AJIMUHUCTPALINA
KEMUYKMHCKOI'O CEJIbCKOI'O TIOCEJIEHU S
HUXHETOPCKOI'O PAMMOHA
PECITYBJIMKU KPbIM

INOCTAHOBJIEHUME Ne 67-11

29 masg 2023 rona c. KemuyxuHa
0o yTBEPKICHUHU AJIMUHHCTPATHBHOTO
periiameHTa 10 MIPEI0CTaBICHUIO

MYHI/IIII/IHaHBHOﬁ YCIyru «HepeBon ZKHUJIOTO
IIOMCIICHU A B HEXMNIIOC IIOMCIICHUC 151
HCXHNJIOTO IMOMCIICHUA B ) KNJIOC ITIOMCIICHUEC»

PykoBoactBysice @enepanbHbiM 3akoHOM OT 06.10.2003r. Ne 131-D3 «O06 06mmx
IIPUHLNNAX OPTraHU3allMd MECTHOro camoymnpasieHuss B Poccuiickonn ®denepanyn»,
@enepanbHpiM  3ak0HOM 0T  02.05.2006r. Ne 59-®3 «O mnopsake paccMOTpEHUS
oOparmenuii rpaxnan Poccutickoin @enepanuny», OenepanbabiM 3akoHOM OT 27.07.2010
No 210-®3 «OO0 opraHuzanuu MpeAOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIIUIAIBHBIX
yciayr», YcraBom  JKeM4yXKHHCKOTO  CEIbCKOTO  IOCEIEHUs,  aJIMHUHHUCTpaLus
KeMuykMHCKOTO cenbckoro nocenenus Hkneropckoro paitona Pecriyonuku Kpbim

ITOCTAHOBIJIAET:

1. YTBEpAUTh  aIMHUHUCTPATUBHBIA  PETJIAMEHT IO  MPEIOCTABICHUIO
MyHULIMNanbHON ycnyru «llepeBox KWIOro MOMENIEHHs] B HEXHUIOE NMOMENIEHUE WIIH
HEYKUJIOTO MMOMEIIECHHUS B )KUJI0€ MIOMEIIECHUEY» COTIIACHO TPUIIOKEHHUIO.

2. [TocranoBnenne Ne 107-IT ot 29.10.2019r. «OO6  yTBepKIeHUU
aIMUHUCTPATUBHOTO PETJIAMEHTA M0 NPEAOCTABICHUI0 MYHUIMNAIBHON  YCIyTH
«IlepeBop KMIOT0 MOMENIEHUS B HEXMUIOE MOMEIICHUE WM HEXUJIOTO MOMEILICHUS B
KUJIO€ TIOMENICHUE» B aIMHUHUCTpaluu JKeMUyKHMHCKOTO CEIbCKOTO TIOCEICHUS
Hwxueropckoro paitona Peciy6imku Kpbimy cuntath yTpaTuBIIUM CHITY.

3. [ToctanoBnenne Ne 131-IT ot 29.09.2021r. «O BHEceHMM W3MEHEHUU B
MMOCTAHOBJICHHE aAMUHHUCTPALINI KemuyKHUHCKOTO CEJIbCKOTO MIOCEJICHUS
Hwxueropckoro paiiona ot 29.10.2019 1. Ne 107-I1 «O6 yTBepx)acHUU
aIMUHHUCTPATUBHOTO pErjlaMeHTa [0 MPEJIOCTABICHUI0 MYHUIUNAIBHOW yCIyTH
«ITepeBop XKMJIOT0 MOMENIEHUSI B HEXMUJIOE MOMEIICHUE WM HEXUJIOTO MOMEIICHUS B
KUJIO€ TIOMELIEHUE» B aAMHUHHUCTpAluu JKEeMUyXMHCKOTO CEJIbCKOTO IOCENEHUS
Hwuxueropckoro paitona Pecniy0nmku Kpbim» cuntath yTpaTUBIINM CHITY.



4, Hacrosiiee mocrtaHoBiieHrne MOJJICKUAT OOHAPOJOBAHUIO HA O(QHUIIUATBHOM
[Toprane IlpaButensctBa PecmyOmuku Kpeim Ha crpanune Hmkxneropckoro paiiona
(nijno.rk.gov.ru) B pazgene «PaiionHas BiacTe», «MyHHUIIMNAIbHBIE O00pa30BaHUS
paiionay, moapasnaen «KeMuy>KHHCKHUNA CeTTbCKUN COBET», a TAKKe Ha HHPOPMAIIHOHHOM
cterzie KeMuy UHCKOTO cenbekoro coBera Huxueropekoro paitona Pecryonuku Kpbim
no anpecy: HwxHeropckuii paiton, c. JKemuyxuna, yia. IllkosnbHasg, 2 U B CETEBOM
n3gaHnu «Odunranbabil calT JKeMuy)KMHCKOTO celbCKOro noceneHus: Hmkneropckoro
paitona Pecniy6imku Kpeim» B cetn MuTepher (http://xkemayskuackoe-ci.pd).

5. Hacrosimee mocTaHOBIEHHE BCTyHaeT B CHIIy TOCIE €ro OQHUIIMAIBHOTO
onyOuKoBaHUs (0OHAPOIOBAHUS).

6. KoHTponp 3a WCIONHEHWEM HACTOSIIET0 IMOCTAHOBICHUS OCTaBJISIIO 32
co0oii.

IIpencenarens XKeMuyKHHCKOTO
CEJIbCKOT'0 COBETA — IJIaBa aIMUHUCTPALIUHI
JKeMuyKHHCKOT'O CEIBLCKOTO MOCEICHUS C.1M.YynukoB
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IIpunoxenue
K TIOCTQHOBJICHHIO aJMUHHUCTPALUU
KemuyKXuHCKOrO CEIBbCKOr0
nocenenus HwuxkHeropckoro paioHa
Pecnyonmukun Kpemm ot 29 mas 2023
roma Ne 67 —I1

AJMMHHUCTPATUBHBIN perjiaMeHT MpeaoCTaBJIeHUs MyHUIIMNAabHOH yeayru «IlepeBoj
“KMJIOT0 MOMeEIleHNs B HEKIJI0€ TIOMellleHHe M HeXKUJIOTO TMOMeEIleHUs B JKIJIOe MOMeIlleHHue)

I. O61me nosnoxxkeHust
1. IIpenmer peryJiupoBaHusl A/IMUHMUCTPATHBHOIO PerjiaMeHTa

1.1. AaMMHHMCTpaTHBHBIA pErJIaMEHT NPEJOCTaBICHUS MyHUIMNaubHOM ycinyru «llepeBog
KUJIOTO TOMEILEHHSI B HEXXUJIOE MTOMELIEHUE U HEXWJIOro IMOMEIIEHHs B KWJIOE IMOMEIleHUe» (Jaee
COOTBETCTBEHHO - aJMUHHUCTPAaTUBHBIM pErjIaMeHT, MYHULUIAIbHAs ycllyra) pa3padoTaH B LENAX
MOBBIIICHUS KAauyecTBa M JOCTYIIHOCTH IIPEIOCTABJICHUS MYHULMNAIBHON YCIYTH, OIpPEAEIsAeT
CTaHIapT, CPOKM U IOCIEAOBAaTENbHOCTh JEUCTBUN  (aJIMHUHUCTPATUBHBIX MpOLEAYp) IpH
OCYILIECTBICHUM IIOJHOMOYMI IO IPENOCTABICHUI0 MYHUIUNAIBHOM YyCIyrd B aJMUHUCTpaLUU
KemuyxuHckoro cenbckoro nocenenust Huxxneropckoro paitona PecniyOnuku Kpbim.

2. Kpyr 3asiBuTeJIeii pu MpeaocTaBIeHHN MYHHIHNAIbHON yCJayru
2.1. 3asgBuTeneM Ha MOJyYE€HUE MYHUIMNAIBHON YCIYrW SIBISETCS COOCTBEHHMK IOMEIEHUS B
MHOT'OKBAPTHUPHOM JioMe ((pU3nUEeCcKOe WM IOPUIUUECKOE JIULO) JIMOO YIIOJTHOMOYEHHOE UM JIULO (Hajiee
- 3a5BUTEJIb).
WHTepechl 3asBUTENECW MOTYT TMPEACTABIATh JIMIA, OONAJaroIIMe COOTBETCTBYIOIIUMU
MOJTHOMOYHSIMH (J1asiee — MPECTaBUTEb).

3. TpeGoBanus K nopsiAKy HH(POPMHUPOBAHMS O MPEIOCTABJIEHNU MYHUIIMTIATBHOM YCJIYTH

3.1. [lopsinok noxydeHus: nHGOpMAIMU 110 BOPOCAM MPEIOCTABICHUSI MyHULIMIAIIBHONW YCIIyTH
U YCIIYT, KOTOpPbIE SABIISIOTCS HEOOXOJUMBIMU U 0053aTE€IbHBIMU JIJISl IPEIOCTABIICHNS MYHUIIMIIAIBHON
yCIIyTH:

1) HemocpeICTBEHHO NpH JMYHOM IpUEME 3asBUTENS B aaMUHHUCTpanuu KeMuyKHHCKOTO
cenbckoro nocenenus Hiwkneropckoro paiiona Pecniy6nnku KpbiM (nanee - YoaHOMOYEHHBIH opraH);

2) 1o crpaBOYHBIM TeIE(POHHBIM HOMEpPaM Y IOJIHOMOYEHHOI'O OpraHa;

3) NMCBMEHHO, B TOM YHCJI€ TOCPEICTBOM AIEKTPOHHON MOYTHI, (PaKCUMUIIBHON CBSI3H;

4) mocpeACTBOM pa3MENIeHUsI B OTKPBITON U JOCTYIHOM opme nHpopmaiuu:

- B (enepambHOH TrOCyJapCTBEHHON MHQOpMaluMOHHOW cucteme «EnuHbI mopTan
roCy/lapCTBEHHBIX U MYHMIMNAIbHBIX ycayr (¢pyHkuuil)» (https://www.gosuslugi.ru) (ganee — EINI'Y,
Enuneiii nopran);

- B rocynapctBeHHoW uHpopManmoHHoN cucreme «llopran rocyaapcTBEHHBIX H
MyHUIUNanbHbIX yeryr Pecnyomuku Kpeim» (https://gosuslugi82.ru) (nanee — PIII'Y, pernonanbHbIi
nopran);

- Ha opUIMATILHOM caiiTe YTIOJTHOMOYEHHOTO OpraHa http://skeMay)KUHCKOe-CIL.p(;

5) mocpencTBOM pa3menieHuss nHGOpMaluyu Ha UHPOPMAIIMOHHBIX CTeH/aX YIIOJIHOMOUYEHHOTO
Oprasa.

3.2. UndopmupoBaHre oCyIIECTBISAETCS IO BOIIPOCAM, KaCatOIIHUMCS:

- crIoco0OB M0/1a4M 3asIBJICHHUS;

- azgpeca YTIOJTHOMOYEHHOTO OpraHa, oOpalieHre B KOTOPhIH HEOOXOIUMO IJISl TIPEIOCTaBICHUS
MYHHULIMIIAJILHON yCITyTH;

- clIpaBOYHOM MH(pOpManuu 0 paboTe YTOIHOMOUYEHHOTO OpraHa (CTpYKTYPHBIX MOApa3ieIeHH
Y1I0JIHOMOYEHHOI'O OpraHa);

- TOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABICHNS MYHULMIIAIBHON YCIIyTH;

- IOpSAJIKA U CPOKOB IIPEIOCTABICHUS MYHULIMIIAIBHOMN YCIIYTH;
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- TOpsAJKa TOJY4EHHUS CBEIEHHM O XOIe pPAacCMOTPEHHUs YBEIOMJICHHS 00 OKOHYAaHUHU
CTPOUTENBCTBA U O PE3yJbTaTax NPeIOCTaBICHUS MyHULUIIAIbHON YCIYTH;

- TIOpsJIKa T0CyneOHoro (BHECYAeOHOT0) 00KamoBaHus AecTBU (0e31eHCTBUS) JOIKHOCTHBIX
JIUL, ¥ IPUHUMAEMBbIX UMHU PELICHUI NpU MPEAOCTABICHUA MYHULUIIAIBHON YCIyTH.

