu3anmii, mpeaycMoTpeHHbIX yacTbio 1.1 crateu 16 3akona Ne 210-®D3, ux paOOTHUKOB;

4) nmoBoABl, HA OCHOBAHMHM KOTOPBIX 3asBUTEIh HE COTJACeH C pENICHUEM U JICHCTBUEM
(6e3nmeticTBeM) YIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIAa YTIOJHOMOYEHHOTO OpraHa, Jm0o



MyHUIUNAIBHOTO ciyxamiero, MOLI, paboraunka M®L, opranuzaiuii, npenycMOTpEeHHBIX YacThio 1.1
cratbu 16 3akoHa Ne 210-D3, ux pabOTHUKOB. 3assBUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IIpH
HaJIM4YUK), TOATBEPIKIAOLIUE T0BOIbI 3asBUTEIS, TMO0 UX KOIIUU.

5.12. Cpoku pacCMOTPEHHUS KATOOBI.

XKanoba, mocrynuBmas B YnoinHoMO4eHHBIH oprad, M®LI, yupenutento M®L], B opranuszamnmu,
npeaycMoTpeHHbie 4acThio 1.1 crateu 16 3akona Ne 210-®3, nubo B BBIIECTOAINUNA OpraH (IpH €ro
HaJIM4YUN), TOJUIEKUT PACCMOTPEHUIO B TEUEHUE MATHAAUATH PabOUMX JHEW CO JHS €€ perucTpauui, a B
cilyyae O0KaJOBaHUS OTKa3a YIOJHOMOUYEHHOro opraHa, M®ILI, opranuzauuii, npeaycMOTPEHHBIX
gacteio 1.1 crateu 16 3akona Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENs JUOO B HMCHPABICHUU
JOMYLUIEHHBIX ONEYaTOK M OIIMOOK WM B cilyyae 00XaJlOBaHMs HAPYUIEHUs YCTAHOBJIEHHOI'O CpOKa
TaKUX UCIPABJICHUH - B TEUYCHHE NATH pabOYUX AHEH CO JIHS €€ PeTUCTPAIHH.

5.13. IlepeyeHb OCHOBaHUH IS TMPUOCTAHOBJIICHHS PACCMOTPEHHUS >KajJoObl B ciydae, €CIH
BO3MO’KHOCTb ITPMOCTAHOBIICHUS IIPEAYCMOTPEHA 3aKOHOAATENbCTBOM Poccuiickon denepannu.

OcHOBaHMs U1 IPUOCTAHOBIIEHHS PACCMOTPEHUS KaJI00bl OTCYTCTBYIOT.

5.14. Pe3ynbTat pacCMOTPEHHUS KAJIOOBbI.

ITo pe3ynbraTam paccMOTpPEHHs Xajl00bl IPUHUMAETCS OJJHO U3 CIAEAYIOIIMX PeIIeHUI:

1) s)xanob6a ynoBIETBOPSIETCS, B TOM YKCiIe B ()OpME OTMEHBI IPUHATOTO PEHICHUS, UCIIPABICHUS
JOMYUIEHHBIX OIEYaTOK M OLIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHS MYHUIMIAIBHON yCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXHBIX CPEJICTB, B3MMaHUE KOTOPbIX HE IIPETyCMOTPEHO
HOPMAaTHBHBIMU TpaBOBbIMH akTaMu Poccuiickoil ®enepanuu, HOPMATHBHBIMM IPAaBOBBIMH aKTaMH
PecniyOnuku KppiM, MyHULIMIIAIbHBIMU IIPABOBBIMH AKTaMH;

2) B yAOBJIETBOPEHUH KaJI00bl OTKa3bIBACTCSL.

5.15. YnonHOMOYEHHBI OpraH OTKa3blBae€T B Y/JOBJIETBOPEHHUM KalIoOObl B COOTBETCTBUU C
OCHOBAHHUSIMHU, NIPElyCMOTPEHHBIMU MYHULIUIIAJIbHBIM IIPABOBBIM aKTOM.

5.16. MOI] otka3piBacT B YJIOBJICTBOPCHHH JKAJTOOBI B COOTBETCTBHH C OCHOBAHHSIMH,
npenycMoTpeHHbIMU [lopsakom.

5.17. YrosHOMOUYEHHBIH OpraH OCTaBIIET *ajno0y 6e3 OTBeTa B COOTBETCTBUU C OCHOBaHUSIMH,
IIPELYCMOTPEHHBIMU MYHULIUIIATBHBIM IIPABOBBIM AKTOM.