[Tony4yenune MHPOpPMALUHU MO BOIPOCAM MPEIOCTABICHUS MYHUIIMIIAJIBHON YCIYTH M YCIYT,
KOTOpBIE SIBIISIFOTCSI HEOOXOJUMBIMU U 00SI3aTENIbHBIMU IS MPEAOCTaBICHUSI MYHUIIUIIAIBHON yCIyTU
OCyIIECTBIsIeTCS OeCIIaTHO.

3.3. Ilpu yctHoM oOpamenun 3asBuTels (JIMYHO WM 1O TenedoHy) HOJDKHOCTHOE JIUIO
YTOIHOMOYEHHOTO OpraHa, OCYIIECTBIISIONUI KOHCYIbTHPOBAaHUE, NOAPOOHO W B BEXIUBOU
(koppekTHOit) hopme HHGOPMHUPYET OOPATUBIIUXCS IO HHTEPECYIOITUM BOIIPOCAM.

OtBer Ha TeneOHHBIN 3BOHOK JAOJDKEH HAUMHATHCS ¢ MH(OpMAIMK O HAMMEHOBAaHUH OpraHa, B
KOTOPBIN MO3BOHUI 3asiBUTEINb, (aMHUIINU, UMEHH, OTYECTBA (TIOCIeIHee — MPU HAJIMYUU) U TOJKHOCTH
CTIELUANNCTA, TPUHSABLIETO TeJIe()OHHBIN 3BOHOK.

Ecnu nomxkHOCTHOE MO YTOJHOMOUYEHHOIO OpraHa HE MOYKET CaMOCTOSTENIbHO JaTh OTBET,
Te’eOHHBIN 3BOHOK JOJDKEH OBITH IepeajpecoBaH (MIEPEBEICH) Ha IPYTroe JOKHOCTHOE JIUIO WIIH JKe
oOpatuBILIEeMyCsl JIMIYy IOJDKEH OBITh COOOIIEH TeleQOHHBII HOMEp, MO KOTOPOMY MOXHO Oyjaer
MOJYYUTh HEOOXOAUMYIO HH(OPMAIIHIO.

Ecnu moaroroBka orBera TpeOyeT MPOIOIKHUTENBLHOTO BPEMEHH, OH MpenjaraeT 3asBUTEIIO
OJIMH U3 CIIEIYIOLIMX BAPUAHTOB JAJIbHEHIINX JECHCTBUMN:

U3JI0KUTH OOpallleHue B MUCbMEHHOH QopMme;

HA3HAYUTh JPYroe BpeMms ISl KOHCYJIbTallUi.

JlomkHOCTHOE NUI0 YIIOJIHOMOYEHHOTO OpraHa He BIIPaBe OCYIIECTBISTH WH(OPMHUPOBAHHE,
BBIXOJSIIIEE 32 PAMKHU CTaHJAPTHBIX MPOLEAYP U YCIOBUM NMPENOCTABICHUS MYHUIIMIIAIBHON YCIYTH, U
BIIMAIOIIEE NMPSAMO MUJIM KOCBEHHO Ha IPUHUMAEMOE pELICHUE.

[TpomomKUTETLHOCTh HHPOPMHUPOBAHHS 110 TeNIe(OHY HE TOJDKHA MPeBbIIaTh 10 MUHYT.

HudopmupoBaHme OCyIIECTBISECTCS B COOTBETCTBUU C TPaUKOM MpHeMa FpaXkaaH.

3.4. Ilo mnuceMeHHOMY OOpalleHUIO0 JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIH 3a PEAOCTaBICHUE MYHULIUNIAIBHOW yCIyrd, MOAPOOHO B NHCBMEHHOH (Qopme
pa3bsCHAET TpaXJaHUHY CBEACHUS [0 BOIpOcaM, YyKa3aHHbIM B IyHKTe 3.2. HACTOSILEro
AJZIMAHUCTPATHBHOTO pErilaMeHTa B MOpsAKe, ycTaHoBiIeHHOM DenepanbHbiM 3akoHoM oT 02.05.2006
Ne 59-@3 «O mnopsnake paccMoTpeHust obOpamieHuit rpaxnaan Poccuiickoit ®denepauun» (manee —
®enepanbHblil 3aKkoH Ne 59-D3).

3.5. Ha EII'Y, PII'Y u odunuanbHOM caiiTe YTOJTHOMOYEHHOTO OpraHa pa3Meliaercs
cienytomas nHpopmaus:

1) wucuepnbIBarOIIMi  MEpeYeHb  JOKYMEHTOB, HEOOXOAMMBIX s MPEJOCTaBICHUS
MYHHUIMIIAJIBHOM yCIyTH, TpeOOBaHHA K OPOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKKe INepeyeHb
JOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIIPaBE MPEIOCTaBUTh 110 COOCTBEHHON MHUIIUATHBE;

2) Kpyr 3asBUTENEH;

3) cpok nperocTaBIEeHUsI MyHULIUIAbHON YCIYTH;

4) pe3yabTaThl NPEAOCTABICHHUS MyHUIIUIIAIILHON yCIYTH, MOPSIIOK MPEACTABICHUS TIOKYMEHTA,
ABJIAIOILErOCs PE3YJIbTATOM IIPEIOCTABIEHUS MyHUIIMIIAJIbHON YCIIYTH;

5) pasMmep rocydapCTBEHHOH MONIIIMHBI, B3UMAaeMOW 3a MPEJOCTaBICHHUE MYHHUIIMIIAIbHOM
yCIIyTH;

6) WCYEpNBIBAOIINK TMEepeYeHb OCHOBAaHWUN Ui TPUOCTAHOBIICHHWS WM OTKasa B
MPEAOCTABIEHUH MYHULIUIIAIbHON YCITYTH;

7) o mpaBe 3asBHUTEINA Ha JocyAcOHOe (BHeCcyaeOHOoe) oOkamoBaHue ACHCTBUM (O€37eiCTBUA) U
pelLIeHH, TPUHATHIX (OCYLIECTBISAEMBIX) B X0/1€ MPEAOCTABICHUS MyHUIIUTIAIBHON YCITYTH;

8) dopwmbl 3asBreHU (yBeIOMJICHUH, COOOIICHHI), HCIOIB3YEMbIE NPH TMPEIOCTABICHUN
MYHUIUIIATBHON YCIYTH.

Nndopmanusa va EIIT'Y, PIII'Y o nopsiike u cpokax MpenocTaBleHUss MyHULIUIIAIbHONW YCIYTH
HAa OCHOBAHWH CBEICHHI, CoIepKammxcs B (QeaepalibHON TrocylIapCTBEHHOW WH(HOPMAIMOHHON
cucreme «®DenepanbHbBIE peecTp TOCYAAPCTBEHHBIX W MYHUUUNANBHBIX ycayr (GyHKIuil)»,
MIPEOCTABIISCTCS 3asIBUTEIIO OSCIIaTHO.



Joctyn Kk MHpOpPMaLUMU O CpOKaxX M MOPSAKE MPEAOCTABICHHUS YCIYTH OCyIIecTBiseTcs 0e3
BBINIOJIHEHUS 3asBUTEIEM KakUX — JIMOO TpeOoBaHMM, B T.4. 0€3 MCHOIb30BAHUS MPOTrPAMMHOIO
oOecrieyeHusi, yCTAaHOBKA KOTOPOIO Ha TEXHMYECKHE CpEICTBAa 3asBUTENS TpeOyeT 3aKIoYeHHUs
JULEH3UMOHHOTO WJIM MHOIO COIVIAIIEHUs C MpaBooOjazaTesieM MpOrpaMMHOIO obecreueHwus,
[IPEAYCMAaTPUBAIOIIETO B3UMAHUE IUIAThI, PErUCTPALMI0 WM  aBTOPHU3ALHUIO  3asABUTEISL  WIH
IIPEIOCTABIICHUE UM IIEPCOHAIbHBIX IaHHBIX.

3.6. Ha mHpOpMalMOHHBIX CTEHIAaX YTIOJIHOMOYEHHOTO OpraHa, B MECTaxX IPeIOCTaBICHUS
MYHUIUIAIBHON YCIIYTH, pa3MellaeTcs cieayromas HHpopManus:

- McUepIbIBaroIas HHPOPMaIUs O TOPSIKE MPEJOCTABICHUS MyHHIIUIAIBHON YCIYTH;

- HOMepa KaOUWHETOB, B KOTOPBIX IPEJOCTABIIAETCS MyHHLIMIANbHAA ycayra; (paMuing, UMeHa,
oTyecTBa (MOCJIETHEE - MPU HAIWYUHM) U JOJDKHOCTU COOTBETCTBYIOLIUX JOJKHOCTHBIX JIML], PEXHUM
npueMa UMM 3asBUTEJEH, CIpaBouHble Tele(OHbI CTPYKTYPHBIX IMOJPA3/eNeHUN YIOIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEJAOCTABICHHE MYHUIUMIAIBHONW YCIyrH, B TOM 4YucCle HOMEp TeiedoHa-
aBronH(popmaTopa (Tpu HAJTUYHH);

- azgpec OpUIMATIBHOTO CaiiTa, a TakkKe JIEKTPOHHON MouThl U (Win) GopMbl 00OpaTHOM CBSI3U
Y1osHOMOYEHHOr0 oprasa B ceTd «MHTepHeT»;

- HWCYEPIbIBAIOUINI MepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C HOPMATHBHBIMU
IIPaBOBBIMU aKTaMH ISl IPEJOCTABICHNS MyHULIMIIAIIBHON YCIIYTH;

- (hopmbl 3as1BNIEHUIL;

- IEpeYEHb OCHOBAHUH /IS OTKA3a B IPEAOCTaBICHUY MyHULIMIIAJILHON yCIIyTH;

- TIOpANOK OOXAJIOBAHHS PEIICHUM, ACHUCTBUN WM O€31eUCTBUS JOJDKHOCTHBIX JIHII,
IIPEIOCTABIIAIOINX MYHULIMIIAIBHYIO YCIIYTY.

B 3anax oxumaHus YTIOJHOMOYEHHOIO OpPraHa pa3MELIal0TCsi HOPMAaTUBHBIE IIPaBOBBIE AKTHI,
pEryJIpyOIIKe MOPSIIOK NPEJOCTaBICHNSI MyHULIMIIAIIBHOW YCIYry, B TOM 4uClle AJIMUHUCTPATUBHBIN
periIaMeHT, KOTOpPbIE 10 TPEOOBAHUIO 3aIBUTEIIS IPEAOCTABIISIOTCS €MY JUIsl O3HAKOMIICHHSL.

3.7. CBeneHus 0 XOJ€ MPEAOCTABICHNUS MYHHUIMIIAIBHOM YCIyTH 3asiBUTENb BIIPABE MOIYYUTh
IpU JUYHOM, NMHUCBMEHHOM OOpalleHHMH B YIOJHOMOYEHHBIM OpraH, HMpeAOCTaBISAIOUIMHA yCIayry, a
TaK)Ke TIOCPeICTBOM Tene@oHHON cBs3u. Kpome Toro, cBemeHus O XoOA€ NPEIOCTaBICHUS
MYHUIIUNATBHON YCIYTH 3asBUTEINb BIIpaBe NMoiay4yuTh nocpeactsoM EIIY (s 3asBienuil, mogaHHbIX
nocpeacteoM EINTY), PIITY (ans 3asBieHuid, noganHbix mocpeactBoM PIITY), aneKTpOHHON MOYTHI
YII0JITHOMOYEHHOT O OpraHa.

3.8. CnpaBounas wmH(pOpMaIHs TOUICKUT 00s3aTelbHOMY pasmenieHuio Ha EINTY, PIITY,
opunmanbHOM caiiTe YIOJHOMOUYEHHOIO OpraHa, NpeloCTaBISIOIIEr0 MYHHMLIHMIAIBHYIO YCIYTry, H
SBJISIETCS. TOCTYIHOW JUIA 3asiBUTENSA. Y TIOJHOMOYEHHBIM OPraH, IPeIOCTaBISIOMNAN MyHUIUIIAIbHYIO
yciayry, obecreunBaeT pa3MelleHne U akTyaJu3alHio CIpaBOYHON MH(OpMAIMK B 3JIEKTPOHHOM BHJIE
nocpeactsoM EINY, PIII'Y, opunmansHoro caiita Y HOJHOMOYEHHOT'O OpraHa.

II. Ctanaapr npeaocTaBieHUs MyHUIIUTIAJIBHOMH YCIyTH

4. HammeHoBaHMe MYHUIIMNIAJILHOM YCIyTH
4.1. TlepeBoj KMUJIOTO MOMEILICHUS B HEXXMJIOE MOMEIICHNUE U HEXUJIOrO MOMELICHHUS B JKHUJIOe
ITOMEIIEHUE.

5. HaumeHoBaHue OpraHa, NpeJoCcTaBJIAIOIIEero MyHMIMNAIbHYIO YCJIYTy
5.1. MyHUIMDANBHYIO YCIYTYy HpPEAOCTaBlIseT agMHHUCTparus JKeMuyKHHCKOrO CEIbCKOTO
nocenenust Hikneropckoro paitona Pecriyonuku Kpeim
CrpyKTypHOE nozipa3iesieHne Y IOJIHOMOUYEHHOTO OpraHa Mpel0CTaBIIAIOIEr0 MyHUIIUIAIBHYIO
YCIIyTy — CEKTOp 1O MPEAOCTABICHUIO MyHUIIUIIAIBHBIX YCIIYT HACEIEHHUIO.
[Tpu npenocTaBiaeHUN MyHUITUIANBHON yciyrd Oprad B3auMoJIecTBYeT (MpH HEOOXOIUMOCTH )

- OepepanbHas cay)0a rocyIapCcTBEHHOM PETUCTPAllUU, KagacTpa u KapTorpaduu;
- MdenepanibHas HAJIOTOBAs CITYXk0a;



- CIENHMAJIH3UPOBAHHBIC TOCYIAPCTBCHHBIE M MYHHLMUIAIbHBIC OPraHMU3allMH TEXHHYECCKOM
MHBEHTApHU3aLNH.

5.2. 3ampemeHo TpeOoBaTb OT 3asBUTENsI OCYIIECTBICHUS JEHCTBUH, B TOM 4YHCIE
COTJIacoBaHUil, HEOOXOAUMBIX JUIS TIOIYYCHUSI MyHUIUITATBHOW YCIYIH M CBSI3aHHBIX C 0OpalieHueM B
UHBIC TOCYJapCTBEHHBIC OPraHbl M OpPraHU3alUU, 32 MCKIIOYCHUEM IOJNYYCHHS YCIYI U MOJYYCHHS
JIOKYMEHTOB M HMH(OpMALUK, NPEIOCTaBISEMbIX B pe3ylbTaTe IPEIOCTaBICHHUS TAKUX YCIYT,
BKJIIOUEHHBIX B [IEPEUHH, YKa3aHHbIE B UAaCTH NepBOM cTaTb 9 DenepanbHOro 3akoHa ot 27 utonst 2010
roga Ne 210-®3 «OO0 opraHuzanyy NPEeJOCTABICHUS T'OCYAAPCTBEHHBIX W MYHUIMIIAIBHBIX YCITYT»
(nanee — ®enepanbubiii 3aKk0H Ne210-D3).

6. Onucanue pe3yabTaTa NPeAOCTABIEHUSI MYHHIMNAIbHOMN yCJIyru

6.1. PesympraroM mpenocTaBiICHHUS ~ MYHUIUNAIBHOW  YCIYTH  SIBJISIETCS  TPUHSTOE
YIIOJTHOMOYECHHBIM OPTaHOM pEIIEHHE O MEPEeBOJe MM 00 OTKa3e B MEPEBOC KHIIOTO MOMEIICHUS B
HEXMJIOE TIOMEIIEHUE U HEXKHUIIOTO MTOMEIICHHUS B )KUJIOE TIOMEIICHHE.

®dopma yBemOMIICHHSI O TIEpeBojie (OTKa3e B NEPEBOJIEC) KUJIOTO (HEKWIIOTO) MOMEIICHHS B
HeXmI0e (KUII0e) IOMEIICHUE yTBEepKeHa nmocTanoBieHueM [paButenscTBa Poccutickoii deneparyu
or 10.08.2005 Ne 502 «O06 yrBepxkacauu (OpMBI YBEIOMIICHUS O TEpeBoje (OTKa3e B MEPEBOJIC)
KHUIJIOTO (HEXHUIIOT0) MmoMelleHus: B Hexunoe (xmioe) nomenienue» (Ilpunoxxenue Ne 2 x Hactosmemy
aJIMHHUCTPATHBHOMY PETIIAMEHTY).

7. Cpok npeaocTaBjieHusi MyHMIMIAJbHON yCIyru

7.1. YIOTHOMOYEHHBII OpraH MpPUHUMAET pelIeHHuEe O MEepeBoje WM 00 OTKaze B MEPeBOJE
YKUJIOTO MMOMEIICHUS B HEXKUIIOE TIOMELIEHUE Y HEXKUJIIOTO MOMEIICHUS B )KUJI0€ TTOMEILICHUE HE MTO3IHEE
yem uyepe3 45 KaleHJapHBIX JHEH CcO JHS MPEACTaBICHUS B YKa3aHHBIM OpraH JOKYMEHTOB,
00513aHHOCTH T10 TPE/ICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIISL.

B cnyuae nonaun noxkymenros uepes EIILY, PIII'Y cpok npenocraBieHust HCUUCISIETCSA CO JIHSA
IIOCTYIJIEHUs B YIIOJHOMOYEHHBIM opraH AoKymeHTOB. Hampasinenue npussatsix Ha EIIIY, PIITY
3as1BJICHUN U JOKYMEHTOB OCYIIECTBIISIETCSA C MCIOJIb30BAHUEM €IMHOW CHCTEMBI MEXBEIOMCTBEHHOTO
ANEKTPOHHOTO B3auMoeiicTBus (nanee — CMOB) u moakitodeHHOM K Hell pernoHanbHoit CMOB.

7.2. Cpok BBIIAYHM JOKYMEHTOB, SBJISIFOIIUXCSI PE3YIbTATOM MPEAOCTABICHUS] MYHUIIUIIATBEHON
yCIyTH, - HE TI03/IHee YeM uepe3 3 pabouux AHA (MTOClie OKOHYAHUS MPOLEAYPHl IPUHATHS PELICHHs) CO
JTHS IPUHSTUS PELICHHUS.

7.3. IlpuocTtaHOBIIeHHE NPEJOCTABICHUS MYHULUIAIBHON YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit denepaium He NPEeTyCMOTPEHO.

8. IlepeyeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PEryJIUPYIOIIHUX OTHONIEHHS], BOSHUKAIOIINE
B CBSI3M C IIPeI0CTaBJIEeHHEM MYHHUMIIAJIBHON yCIyrd
8.1. [IlepeyeHp HOPMAaTHBHBIX TIPABOBBIX AaKTOB, PETYIHPYIOIMX  IPEIOCTaBICHUE
MyHuunansHo ycnyru pasmemien Ha EIITY, PIIIY u oduumansHOM caiiTe YHOJTHOMOYEHHOTO
Oprasa.

9. UcuepnbIBalOUInii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPABOBLIMH aKTaMU /ISl IPEAOCTABICHUA MYHHIMIIAILHON YCIAYIH U YCJIYT,
KOTOpbIE SIBJAIOTCH HE00X0AUMBbIMHU M 00513aTe/IbHBIMH JIS1 IPEAOCTABJICHUS] MYHHIMIIAJIbHON
YCIYIH, MOAJIe:KAIUX MPeI0CTABICHHIO 3asiBUTEIEM, B TOM YK CJIe B JJIEKTPOHHOMH (popme

9.1. IlepedeHp TOKyMEHTOB, 0053aTENBHBIX K MPEIOCTABICHUIO 3asBUTEIIEM CAMOCTOSITEIBHO!

a) 3asBJICHUE O MPEAOCTaBICHUN YCIIYTH 10 (hopMe corjiacHo, nmpruiiokenuto Ne 1 k Hacrosimemy
AJIMUHUCTPaTUBHOMY PETJIAMEHTY (JaJiee - 3asBICHUE);

B cnyuae nampasnenus 3asBienust nocpeactsoM EINIY, PIII'Y ¢opmupoBanue 3asBieHus
OCYIIECTBIISICTCS IMOCPEICTBOM 3alojHEHHs MHTepakTuBHOM ¢Qopmer wa EIIY, PIIY 6e3
HEOOXOMMOCTH JIOMOJIHUTEILHOM T10/1a4H 3asBJICHHS B KaKOW-TH00 nHOU (hopme.
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B cnyusae oOpamenuss yepes EIN'Y, PIII'Y B 3asBNeHUM TakKe YKa3blBaeTCs OJUH W3
CIIEYIOIIUX CIIOCOO0B HAaMpaBJICHUs pe3ybTaTa IpeJ0oCTaBIeHUS MyHULIUTIATbHON YCIYyTH:

- B (hopMe IIEKTPOHHOTO JOKYMeHTa B TuuHOM kabunere Ha EINIY, PIIT'Y;

- Ha OyMa)XHOM HOCHTENIe B BUJE PACIEYaTaHHOTO SK3EMILIApa AJIEKTPOHHOIO JTOKYMEHTa B
YTOITHOMOYEHHOM OpraHe, MHOTO(QYHKITHOHATFHOM IIEHTPE;

0) IOKyMEeHT, yAOCTOBEPAIOIIUNA JIMYHOCTh 3asBUTENS WM MPEICTaBUTENS  3asBUTENS
(mpenocTaBisieTcss B ciydyae JIMYHOTO OOpallieHusi B YIIOJHOMOUYEHHBIA opraH). B ciiydae HampaBieHus
3asBiieHust nocpencrsom EINY, PIITY cBemeHuss M3 JIOKYMEHTa, YAOCTOBEPSIOUIETO JIMYHOCTH
3asBuUTEINSA, MpEACTaBUTENs GOPMUPYIOTCS NPU MOATBEPIKICHUU YUYETHOU 3amucu B ExmHON cucreme
uneHtuukanun u ayreHtTupukanuu (mamee — ECHMA) u3 coctaBa COOTBETCTBYIOLIUX JIaHHBIX
YKa3aHHOHW y4eTHOU 3alMCH U MOTYT OBITh IPOBEPEHBI ITyTEM HAIIPABJICHUS 3aIIpOCa C HCIIOIh30BAHHEM
CMDOB.

B) JlokymMeHT, MOATBEPKIAIOLIMNA IMOTHOMOYHUS MPEACTaBUTENS 3asBUTENSl JIEUCTBOBATH OT
uMeHHu 3asBuTens (B ciiydae oOpaleHHus 3a IpeJoCTaBICHUEM YCIyru npeacTtaButens 3asButelns). B
Cly4dae €CJId 3asBJIICHUE TOJAETCSA 4epe3 MpeacraBuTens 3assutens nocpencrsom EIIY, PIITY, u
JIOBEpEHHOCTh TMPEACTABUTENS 3asiBUTEINII M3TOTOBIIEHA B 3JIEKTPOHHOH (hopMe, Takas JTOBEPEHHOCTh
JOJDKHA OBITh TOAMHCAHA SJEKTPOHHOM IMOJNMUCHI0, TPEOOBaHUS K KOTOPOM YCTaHABIMBAIOTCS
3akoHoAarenscTBoM Poccuiickoit denepaiuu, peryiupyrmuM OTHOLMIECHUS B 00JIaCTH UCTIOJIb30BaHUS
3JIEKTPOHHBIX MOANUCEH. Y IOCTOBEPEHHAs, COBEPUICHHAS WJIM BblAaHHAs HOTAPUYCOM JTOBEPEHHOCTH
MIPEJICTABUTEIS 3asIBUTENSL B DJIEKTPOHHON (opMe TOJIKHA COOTBETCTBOBATH TPEOOBAHUAM CTaThu 44.2
OcHoB 3akonoaarenbcTBa Poccuiickoit @eneparyu o Hotapuare ot 11 ¢espans 1993 roga Ne 4462-1;

B ciiyuae oOparnienust npeacTaBUTeNsl 3asBUTENS TUYHO B Y IOJTHOMOYEHHBIH OpraH:

- o(hopMIIEHHYIO B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoii Denepaiinu T0BEpEHHOCTh
(s GU3UYECKUX JINIT);

- o(popMIICHHYIO B COOTBETCTBUHM C 3aKOHOJATENHCTBOM Poccuiickoit denepaii JOBEPEHHOCTb,
3aBEPEHHYIO E€YaThIO 3asBUTENS U MOANMCAHHYIO PYKOBOJUTENEM 3asBUTENSI UM YIOJIHOMOYEHHBIM
3TUM PYKOBOJUTENIEM JIUIIOM (JIJIS1 FOPUINYESCKUX JIHII).

I') MPaBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha MEPEBOAUMOE MOMelIeHne (B Ciiydae, eclid IpaBo
COOCTBEHHOCTH 3asBUTENsI Ha MepeBoAnMoe momenleHue He 3apeructpupoano B EI'PH. [MoxmmHHMK
WJTM HOTApUaJIbHO 3aBEPEHHYIO KOIUIO TAaKOTO JOKYMEHTA);

1) TIOATOTOBIEHHBIM U OGOPMIICHHBIH B YCTAaHOBJICHHOM MOPSAIKE MPOEKT MEepeyCcTPOHCTBA U
(un) TNeperJaHupPOBKU IEPEBOJAMMOIO IMOMEIleHUss (B ciydyae, €clid MepeycTpOMCTBO U (MJIN)
neperiaHupoBKa TpeOyroTCs i1l 00eCIeYeHUs UCTIOIb30BaHMs TAKOTO TOMEIICHHS B KAUeCTBE KHUIJIOTO
WJTU HEXXHUIJIOTO TTIOMEIIEHU );

€) MPOTOKOJ OO0IIero coOpaHusi COOCTBEHHHKOB IOMEIICHWNH B MHOTOKBAapTUPHOM JOME,
coJiepKalIuil perieHrue 00 WX COrJIacHu Ha MEPEBO/I KUJIOTO MOMEIIEHHUS B HEXKUIIO€ TIOMEIIEHNUE;

’K) corjache KaKJoro COOCTBEHHHKAa BCEX IMOMEIICHHUN, MPUMBIKAIOMMX K MEPEeBOJIUMOMY
MMOMEIICHUIO, HAa MEPEBOJ )KHJIOTO MOMENIEHUS B HEXKUIIOE TTIOMENIEHHUE.

B cootBerctBuu ¢ myHkToM 3 crathu 36 JKunmuiHoro koaekca Poccuiickoit ®Deneparyu
yYMEHBIIIEHNE pa3Mepa OOIIer0o UMYIIECTBA B MHOTOKBAPTUPHOM JIOME BO3MOYKHO TOJIBKO C COTJIACHS
BCEX COOCTBEHHHMKOB IOMENICHU B JAHHOM JIOME MYyTEM €Tr0 PEKOHCTPYKIIUU.

B cootBerctBuu ¢ myHkToM 2 cratbu 40 XXumumHoro koaekca Poccuiickoin denepanuu, eciu
PEKOHCTPYKIUS, TMEpPeyCTPOMCTBO U (WIIM) TMeperiaHupoBKa TOMEIICHUH HEBO3MOXHBI — 0e3
MPUCOCIMHEHUSI K HHUM YacTH OOIIEero HWMYIIECTBA B MHOTOKBAPTUPHOM JIOME, Ha TaKue
PEKOHCTPYKITUIO, MEPEYCTPONUCTBO ¥ (MIM) MEPEIUIAaHUPOBKY MOMEIICHHH JOJDKHO OBITh TMOTYy4YeHO
corjacue BCeX COOCTBEHHUKOB MTOMEIICHUI B MHOTOKBAPTHPHOM JIOME.

9.2. 3agBHUTENs WU €rO MPEACTABUTENh IMPEACTABISET B YIOJIHOMOYEHHBIH OpPTaH MECTHOTO
CaMOYTIpaBJICHUsS 3asBJICHUWE, a TaKXe TpHaraeMble K HEMYy JOKYMEHTHI, yKa3aHHble B IyHKTe 9.1.
HACTOAIIETO AJMUHHCTPATUBHOTO pETJIAMEHTa, OJHUM W3 CIEAYIOIUX CHOCOO0B IO BHIOOpPY
3asBUTEJIS:

a) B anieKTpoHHOH popme nocpenctsoM EIITY wmm PIITY.

B cnyyae HampaBieHus 3asBIIEHUS U IpUJaraéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM CIIOCOOOM
3asiBUTENb (MIPEICTABUTENb 3asBUTENS), MPOIICAIIANA TPOIEAYPhl PETUCTPALUU, UACHTHPHUKAIIN U



ayreHTU(UKauuu ¢ wucnonb3doBanueM ECUA, 3anonaser ¢opMy yKa3aHHOTO YBEIOMIJICHHS C
WCTIOJIb30BAHUEM HUHTEPAKTUBHON (POPMBI B SJICKTPOHHOM BHJIE.

0) Ha OyMa)KHOM HOCHTEJE MOCPEICTBOM JHYHOTO OOpaIieHUs B YIOJHOMOYEHHBIA OpraH,
100 MOCPEJCTBOM MTOYTOBOTO OTIIPABJICHUS C YBEIIOMIICHHEM O BPYYCHUHU.

9.3. JlokyMeHTHI, TpWiIaraeéMble K 3asBICHHIO, IPEICTABISEMBIE B 3JCKTPOHHOH (opme,
HATPaBJISIFOTCS B CIICAYIONIMX opMaTax:

a) xml - a7 JOKYMEHTOB, B OTHOIIEHHHM KOTOPBIX YTBEP)KICHBI (pOpMBI M TpeOoBaHMSA IO
(bOpMUPOBAHHUIO SJICKTPOHHBIX JOKYMEHTOB B B (aiiioB B popmare Xml;

6) doc, docx, odt - 1151 TOKyMEHTOB C TEKCTOBBIM COZAEP KaHUEM, HE BKIIOUAIOIIUM (hOPMYJIBI;

B) pdf, jpg, jpeg - s NOKYMEHTOB C TEKCTOBBIM COJICpKAHWUEM, B TOM YHCJIE BKIIFOYAFOIINX
dbopMyibel 1 (Win) rpadudecKue n300paKeHUs, a TAKXKE JOKYMEHTOB ¢ IpaueCcKUM COIePKaHUEM.

9.4. B cnyyae eciau OpHTHHAIBI JOKYMEHTOB, INPWIAraeéMbIX K 3asBJICHUIO, BBITAHBI W
MOJINMCAHBl YIIOJTHOMOYEHHBIM OPraHOM Ha OyMa)KHOM HOCHTENE, AONMYCKaeTcsl (OPMHUPOBAHUE TAKHX
JOKYMEHTOB, TIPEACTaBISIEMBIX B JJIEKTPOHHOW (popMe, MyTeM CKaHUPOBAaHHS HEMOCPEICTBEHHO C
OpUTMHAJIa JIOKyMEHTa (MCIOJb30BAaHMWE KOMUU HE JOIYCKAETCs), KOTOPOE OCYIIECTBISETCS C
COXpaHEHHEM OpHEHTAllMU OpUruHaia JAokymeHTa B paspemenun 300-500 dpi (macmrabd 1:1) u Bcex
AyTeHTUYHBIX TNPU3HAKOB MOUIMHHOCTH (Tpaduyeckod MOAMUCH JIMIA, TeYaTH, YIJIOBOTO IITamIa
OJ1aHKa), C UCIIOJIB30BAHUEM CIICIYIOIIUX PEKUMOB:

«4epHO-0enbIii» (IIPU OTCYTCTBUHU B JOKYMEHTE TpapUuecKuX M300pakeHUil U (WJIK) IBETHOTO
TEKCTa);

«OTTEHKH ceporo» (TMpu HAIMYUK B JOKYMEHTE TpadUuecKuX H300paKeHUH, OTIMYHBIX OT
IBETHOT'O rpa)uyeCcKOro n300pakeHus);

«IBETHOW» WIIM «PEXHUM TIOJHOW IBeTonepenaun» (MpU HAIMYUKA B JOKYMEHTE I[BETHBIX
rpagu4IecKux N300paKeHU JTUO0 IIBETHOTO TEKCTA).

KonmgectBo (paidioB JODKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KQXKIBIA U3 KOTOPBIX
COJIEP>KUT TEKCTOBYIO U (HJIK) rpaduuecKyto HHGOpMAaIIUIO.

9.5. JlokymeHTBI, MpuiaraeMbie 3asBUTEIEM K 3asBICHHUIO, MPEJCTABISIEMBIE B AJIEKTPOHHON
dbopme, TOIHKHBI 00ecTieYrBaTh BO3MOKHOCTh WACHTU(MHUIIMPOBATH TOKYMEHT M KOJUYECTBO JIMCTOB B
JOKyMEHTE.

JIOKyMeHTBI, MoJyIeKaliue npeacTapieHuio B Gopmarax XIS, xIsx wmmm 0ds, ¢popmupyrorcs B
BUJIE OTJIEILHOTO JOKYMEHTA, MPEICTaBISIEMOr0 B AJIEKTPOHHOU (opMe.

9.6. ®opMBI JOKYMEHTOB MJIsl 3allOJIHEHHSI MOTYT OBITH ITOJIyY€HBI 3asBHTEIEM IPH JINYHOM
oOpaiieHnn B YTOJIHOMOYEHHBIH OpraH, B 3JIEKTPOHHOH ¢opme Ha oduuMaibHOM Beb-caiiTe
YnonaomoueHnHnoro oprana, EIII'Y, PIITY.

10. UcuepnbiBarommii nepeyeHb JOKYMEHTOB, HEO0OXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMH VIS IPEI0CTABJCHHS MYHHIMIAJIBHON yCJIyIrHd, KOTOpPbIE
HAXOJATCS B PACOPSIKEHNUH I'OCYyJAPCTBEHHbIX OPTraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUS H
HHBIX OPraHoOB, YYACTBYIOIIMX B NPEJI0CTABJICHNHA MYHUIIMNIAJIBHON YCIYyTH, 1 KOTOPbIE
3asiBUTe/Ib BIIPaBe NMPeACTABUTH, B TOM YHcJje B 3JIEKTPOHHOI (opme
10.1. Jlns nmpenocTaBiE€HUS  MYHULMOAIBHOW  YCIyTHM, YIIOJHOMOYEHHBIM  OpPraHOM
3aMpammBaroTCs B MOPSAIKE MEXKBEIOMCTBEHHOIO MH(GOPMAIIMOHHOTIO B3aUMOJIEUCTBUSA (B TOM YHUCIIE C
ucnosp3oBaHueM eaquHo CMOB u noaxnrodaeMbix K Hell pernoHasbHBIX CMOB) B rocyaapcTBeHHBIX
OpraHax, opraHax MECTHOI'O CaMOYINpaBJI€HUS MU MOJBEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaMm u
OpraHaM MECTHOI'O CaMOYIPABJIEHUS OPTaHU3ALMIX, B PACIOPSKEHUN KOTOPBIX HaXOAATCS yKa3aHHBIE
JOKYMEHTBl U KOTOpbIE€ 3asBHUTEIb BIPAaBE MPEICTAaBUTh MO COOCTBEHHOW WHUIMATHBE CIEAYIOLIUE
JOKYMEHTBI U CBEICHMUS:
- IPaBOYCTaHABJIMBAIOIINE JOKYMEHTHI Ha TIEPEBOAMMOE TIOMEIIEHUE;
- IUIaH TEPEeBOAMMOIO IIOMEIIEHUs C €ro TEXHUYECKUM ONHCaHueM (B ciydae, €cCiH
MIEPEBOUMOE MTOMEILEHUE SIBISIETCS KIIBIM, TEXHUUYECKUH MacopT TAKOTO MOMEIEHHU );
- IO3TAXKHBIN IIJIaH JOMa, B KOTOPOM HaXxOJUTCs MIEPEBOANMOE ITOMEIIECHHUE.
10.2. 3asBuTenp BIpaBe, IO COOCTBEHHOW WHUIIMATHBE TNPEIOCTAaBUTh JIOKYMEHTHI,
npenycMorpenHbie yHKToM 10.1 A IMHUHHUCTPaTUBHOTO perjiaMeHTa.