5.18. M®I] ocrasser xanoly 6e3 oTBeTa B COOTBETCTBUHM C OCHOBAHUSMM, MPEIYCMOTPEHHBIMU
[Topsakom.

5.19. B cnyyae ycTaHOBJIEHHUS B XOJI€ MJIM IO pe3yJibTaTaM PAaCCMOTPEHHS KanoObl MPU3HAKOB
COCTaBa AJMHHUCTPATHUBHOIO IPaBOHAPYIIEHHUS WIM HPECTYIUIEHUS NODKHOCTHOE JIMIO, PaOOTHUHK,
HaJIeJIEHHBbIE IOJIHOMOYHMSMHU 0 PAaCCMOTPEHUIO Kajlo0, HE3aMEeINTENbHO HANpaBISIOT HUMEIOIIHeCcs
MaTepUasbl B Opralbl IPOKYpPaTypBhI.

5.20. ITopsnok uHpOpMUpOBaHUS 3agBUTENS O pe3yJbTaTaX PACCMOTPEHHUS KaJIOOBbI.

He mno3mHee nHsA, ciuepyromiero 3a JHEM MPUHATHS pELIEHMs, yKa3aHHOro B dactu 5.14
HACTOAILIETr0 pasjiena, 3asBUTEN0 B MUCbMEHHOW (opMe U MO JKEJTaHWIo 3asBUTENS B 3JIEKTPOHHOM
(bopme HanpaBIseTCs MOTUBUPOBAHHBII OTBET O pe3ysIbTaTaX PacCMOTPEHUS KaJIOObI.

5.20.1.B cnydae nmpu3HaHUS KAIOOBI IMOJISKAIIEH YIOBIETBOPSHHUIO B OTBETE 3asBUTEIIO JACTCS
uHpopManusg O IEHCTBUAX, OCYIIECTBIIIEMBIX OPraHOM, MPEIOCTABISAIONIMM MYHUIIUNAIBHYIO YCIYTY,
MHOT0(YHKIIMOHAJIBHBIM LEHTPOM JINOO OpraHu3aiueil, npeaycMoTpeHHon yacTbio 1.1 cratbu 3akoHa Ne
210-®3, B 1menaxX He3aMEUIUTEIBHOTO YCTPAaHEHHs BBbISBICHHBIX HAapyLIIeHUH TpU  OKa3aHUH
MYHMIMIIAIBHOM YCIYTH, a TaK)Ke MPUHOCITCS U3BUHEHUS 3a JOCTAaBJIEHHbIE HEY100CTBAa U YKa3bIBAETCS
uHbopMalMsg O JalbHEHIINX JeWCTBUAX, KOTOpble HEOOXOIMMO COBEpIIUTH 3asBUTENIO0 B LEIIX
MOJIy4€HUs TOCYIapCTBEHHOW MJIM MYHHUIIUIIAILHOM YCITYTH.

5.20.2. B ciayvae npu3HaHUA KaloObl, HE MOJUIEKAIEH yIOBIETBOPEHUIO, B OTBETE 3asBUTEIIO
JAIOTCSl apryMEHTHPOBAaHHbIE Pa3bACHEHUS O NMPUYMHAX MPHUHITOTO PElIeHUs, a Takxke MHdopMmanus o
nopsiike 00’KaJIOBaHUS MPUHSATOTO PELICHHUS.

5.21. B cnyuae ecnm xano0a Obljla HampaBlieHAa B 3JEKTPOHHOM BHUIE MOCPEICTBOM CUCTEMBI
n0cyneOHOro 00XajJoBaHUS C HCIOJIB30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW CETH
«MIHTEpHET», OTBET 3asBUTENIO HAIIPABISAETCS OCPEICTBOM CHCTEMBI 10CYAEOHOr0 00KaI0BaHUs.

5.22. Tlopsnok 00xkaloBaHUs PELISHUs 1O XKajo0e.



3asBUTENIM HMMEIOT IMpPaBO OOXKaloBaTh peIIeHUs © JAcicTBus (Oe3nelicTBUE), TPHHSITHIE
(ocymiecTBisieMble) YTMOJTHOMOUYEHHBIM OpPraHOM, JOJDKHOCTHBIM JIMLOM YIIOJHOMOYEHHOTO OpraHa,
MYHUIMOATBHBIM  choykamumu, MOL[, paGorHukom MOILl[, a Takke  OpraHu3alMiIMU,
npeaycMOTpeHHBIMH YacThio 1.1 cratbm 16 3akona Ne 210-D3, unu ux paboTHUKAMU B CY, B TIOPSIAKE U
CPOKH, YCTAaHOBJICHHBIE 3aKOHO1AaTeNIbCTBOM Poccuiickoit deneparuu.

5.23. IlpaBo 3asBuTenss Ha TMONXydeHHE HHPOPMAIMH W JIOKYMEHTOB, HEOOXOIUMBIX IS
00OCHOBAHHUS U PACCMOTPEHHUS KAJIOOBI.

3asBUTENIN UMEIOT IIPABO OOpaTUTHCS B YTIOJTHOMOYEHHBIH opraH, M®II, a Takxe opraHuzaiuio,
npenycMoTpeHHylo 4dacteto 1.1 crarem 16 3akona Ne 210-®D3, 3a momydeHueM HWHPOPMAIUU H
JOKYMEHTOB, HEOOXOAMMBIX JIJIsi OOOCHOBAaHUS M PACCMOTPEHHUs KaJloObl B MHUCBMEHHOW Qopme Io
MoYTe, C UCTIOIH30BAHNEM HH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHON ceT «HTepHETY», OPUIHATHLHOTO
caiita YNOJHOMOYEHHOro oprana, odunuanbHoro caiira MOPIl, denepanbHOil TOCYymapCTBEHHOU
nH(GOPMAIIMOHHOH crcTeMbl «EIMHBIN MOpTaT ToCy1apCTBEHHBIX U MYHUIUITATIBHBIX YCIYT ((QYHKIIHI)»,
[Toprana rocynapCTBEHHBIX M MYHMLIMNAIbHBIX yciuyr (dynknuii) PecryOnuku KpbiM, a Takke mnpu
JUYHOM IpueMe 3asiBUTEIIS.

5.24. Crioco6s! nHGOPMUPOBaHUA 3asiBUTENEH O MOPSJIKE [MOAaYU U PACCMOTPEHHS >KaTO00bI.

Wudopmanuio o mopsake MOAayd W PACCMOTPEHHS KajloObl 3asBUTENH MOTYT MOJYYHTh Ha
MH(OPMALIMOHHBIX CTEHJAX pPACHOJOKEHHBIX B MECTaX MPEIOCTABICHUS MYHULIUINAIBLHOU YCIyTU
HENOCPEACTBEHHO B YTIOJIHOMOUYEHHOIO OpraHa, Ha OQUIUAIbHOM caiiTe YTOJHOMOYEHHOI'O OpraHa, B
M®II, a Ttakxe opraHuzanuu, NpeaycMOTpeHHOM wyacTeio 1.1 cratbm 16 3akona Ne 210-®3, B
denepanbHOH TOCYIApPCTBEHHONW HWH(POPMAIIMOHHON cucreMe «EAWHBIA TOpTal TOCYNapCTBEHHBIX W
MYHHUIMMANBHBIX ycayr (QyHkuwii)», Ha I[loprame rocyaapcTBEHHBIX M MYHUIUNAIBHBIX YCIYT
(pynkuwmit) PecriyOnuku Kpbim.



ITpunoxenue No 1

K AJIMUHUCTPATUBHOMY perinaMmeHTy
MPEJOCTAaBICHUS MYHUUMOAIBHON yciuyru «/laua
MHUCbMEHHBIX Pa3bsICHEHUI HAJOTOIUIATEIbIINKAM U
HAJIOTOBBIM areHTaM I10 BOOpOCaM MPUMEHEHUS
MYHULUNAIBHBIX HOPMATUBHBIX IIPABOBBIX aKTOB O
Hajorax u coopax»

<I)0pMa 3asiBJICHUSA

B
(YKaSaTL HauMEHOBaHHE Y MOJIHOMOYEHHOTO opraHa )
oT

(®UO Pusnueckoro auna)

(®UO pykoBoAUTENST OPraHU3AIIH )

(anpec)

(KOHTaKTHBIN TENE(OH)

3ASIBJIEHUE
110 1a4e MUCbMEHHBIX Pa3bsCHEHUI 110 BONIPOCAM NPHMEHEHUA
MYHHIHMIAJTbHBIX MIPABOBBIX AKTOB 0 HAJIOrax u cOopax

[Tpoury nath pa3zbsCHEHUE 110 BOIPOCY

(3asiBUTETB) (TToarHCH) (®.1.0.)

« » 20 T.

MLIL. (1181 FOpUIUIECKIX JIHIT)