HenpencraBnenue BblllI€yKa3aHHBIX JIOKYMEHTOB HE SBISIETCA MNPUYMHOM [JIsi OTKa3za B
MPEIOCTABIIEHUN MYHULIUTIATbHON YCIYTH.

11. Yka3zanue Ha 3anpeT TPeOOBATh OT 3asiBUTEJIA

11.1. Opran, npeaoCTaBISIIONIMN MyHUIIUTAIBHYIO YCIYTY HE BIPABE:

- OTKa3bIBaThb B IPHEME 3alpoca M UHBIX JIOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEAOCTaBICHUS
MYHHMIMIIAJIBHOW YCIyTH, B CIy4yae, €ClM 3alpoc U JOKYMEHTbl, HEOOXOAMMBIE NIl MPEAOCTaBIEHUS
MYHHUIMIIAJIBHOM  YCIYTM, TOJAaHbBI B COOTBETCTBUUM C HHGMOpManuend O Cpokax U THOpsaKe
MPEIOCTABIICHUS MYHHIIUITAILHOU yCIyTH, omyoimukoBannoit Ha EIITY, PIIT'Y, Ha odunmansHOM caiite
YIOMHOMOYEHHOTO  OpraHa, MPEJOCTABISIIONIEIO0  MYHULMIOAIBHYIO  YCIyry, OpraHu3alui,
Y4acCTBYIOUIMX B IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH;

- OTKa3bIBATh B MPEJOCTABICHUN MYHULIMIIAIBHON YCIYTH B CIy4yae, €CIu 3aIpoc U JOKYMEHTHI,
HEO0XOAUMBIE JJIsl PEIOCTABICHHSI MyHHIIUIIATBHOW YCITYTH, TOIaHbl B COOTBETCTBUU C MH(OpMAaIHen
0 CpOKax W MOPSJIKE MPEAOCTaBICHNUS MyHUITUTIAILHON yciyTH, omyosmkoBanHoi Ha EINIY, PIIT'Y, Ha
opunmaneHOM caiiTe YTOIHOMOYEHHOTO OpraHa, HpPeAOCTABISIONIET0 MYHUIUIIAJIBHYIO YCIYTY,
OpraHu3alyii, y4aCTBYIOUIMX B MPEJOCTaBICHUU MYHUIIMIIAIbHOU YCIIYTH;

- TpeOOBaTh OT 3asBUTEIISI COBEPIUICHUSI HHBIX JIEHCTBHIA, KPOME TPOXOKICHHUS MACHTH(PHUKAIINN
U ayTeHTHU(HUKAIUU B COOTBETCTBHUH C HOPMATHBHBIMHU MPaBOBbIMU akTaMu Poccuiickoit denepanumy,
YKa3aHHUs L€ IpueMa, a TakKe IPeJoCTaBICHUS CBEICHUN, HEOOXOUMBIX JUIs pacdyeTa JUINTEIbHOCTU
BPEMEHHOI'0 MHTEPBaJa, KOTOPHIH HEOOXOAUMO 3a0pOHUPOBATH AJISl IPUEMA;

- TpebOBaTh IMPEJICTaBICHUS JIOKYMEHTOB W HH(OPMAalW{ WIM OCYLIECTBICHUS JIEHCTBUH,
MPEACTABICHUE WM OCYLIECTBICHUE KOTOPHIX HE MPETYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU aKTAMH,
PEryJIMpYIOIIMMU OTHOIIEHHUS, BOZHUKAIOILIUE B CBSA3H C IPEIOCTABICHUEM MYHULIMIIAIBHBIX YCIIYT;

- TpeboBaTh MpPEICTaBICHHUS JOKYMEHTOB U HH(pOpMAIUU, KOTOpPhIE B COOTBETCTBUU C
HOPMaTUBHBIMU NPaBOBbIMU akTamu Poccuiickoit @enepauuu u Pecniydonuku KpbiM, MyHUIIUTIQIBHBIMU
MIPAaBOBbIMU AKTaMHM HAaXOIATCS B PACHOPSKEHHHM YTIOJHOMOYEHHOIO OpraHa, IMpeAoCTaBIIAIOIIETO
MYHHUIMIIAJIBHYIO YCIYTY, UHBIX TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHHS U
(W) TOJBEJOMCTBEHHBIX OpraHu3allii, y4acTBYIOIIMX B IPEAOCTaBICHUM TOCYAAPCTBEHHBIX WM
MYHHMIMIIAJIBHBIX YCIIYT, 32 UCKJIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTatbu 7 denepanbHOro
3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asABUTEN MPEIOCTABICHUS JOKYMEHTOB, TIOATBEP)KIAIOIINX BHECEHUE
3asiBUTEJIEM IUIATHI 3a MPEIOCTaBICHUE MYHUIIMITAIbHON YCIyTH;

- TpeOoBaTh OT 3asBUTENS OCYLIECTBICHUS JEHCTBUH, B TOM YHCJIE COIJIACOBaHMH,
HEOOXOIUMBIX JJI TOJYyYEeHUS MYHULUINAIBHOW YCIYyTM M CBSI3aHHBIX C OOpalleHMEM B HHbIE
rOCylapCTBEHHBIE OpIaHbl, OpPraHbl MECTHOIO CaMOYIIPaBJIECHMs, OpraHU3allud, 3a HCKIIOUYEHUEM
MOJIyYEHUsI yCAYyr M MOJY4YeHHs JTOKYMEHTOB U HMH(QOpMAIUH, MPEeIOoCTaBIIEMbIX B pe3yJbTaTe
IIPEIOCTABIIEHUS TAKUX YCIIYT, BKIFOUEHHBIX B IIEPEYHU, yKa3aHHbIE B 4acTh 1 craten 9 PenepalibHOTO
3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTENA MPEICTABICHUS JOKYMEHTOB M HH(OpMaIuu, OTCyTCTBUE U (WIIN)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIWCH IMpPH MEpBOHAYAIHLHOM OTKa3e B IMpHEME JOKYMEHTOB,
HEOOXOJUMBIX Ui  TNPENOCTAaBICHHUS MYHHUIMNAIbHONH  yciayru, Jub0 B  NpeAOCTaBICHUH
MYHHUIMIIAJIBHOM YCIYTH, 3a HCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MOAMYHKTAMH «a» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asABUTENs MPENOCTaBICHHUS Ha OyMa)KHOM HOCHUTENE JIOKYMEHTOB U
uHpOpMaINH, IIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTM 3aBEPEHbI B COOTBETCTBUHU C IYHKTOM 7.2
gact 1 crateu 16 ®enepanbHoro 3akona Ne 210-D3 3a MCKIFOYEHHEM CIy4aeB, €CIM HAHECEHUE
OTMETOK Ha TaKhe JIOKYMEHTHI JIN0O UX U3BATHE SABISAETCS HEOOXOAMMBIM YCIOBHEM MPEIOCTABICHHS
roCy/1lapCTBEHHOMN yCIYTH, U UHBIX CIIy4aeB, YCTAHOBJIEHHBIX (peiepaTbHbIMU 3aKOHAMU.

12. UcuepnbIBaloOLIii epevyeHb OCHOBAHUI VIS 0TKA3a B MpHeMe JOKYMEHTOB,
He00XO0AMMBIX /ISl IPEeJO0CTABJICHUSI MyYHUIINNIAIbHON YCIyTH
12.1. OcHoBaHus s OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIWMBIX JUIsl TMPEIOCTABICHHS
MYHUILUIIAJIBHON YCIyTH, 3aKOHOIaTenbCTBOM Pocculickon denepanyu He peayCMOTPEHBL.



13. McuepnbiBaoluii nepevyeHb OCHOBAHUIA ISl IPHOCTAHOBJIEHUS WIH 0TKA3a B
NpeA0CTABICHUH MYHHIUNIAIBHOMN yCIIyTrH

13.1. IIpuocraHoBIEHHE NPEIOCTABICHUS MYHULUNAIBHOM YCIYI'M 3aKOHOJATEIhCTBOM
Poccuiickoit dexnepaiiuu He NPETyCMOTPEHO.

13.2. VcyepnbiBaronyii nepeyeHb OCHOBAHUHM JJIsi OTKa3a B MPEAOCTABICHUH MYHHIIMIIATbHOM
YCIIYTH:

1) 3asBUTENEM HE IpPEACTaBICHBI JIOKYMEHTBI, ONpEICICHHblE NyHKTOM 9.1. HacTosdiiero
aJIMUHUCTPATUBHOT'O PErIaMeHTa, 0053aHHOCTh 110 MPEICTaBICHUIO KOTOPIX BO3JIO’KEHA Ha 3asBUTEIIS;

2) MOCTYIUIEHUE B YIOJHOMOYEHHBIA OpraH OTBETa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa
MECTHOTO CaMOYIpPaBJIE€HMs JHOO MOABEJOMCTBEHHOM OpraHy rocyJapCTBEHHOM BJIACTH WM OpraHy
MECTHOTO CaMOYIPABJICHHS OpPraHU3allMd Ha MEXBEJOMCTBEHHBIN 3alpoC, CBUICTEIHCTBYIOIIETO 00
OTCYTCTBHM JIOKyMEHTa M (MiaM) MHPOpMALUU, HEOOXOIUMBIX U MEepeBoJa >KUIOro HMOMEIICHUs B
HEXWIOE MOMEIIEHNE WIM HEXWIOTO IMOMELICHUs B JKUJIOE MOMEUIEHHE B COOTBETCTBUU C ITYHKTOM
10.1 HacToOsIIEro aJIMUHHCTPATUBHOIO pEIJIAMEHTA, €CJIM COOTBETCTBYIOUIMM JOKYMEHT HE ObLI
NPEJCTaBIICH 3asBUTEIIEM IO COOCTBEHHOW WHHMIHMaTHBe. OTKa3 B MEpPEBOJE KHUIOTO TOMEIIECHHUS B
HEXMUJIOe MOMELICHUE WM HEXHJIOrO0 MOMEIICHUS B XKHJIOE€ IOMEIIEHUE M0 yKa3aHHOMY OCHOBAHUIO
JIONyCKaeTcsi B cllydae, €ClIM YIOJIHOMOYEHHBIM OpraH Iocie TOJy4eHHs OTBETa Ha
ME)XBEJJOMCTBEHHBIH 3alpOC YBEIOMMII 3aBUTEIS O TOJIYYEHUH TAKOI'O OTBETA, MPEATIOKHII 3asBUTEIIIO
MPEJCTaBUTh JOKYMEHT M (Win) HH(POpMAaIUo, HeOOXOJUMbIE IS MEPEeBOAa KHIJIOTO MOMEUICHUS B
HEXXMUJI0€ MOMEIIEHHE WM HEXUJIOro MOMEIICHUS B JKWJIOE TMOMEILEHHE, MTPEeyCMOTPEHHbIE ITYHKTOM
10.1 macrosimiero aAMHHUCTPATHBHOTO pErJIaMEHTa, W HE TMOJNyYyWJI Takue JOKYMEHT H (WJIH)
MH(OpMaLKIO B TEUEHHE MATHAIIATH Pa0OUYMX JHEH cO JIHS HallpaBlIeHUs yBEIOMJICHMUS,

3) npencraBiieHUE TOKYMEHTOB, ONpEAEIECHHBIX MYHKTOM 9.1 HacTosIIero agMUHUCTPATUBHOTO
periaMeHTa B HeHayuIeXalluil opras;

4) HecoOmoaeHNE MPETYCMOTPEHHBIX CTaTheil 22 JKuiIMmHoro Kojekca YCIOBHM IepeBoaa
MOMEIICHUS, & UMEHHO:

a) eciau JAOCTYH K MEepeBOJUMOMY MOMEIIEHUI0 HEBO3MOXKEH 0€3 MCIOb30BaHMs MOMEIEHHH,
00ecneurBaIIKUX JOCTYN K JKHJIBIM TIOMEUICHUSM, WM OTCYTCTBYET TEXHHUYECKash BO3MOKHOCTb
000pyZI0BaTh TaKOW JIOCTYI K JIaHHOMY IOMEILIEHUIO (TMPU MEepeBOJe >KUIOr0 MOMEIICHUsI B HEXHIIOE
MTOMEIICHHE);

0) ecnu mepeBOAMMOE MOMEIEHUE SBISIETCS YAaCThIO JKUIJIOTO MOMEIEHHs JINO0 HCHOIb3yeTCs
COOCTBEHHHMKOM JIaHHOTO TOMEUIEHHMsS] WM HMHBIM TpaXJIaHWHOM B KadyeCTBE MECTa IIOCTOSIHHOTO
MIPO>KUBaHUA (TIPH MEPEBOJIE )KUIIOTO TTOMEIEHHS B HeXKUIIOE TIOMEILEHHE);

B) €CJIM TIPaBO COOCTBEHHOCTH Ha MEPEBOJAMMOE TTOMEIICHHE 0OPEMEHEHO MpaBaMu KaKUX-JTH00
i

I) €clii TMOcCle TepeBOoAa M3 JKUJIOr0 TMOMEUIEHHs B HEXKWIOE IIOMEIIEHHE MCKIII0UeHa
BO3MOXKHOCTh JIOCTYa C HCIIOJB30BAaHMEM IOMEUICHUH, OO0EeCleUMBAONIMX JOCTYN K JKHIJIBIM
MTOMEILEHUSIM;

J1) €CIU TpH TeEepeBOJie KBAapTUPbl B MHOTOKBAPTHPHOM JIOME B HEXHWJIOE IOMEIIEHHE He
COOJTIOJICHBI CIIeTyIOITNE TPeOOBaHMUS:

- KBapTHpa pacrojoKeHa Ha IEPBOM 3TaXe YKa3aHHOIO JOMa;

- KBapTHpa pacrlojoKeHa BBIIIE T[EpPBOTO H3Ta)ka YKAa3aHHOIO JOMa, HO MOMEIIeHHS,
pacrojoKEHHbIE HENOCPEACTBEHHO I0J KBAPTHPOH, NEPEBOAMMON B HEXKWIOE IIOMEIIEHUE, He
SIBJIIFOTCSI KUJIBIMU;

€) TaK)Ke HE JIOIYCKAETCs:

- MEpeBOJ >KUJIOTO TOMEIIEHHUS B HA€MHOM JIOME€ COLIMAJIBbHOTO HCIIOJIb30BAHMSI B HEXKHIIOE
IIOMEILEHUE;

- MEPEeBO/JI KHUJIOTO TIOMEUICHHS B HEKUJIOE MOMEIEHUE B IEJIIX OCYIIECTBICHUS PEIUTHO3HOM
JESTENBHOCTH;

- MIEPEBOJ] HEKUJIOTO MOMEUIEHHs B KHUJIOE MOMEIIEHNE €CIU TaKoe MOMEIIeHHE HE OTBEYaeT
TpeOoBaHusM, yctaHoBieHHbIM I[locranoBienuem IlpaButensctBa P® ot 28.01.2006 Ne 47 «OG6
yrBepkaeHUH IlonoxeHus O NpU3HAHMM IIOMEIIEHUS JKWIbIM IOMEIIEHUEM, >KHUIIOr0 MOMEIEHHs
HENPUTOJHBIM JI MPOKUBAHMSI, MHOIOKBApPTUPHOIO J0Ma aBAPUIHBIM M IOJJIEKALIUM CHOCY WIIHU



PEKOHCTPYKIMH, CaZl0BOT0 JOMA KUJIBIM JIOMOM M >KMJIOTO JOMa CaJOBBIM TOMOM» WJIM OTCYTCTBYET
BO3MOYKHOCTh 00€CIIEYUTh COOTBETCTBHE TAKOTO MOMEIIEHUS YCTAaHOBJIEHHBIM TPEOOBAaHUAM.

5) HECOOTBETCTBHE MIPOEKTa MepeycTpocTBa M (WJIM) TMEpPEryIaHUPOBKM IOMEIIEHUS B
MHOT'OKBapTHUPHOM Ji0Me TpeOOBAHUAM 3aKOHOAATEIbCTBA.

13.2. Henony4yeHue uiam HECBOEBPEMEHHOE MOIYYEHHE JOKYMEHTOB, YKa3aHHbIX B IyHKTe 10.1
aJIMUHUCTPATUBHOIO pErjaMeHTa U 3allpPOLIEHHBIX B I'OCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYNpAaBJIEHUS U IOABEIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO
CaMOYIIPABJICHHsI OPraHU3aLUAX, B PACIOPSIKEHUU KOTOPBIX HAXOIATCA YKa3aHHbIE JOKYMEHTHI, HE
MOJKET SBJIATbCS OCHOBAHUEM JJISl OTKa3a B MIEPEBOJIE HKHUJIOTO TOMELIEHUS B HEXKUIIOE TIOMEIIEHUE UITU
HEKUJIOTO TIOMEILEHUS B XKHUJIO€ TOMELICHHUE.

13.3. 3asBurens (mpeacTaBuTeNb 3asBUTEINS) BIPABE OTKA3ATHCS OT MOJTYYECHUS MYHHUIIMIIATHHOMN
YCIyTH Ha OCHOBAHUHU JIMYHOT'O MMCbMEHHOI'O 3asBJICHMSI, HAITMCAHHOTO B CBOOOIHON (popMe HAIlpaBUB
MOYTOBBIM OTIIPaBJIEHUEM (C YBEIOMIICHHEM) HJIM OOPATHBILKCH B Y TOJITHOMOUYEHHBIN OpraH.

OTka3 B NpeAOCTaBICHUY MYHUIUMIIAIBHON YCIYT'H HE MPENsITCTBYET IOBTOPHOMY OOpaIlleHUIO
3a MPeI0CTaBIEHNEM MYHUIIUIIAIbHON YCIyTH.

14. IlepeuyeHsb yciayr, KOTOpbIe ABJISIOTCH HEOOXOAMMBIMHU H 00513aTeIbHBIMH JIAA
NpeioCTaBJIeHNS] MyHUIMIAJIBHON yCJIyrH
14.1. Ycnyra no noaroToBKe NpoekTa MepeycTponcTBa U (WIn) NeperiaHupOBKY [1EPEBOIUMOTO
noMenieHus (B ciyyae, €ciy NepeycTpoucTBO U (WIM) MeperjaHupoBka TpeOyroTces i o0ecreueHus
HCII0JIb30BAaHUS TAKOTO MIOMEIICHUS B KAUECTBE JKHJIOTO WJIM HEKUIIOTO ITOMEILIEHU ).

15. MMopsaok, pa3Mep U OCHOBAHUS B3MMAaHMS TOCY1apPCTBEHHON MOUIMHBI WM HHOH
IJIAThI, B3MMAaeMOii 32 NpeI0cTaBIeHe MyHUIIMNAJIBLHON YCJIYyTH
15.1. [IpenocraBieHne yCiayru OCYIIECTBISETCS 0€3 B3MMaHUSI TIAThI

16. Iopsinok, pa3Mep M OCHOBAHHSI B3UMAHUS IJIaThI 32 MPeI0CTABJIeHHe YCJIYT, KOTOpble
SIBJISIIOTCH HE0OXOAUMBIMHM M 00513aTeJIbHBIMH /Il IPEeJ0CTABJICHUSI MyYHUIIUNIAILHON YCIyTH
16.1. [lopsnok, pasMep U OCHOBAaHUS B3UMaHUS IUIATHI 32 MPEIOCTaBIEHUE YCIIYTH, YKa3aHHOM B
nyHkte 14.1. HacToAUIEro aJMUHUCTPATUBHOIO pErjaMeHTa, OIpeAesseTcsl OpraHu3alusMu,
IIPEIOCTABIIAIOIUMU JAHHBIE YCIIYTH.

17. MakcuMaJbHbIi CPOK 0:KMIAHUSI 3asiBUTE/Isl B 04epeau NPH Mojaye 3anmpoca o
NpeAoCTABJIEHUN MYHUIIUTIAJIBHOM YCJIYIH U NP NOJYYeHHH Pe3y/ibTATa NPeaoCcTaBIeHUs
MYHHIHNAJIBHON yCJIYTH

17.1. Bpems oxugaHusi 3asBUTENSl B O4YepeAM IMpH I[ojAaye 3ampoca O MPeAoCTaBICHUH
MYHHMIMIIAJIBHOW YCIYrM U IPU MOJYYEHUM pe3yJbTaTa IPEIOCTABICHUS MYHULMIAIBHON YCIYTH HE
JIOJKHO TIPEBBIIATH 15 MUHYT.

18. Cpoxk 1 mopsiIoK perucTpauum 3anpoca 3assBUTEJIs 0 MPeaoCTaBIeHUH
MYHUIMNIAJTbHOH YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOH (hopme

18.1. 3asBieHue O MPEIOCTABICHWH MYHUIMITATHHON YCIyTH, TPEACTABICHHOE 3asBUTEIEM
JIMYHO MO0 €ro MpeACTaBUTENEM, PErHCTPUPYETCs YIIOJIHOMOYEHHBIM OpraHoM B TeueHue 1 pabodero
JIHS C AaThI TOCTYIJIEHUS TAKOTO 3asBJICHHUSL.

3asBneHMe, TOCTYNUBIIEE B JIEKTpoHHOH ¢opme mnocpeactBom EIIY wm  PITY
PETUCTPUPYETCS YIOJHOMOYEHHBIM OpPraHOM B J€Hb €ro IOCTYIUIEHHS B CIIy4ae OTCYTCTBHS
aBTOMAaTUYECKOM perucrpanuu 3amnpocos Ha EIIT'Y, PIIT'Y.

3asiBieHUE, MOCTYNUBIIee B Hepabodyee BpeMsi, pETUCTPUPYETCS YIOJIHOMOYEHHBIM OpPraHoOM B
NepBbIi pabouuii 1eHb, CIEAYIOUINA 3a JHEM €r0 MOJTyYSHHS.

19. TpeOoBaHus K NOMelLIEeHUSIM, B KOTOPbIX NPEA0CTABIAETCA MyHHIUNAIbHAA YCJIYyra, K
3aJ1y 0KHIAHHS, MeCTAM JIJISl 32110 THEHHS 3aNIPOCOB O NMPEAOCTABJICHHH MYHHIIUNIATbHOH YCIYTH,
HH(OPMANMOHHBIM CTEHJAaM ¢ 00pa3laMM MX 3al0JJHEHHS U NlepeYHeM J0KYMEHTOB,



HEO00XOUMBIX ISl PEAOCTABJICHUSI MyYHHIHMIIAJIbHON yCJIYTH, B TOM YHCJIe K 00ecne4YeHH o
AOCTYIHOCTH VISl HHBAJIUA0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUHM € 3AKOHOAATE/IbCTBOM
Poccuiickoii @egepauuu 0 COMUAIBHOM 3alIUTEe HHBAJIU/I0B

19.1. MecromnonoxeHne agMUHUCTPATUBHBIX 3JaHUNA, B KOTOPBIX OCYIIECTBISETCS MpPHEM
3asfBJICHUNA W JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEJAOCTABICHUS MYHHULMNAIBHOW YCIYTH, a TaKXKe
BbIIaya pe3yJIbTaTOB IMPEIOCTABIICHUS MYHHUIIMIIAIBLHOM YCIYTH, JOHKHO oOecrednBaTh yJ0OCTBO s
IpaX1aH ¢ TOYKU 3pEHUS MELEX0JHON JOCTYITHOCTH OT OCTAHOBOK OOILECTBEHHOT'O TPAHCIIOPTA.

B cnyuae, eciu uMeercs BO3MOXKHOCTh OpraHM3allMd CTOSHKHM (TMAPKOBKHM) BO3JIE 3/IaHUS
(cTpoeHus), B KOTOPOM pa3MEIIEHO MOMEUIEHHE NpUEMa U BblIaud JOKYMEHTOB, OPraHU30BbIBACTCS
CTOsIHKA (MTapKOBKa) JAJISl TMYHOTO aBTOMOOMIILHOTO TPAaHCIIOPTa 3asBUTENEH. 3a MMOJIb30BaHUE CTOSTHKOM
(mapkoBKOI) € 3asiBUTEIIEH I1aTa HE B3UMAETCSl.

Jlis mapKOBKU CHELMaIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIUIOB HA CTOSHKE (TApKOBKE)
BbiensieTcss He MeHee 10% wMect (HO HE MeHee OJHOTO MecTa) i OeCIUIAaTHOM TapKOBKHU
TPAHCHOPTHBIX CPEACTB, ynpasisieMblx uHBanmaamu I, II rpynm, a taxke muBamugamu III rpynmer B
nopsiake, ycraHoBiaeHHOM IIpaButensctBom Poccuiickoit ®enepanuu, W TPaHCHOPTHBIX CPENCTB,
MEePEBO3SIINX TAKUX WHBAJIHUIOB U (UJIN) JIeTei-UHBATUIOB.

B memsx oOecnedeHust OECHpENATCTBEHHOTO JOCTyNa 3asBHUTENCH, B TOM YHCIE
MEPEABUTAIONINXCS HA HWHBAJIMIHBIX KOJIACKaX, BXOJ B 3/JaHME M TIOMEIIECHHS, B KOTOPBIX
[IPEIOCTABIIAECTCS MYHULIMIIAJbHAS YCiIyra, OOOpyAYIOTCS HaHAycaMH, HMOPYYHSMH, TaKTUIbHBIMU
(KOHTPACTHBIMHU) MPEAYHNPEKIAIOIMIUMHA JJIEMEHTAMH, WHBIMH CHEIUAIBHBIMU MPUCTOCOOICHUSIMH,
MO3BOJISIOMIMMU  00ECIIEUNTh OCCHPENSITCTBEHHBI JOCTYNl H TEpEeIBIKCHHE HWHBAIUIOB, B
COOTBETCTBHHU C 3aKOHOZaTeNbcTBOM Poccuiickoit denepanuu 0 COUUANBHOMN 3alIUTE UHBAIUIOB.

[lenTpanpHBli BXOJM B 3AaHHE YTOJHOMOYCHHOTO OpraHa JOJDKeH OBITh 00O0pyIOBaH
nH(pOpMaMOHHOM TaOINYKOH (BBIBECKOH ), coaeprkaiieid nHpopMaIuo:

HAauMEHOBAHUE;

MECTOHAXOKJICHUE U I0OPUANYECKUI aapec;

peXuM paboThl;

rpaduk npuema;

HOMepa Tese(OHOB JIIsl CIIPABOK.

[TomenieHus, B KOTOPBIX MPEAOCTABISAECTCS MyHUIMNAIbHAS YCIIyTa, JOKHBI COOTBETCTBOBATD
CaHUTAPHO-NUAEMHOJIOTMYECKUM IIpaBHJIaM U HOPMaTHBaM.

[TomenieHus1, B KOTOPBIX MPEAOCTABISIETCS MYHUIMITATIbHAS YCIyra, OCHAILIA0TCS:

IIPOTUBONOXAPHON CUCTEMOU U CPEICTBAMU TOKAPOTYIIEHUS;

CHUCTEMOH OIOBEIIECHUs O BOSHUKHOBEHNUHN YPE3BBIYANHON CUTYalUH;

CpEICTBAaMU OKa3aHUs NEPBOM MEIULIMHCKON TTOMOIIIH;

TyaJleTHBIMU KOMHATaMH JUIs IOCETUTENEH.

3an oxupgaHus 3asgBUTENed 00OpYyIyeTcsl CTYJIbSMH, CKaMbSMH, KOJHYECTBO KOTOPBIX
OTIpesIeNIieTCs] UCXO U3 (PaKTUUECKOW HArpy3KH U BO3ZMOXKHOCTEH AJI UX pa3MeEIleHUs B TOMELECHHUH,
a Takke MH()OPMAIIMOHHBIMH CTEHIAMH.

TexkcTel MaTepHalioB, pa3MEIIEHHbIX Ha UHQOPMAIIMIOHHOM CTEHJIE, NIe4aTaloTcs YAOOHBIM IS
gyTeHus mpudrom, 6€3 UCIIpaBIeHUH, C BbIIEIEHHEM Hanboiee BaKHBIX MECT MOIY>KUPHBIM HIPU(PTOM.

Mecta 1uid 3anonHeHus 3asBJIEHUN O0OPYIYIOTCS CTYJbSMHU, CTONaMM (CTOMKaMmu), OJaHKaMU
3asIBJICHNH, MMCbMEHHBIMU MPUHAIJIEKHOCTIMHU.

Mecra npuema 3asButeneii o00opyayroTcs HH(DOPMALMOHHBIMU TaOIUYKaMU (BBIBECKAMU) C
yKa3aHUEM:

HOMepa KaOMHeTa 1 HaMEHOBaHUs OT/IeNa;

(dbamMuIK, UMEHU U OTYECTBa (IOCIeHEee — IPH HAIUYHH), TOJKHOCTH

OTBETCTBEHHOTO JINIIA 332 IPUEM JJOKYMEHTOB;

rpaduka npuema 3asiBUTEIEH.

PabGouee MecTo Ka)KIOTrO OTBETCTBEHHOIO JIMIA 32 IPUEM JOKYMEHTOB, JIOJDKHO OBITh
00OpYZOBaHO TEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTyMa K HEOOXOAUMBIM
nHpOpManMOHHBIM 0a3aM JaHHBIX, TEYATAIOIIMM YCTPOHCTBOM (MPUHTEPOM) U KOMUPYIOIINM
YCTPOHCTBOM.



JIumo, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, JOJDKHO HMMETh HACTONBHYIO TaOIHUKYy C
yKazaHueM (haMuIIui, UIMEHH, OTYeCTBa (ITOCIICIHEE - TPU HATMYHUN) U JOJKHOCTH.

[Tpu npenoCcTaBICHUN MYHHUIIUITATBFHONW YCIYyTH MHBAIAAM 00ECTICUNBAIOTCS

BO3MOXXHOCTh O€CHpPENITCTBEHHOTO JIOCTyNa K OOBEKTY (34aHMIO0, MOMEIIEHHUIO), B KOTOPOM
IIPEIOCTABIIAECTCS MyHULIUIIATIbHAS YCIIYTa;

BO3MOKHOCTh CaMOCTOSITEIBHOTO IMEPEABUKEHUS 110 TEPPUTOPUH, HA KOTOPOH PaCHOJIOKEHBI
31aHMS U TIOMEIICHUS, B KOTOPBIX MPEJOCTABIISICTCS MyHUIMIIAIbHAS YCIyra, a TAKKe BXOJla B TaKHe
OOBEKTHI U BBIXOJA W3 HUX, MOCAAKU B TPAHCIIOPTHOE CPEICTBO M BBHICAIAKU M3 HErO, B TOM YHCIE C
HCII0JIb30BaHUE KpeCia- KOJISICKH;

COMPOBOXKACHHE WHBAJINAOB, HMEIOIIUX CTOMKHWE paccTpoiicTBa (QyHKUMU 3peHHS U
CaMOCTOSITENTLHOTO TIePEIBIKEHUS, U OKa3aHUE UM MOMOINY Ha 0OBEKTaX CONHMAIBLHOW, MHKEHEPHOU U
TPaHCIOPTHON UHPPACTPYKTYD;

HaJJIeXKAIee pa3MelieHue OOOpYIOBaHHMS W HOCUTENEeH WHQPOpMAIUU, HEOOXOIUMBIX IS
oOecrnieueHrs OecNpensiTCTBEHHOTO JOCTylla HWHBAJIUAOB 3JaHUSM M IOMEIIEHUSM, B KOTOPBIX
MPEAOCTABIACTCS MYHHUIIUTNIAIbHAS YCIIyra, ¥ K MYHHUIIMIIAIBHON yCIyre C y4eTOM OTrpaHMYEHUM X
KU3ZHENIEATEIIbHOCTH;

ny0nupoBaHue HEOOXOIUMOW JJIi MHBAJIUAOB 3BYKOBOW M 3pUTENIbHON MH(pOpMalUH, a TaKxke
HAJAMKNCeH, 3HAKOB W HMHOW TEKCTOBOW U Tpaduyeckoidl WHGOpMALMK 3HAKAMH, BBITOJIHECHHBIMU
penbedHO-TOYeuHBIM mpudTOM Bpaiis;

JOIIYCK CYypAOIEepeBOIYNKA U TU(PIOCYPIOTIEPEBOAUNKA,

JIOMYCK Ha OOBEKTHI COOAKU-TIPOBOJHHMKA MPU HAIUYUU JIOKYMEHTA, IOJTBEPIKIAIOIIETO €€
creruagbHOe 00y4eHHE U BbIIaBa€MOTro 10 (popMe U B MOPSIZIKE, KOTOPBIE OMPEENIAIOTCS PenepalbHbIM
OpPraHOM HCIIOJHUTEIBHON BJIACTH, OCYHISCTBISIOMMM (YHKIMH TIO BBIPAOOTKE W pealu3aluu
roCy/1IapCTBEHHOMN MOJUTHUKH U HOPMAaTUBHO-TIPABOBOMY PETYJIHPOBAHUIO B chepe COLMaNbHOM 3allUThI
HaCEJICHUS;

OKa3zaHHWe pabOTHUKaMH, MPENOCTABIAIOIIMMU YCIYTH HACEIEHUIO, MOMOIIM HHBaJIUAaM B
MPeoI0JeHNH 0aphepoB, MEIIAIOIINX MONYUYEHUIO MU YCIYT HapaBHE C IPYTUMH JTUIIAMHU.

- OKa3aHWE€ JOJDKHOCTHBIMU JIUIIAMH, TPEIOCTABISIONMIMMH YCIYTy, TOMOIIM HHBAJIUAAM B
peo0oJeHNH 0aphepoB, MEIIAIOIINX MOTYUYEHUIO UMU YCIYT HapaBHE C IPYTHUMH JTUIAMU;

- BBIJIEJICHHE Ha BCEX MapKOBKax OOILEro MOJb30BaHUS, OKOJIO OOBEKTOB U MECT OT/AbIXA, HE
MeHee 10 mpoieHTOB MecT (HO He MeHee OJHOrO MecTa) AJisg OecIIaTHOW MapKOBKU TPAHCIOPTHBIX
CpencTB, ympapisieMblx uHBaMAamu I, Il rpynm, w TpPaHCIMOPTHBIX CPEACTB, MEPEBO3SMIUX TaKHX
WHBaIMAOB M (Wnu) jaered-uHBanmumoB. Ha rTpaxnman wu3 uwuciaa wuHBamuaoB Il rpymmbr
pacnpoCTPaHAOTCS HOPMBI HACTOSIIIIEN YacTH B TOpsAKe, onpenaensieMoM IIpaBurensctBoM Poccuiickoit
Oenepannn. Ha ykazaHHBIX TPaHCHOPTHBIX CPEACTBAX JOJDKEH OBITh YCTAHOBJIEH OIO3HABATENIbHBIN
3HaK «MHBammm» u wHOpmaius o0 JTHX TpPAHCIOPTHBIX CPEJCTBAaX JOJDKHA OBITH BHECEHA B
benepanbHBINA peecTp UHBATUIOB.

- HaJJIexallee pa3MellleHne 0o0OpYAOBaHMS M HOCUTENeW HHQOpMali, HEOOXOAWMBIX IS
obecrnieueHrs OeCIpenITCTBEHHOTO AOCTYIa HHBATUAOB K 00BEKTaM U yCIIyraM ¢ y4eTOM OTpaHUYeHHMA
WX )KU3HEJEATEITLHOCTH.

B cnydasx, ecnu cymiecTByomme 00beKThl HEBO3MOXKHO IMOJHOCTBIO MPHUCIOCOOUTH C YYETOM
MOTPeOHOCTEH WHBAIHMAOB, /0 WX PEKOHCTPYKIMH WM KaMUTAIBHOTO PEMOHTA, MPUHUMAIOTCS
COTJIACOBAaHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEIUHEHHH WHBAIHUJOB, OCYIIECTBISIONINX CBOIO
NesTeIbHOCTh Ha TEPPUTOPUU  TOCENEHHUS, MYHUIUIAIBHOIO paiioHa, TOPOACKOTO OKpyra,
MUHUMAaJTbHBIE MEPBI JUIsl OOECTICUeHUs JOCTYIa HHBAIHMIOB K MECTY MPEIOCTaBICHUS MyHUITUIATIbHON
yciyrd aubo, Korja 3TO BO3MOXKHO, OOECIEeYUTh MPENOCTaBICHHE HEOOXOAMMBIX YCIYT IO MECTY
KUTEIHCTBA UHBAJIM/IA WIH B IUCTAHIIMOHHOM PEKUME.

JIOJDKHOCTHBIE LA, MPEAOCTABIIAIONIME TOCYJAPCTBEHHYIO YCIYTY, HECYT NEPCOHAJIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHHWE I[IOMOIIM WHBAIUIAM B TPEOJOJICHUH OapbepoB, MEMIAIOIINX
MOJIYYEHUIO0 MU TOCYJaPCTBEHHOM YCIYIM HapaBHE C IPYTUMHU JTUIAMHU.

19.2. JlomKHOCTHBIE NUIA, pa0oTalolue C WHBATUIAMH, MPOXOAAT WHCTPYKTUPOBAHUE WIIH
oOyueHue Mo BOIMPOCaM, CBSI3AHHBIM C OOECIeUYeHHUEM JOCTYMHOCTH IJii HUX OOBEKTOB COLIMATIBHOM,
WH)XEHEPHOU U TPAaHCIIOPTHOU MHPPACTPYKTYP U YCIIYT.



20. IToka3aTeji JOCTYITHOCTH M KA4eCTBA MYHUIIUNAJIBHOM YCIyTH

20.1. TToka3zaTenssMu JOCTYITHOCTH MPEAOCTaBICHUS MYHUIIUIAIBHON YCIYTH SIBJISIOTCS:

- NpU TMPEJOCTABICHUN MYHHUIIMNAIBHOM YCIYTM KOJUYECTBO B3aMMOJICUCTBHUU 3asgBUTENS C
JNOJDKHOCTHBIMM ~ JIMUAMU ~ YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHbIMM 3a IPEJOCTaBICHUE
MYHHIIMITAILHOW yCIyTH, HE Oojee 3-X pa3, MPOJOKUTEIILHOCTh KK0r0 00paIlieHus He MPEBbIIIAST
15 Munyr;

- ISl IPEJIOCTaBJICHUSI YCIYTU MO 3KCTEPPUTOPUATIBHOMY MPUHILIUITY 0OecrieyeHa BO3MOKHOCTh
nojayu 3asBJICHUS B 3JeKTpoHHOM Buje nocpenactsoMm EIIIY wmm PIITY, monydenuwe pesynbTata B
JUYHBIN KaOWHET 3asiBUTENS, TIOIUCAHHOTO YCUJICHHOW AJIEKTPOHHOW MOJIMUCHI0 B MAaITMHOYUTAEMOMN
dbopme, a Takke 10 BIOOPY 3asBUTENS IPU HEOOXOJMMOCTH MOIYYCHHUE pe3yibTaTa Ha MaTeprUaIbHOM
HOocuTelne B YnojdHOMoueHHOM opraHe win M®I] (mpu Hanuuuu COOTBETCTBYIOUIETO COTJIAIICHUS O
B3aUMOJICHCTBUN);

- TPEACTaBICHHE YCIYI'H 4epe3 MHOTO(DYHKIMOHAIBHBIC IEHTPHl  MPEIOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr PecmyOmuku KpbIM BO3MOXHO TMOCHE 3aKIIOUYSHUS
cooTBeTcTBYIONIEro CoraiieHus 0 B3auMOIeHCTBUH,

B cootBercTBUM ¢ ntocTtaHoBieHueM IlpaButensctBa Poccuiickoit denepanuu ot 22.12.2012 Ne
1376 «O6 yrBepxkacauu [IpaBun opraHu3anuu ACSTCIHHOCTH MHOTO()YHKIIMOHAIBHBIX IICHTPOB
MIPEAOCTABIICHUs] TOCYAAPCTBEHHBIX M MYHHMIMIAIbHBIX YCIYI», B LEIAX IMPEJOCTABICHUS YCIYI'H B
JJIEKTPOHHOM BHJIC, B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX MPEIOCTABICHUS TOCYJIapCTBEHHBIX U
MyHUIMNIANBHBIX yeayr PecnyOnuku Kpeim obecnieunBaercs nocryn k EINIY s 3asBuTenst wiu ero
MPEACTaBUTENS OCPEACTBOM OKOH CeKTOopa MoJIb30BaTEIbCKOTO COMPOBOKICHHUS.

- BO3MOXKHOCTH IMOJIy4eHHUsT UHPOPMAIMK O XOJ€ MPEeIOCTaBICHUS MYHUIIUNIAIBHON yCIyTH, B
TOM YHCJIE C UCTIOIB30BaHUEM HH(POPMAITMOHHO - KOMMYHHKAITMOHHBIX TEXHOJIOTHIA,

CBeneHuss 0 XOJle PacCMOTPEHHUsS 3asBICHHS, HAIPABJICHHOTO CIIOCOOOM, YKa3aHHBIM B
MOAMYHKTE «a» MyHKTa 9.2. HacTosmero AJIMUHUCTPATUBHOTO PErIaMeHTa, JOBOJATCS J0 3asBUTEIIS
MyTeM YBEIOMIIEHUs 00 M3MEHEHUHU CTaTyca YBEIOMIICHHUS B JIMYHOM KaOuHeTe 3asButens Ha EINY
nnu PIITY.

CBeneHusi 0 XOA€ pPAaCCMOTPEHHS 3asiBICHUS, HAMPABICHHOTO CIOCOOOM, YyKa3aHHBIM B
MOAMYHKTE «0» myHkTa 9.2. HacTosmero AJIMUHUCTPATUBHOTO pETJIaMEHTa, MPEAOCTABISIIOTCS
3asBUTENII0 HAa OCHOBAHMM €ro YCTHOro (Ipu JWYHOM oOpamieHuud au0o 1o TeneQoHy B
YnonmHOMOYEHHBIH OpraH) 00 MUCBMEHHOTO 3ampoca, COCTAaBIsEMOro B MPOM3BOIBHOU (opme, 63
B3UMaHus 1aTel. [[MCHMEHHBIN 3a1TpOoC MOXKET OBIThH TTO/IaH:

a) Ha OyMa)XHOM HOCHUTEINIe TOCPEICTBOM JIMYHOTO OOpalieHuss B YTOJIHOMOYEHHBIH OpraH, B
TOM YHUCJIE TOCPEJCTBOM IOYTOBOTO OTMPABJICHHS C OOBSIBICHHOW IIEHHOCTHIO MPHU €ro MEPECHUIKE,
OMUCBHIO BIIOKEHUS U YBEIOMJIEHUEM O BPYUEHUU;

0) B 2JIEKTPOHHOU (hOpME MOCPEACTBOM IEKTPOHHOM MOYTHI.

Ha ocHoBaHuu 3ampoca CBeAEHHUS O XOJ€ PACCMOTPEHHMS 3asBJICHUS TOBOAATCS 0 3asiBUTENS B
ycTHOM (opme (pu JUYHOM OOpaiieHuu Ju60 1o TenedoHy B YIOITHOMOYEHHBIM OpraH) B JCHBb
oOpariieHust 3asBUTENs] MO0 B MUCBMEHHOW (hopMe, B TOM YHUCIIE€ B DJIEKTPOHHOM BHJE, €CIU OTO
MPEAYCMOTPEHO YKa3aHHBIM 3alpocoM, B TedeHue 2 paboumx JHEW CcO JHSA TMOCTYIUICHUS
COOTBETCTBYIOILIETO 3aIPOCa.

- HaJIMYWe TIOJIHOW W TIOHATHOM HWHGOpMAIMK O TOPSAKE, CPOKaX MU XO0Je MPEAOCTaBICHHS
MYHHIIMITATEHOW YCIYTH B UH()OPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHBIX CETSIX OOIIETo MOIh30BaHUS (B
TOM ymciie B cetu «HTEpHETY), CpencTBax MaccoBOM MH(MOpMAIUH;

- BO3MOJKHOCTH TIOJIYYEHHS 3asBUTEJIEM YBEJOMIIEHMH O MPEJOCTaBICHUU MYHUILIMMAIbHON
yciyru ¢ nomouisro EINTY mmm PIITY;

20.2. OCHOBHBIMU TOKa3aTeNsIMU KaueCTBa MPEAOCTABICHHSI MyHUITUTIAIBHON YCIIYTH SBIISIOTCS:

- CBOEBPEMEHHOCTh TMPEAOCTABICHHUS] MYHHUITUTIATLHON YCIYTH B COOTBETCTBUHM CO CTaHAAPTOM
€€ MPeI0CTaBIEHHUs], YCTAHOBICHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

- MHUHUMAJIbHO BO3MOXXHOE KOJIMYECTBO B3aUMOJCHCTBUN TpaKJaHWHA C JOJDKHOCTHBIMH
JULaMHU, YYaCTBYIOIIMMH B IIPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH.



KauectBOo mpenocTaBieHUs MYHULMIAIBHON YCIYTM XapaKTePHU3YeTCs MPeloCTaBICHUEM
MYHULHUIIAJIBHON YCIYTH B COOTBETCTBUM CO CTAHAAPTOM IPEIOCTABICHUS MYHULUIIAIBHON YCIYTH, a
TaKXe OTCYTCTBUEM:

- 00OCHOBaHHBIX Kajno0 Ha JelcTBus (Oe3ACHCTBHE) COTPYAHMKOB W HX HEKOPPEKTHOE
(HEBHUMATELHOE) OTHOIICHHUE K 3aIBUTEIISIM;

- HAPYILIEHUI YCTaHOBJIEHHBIX CPOKOB B IIPOLIECCE MPEAOCTABICHNUS] MyHULIMIAIIBHON YCITYTH;

- 3asBIICHUI 00 OCMapWBaHUM PEIICHUH, AeicTBHid (0e3MeHCTBUS) YTIOTHOMOYEHHOTO OpraHa,
€ro JOKHOCTHBIX JIML, TPUHUMAEMBIX (COBEPIICHHBIX) MPH MPEAOCTaBICHUH MYHUIIUIAIBHON YCIYyTH,
[0 HWTOTaM pPACCMOTPEHHS KOTOPBIX BBIHECEHBI pEIICHHS 00 YJIOBIECTBOPEHUU (YACTUIHOM
YIOBJIETBOPEHUH ) TpeOOBaHUI 3asiBUTEIIECH;

- 0€30CHOBATEIBHBIX OTKA30B B MPUEME 3asIBICHUI O MPEJOCTABICHUN MYHULIMIIAILHON YCIYTH
OT 3asiBUTEJICH U B NIPEAOCTABICHUHA MYHULIUIIAJIBHON YCIYTH;

- ouepeAed Ipu NpUeEME 3asiBJICHUN O IPEAOCTaBICHUH MYHHIUIIAIIBHOW YCIIYTH OT 3asBUTEIECH
Y BbIJa4€ PE3yIbTATOB MNPEIOCTABICHUS MYHUIUIIAIBHON YCIYTH;

- HEKOMIIETEHTHOCTH CTICIIHAIUCTOB.

21. Nuble TpedoBaHus, B TOM YHCJIE YYUTHIBAIOIIHE 0COOEHHOCTH MPeI0CTABIEHHS
MYHHMIHMIAJIbHON YCJIYTH 110 JKCTEPPUTOPHATIBHOMY NPHHIMITY (B ci1y4Yae, ecId MyHHIHMIIAIbHAS
yCJIyra npeaocTaBJisieTcsl 0 IKCTePPUTOPHAIbLHOMY NPUMHIMILY) M 0COOCHHOCTH NPeI0CTaBIeHUSA

MYHHUIUNIAJIbHOM YCJIYTH B 3JIEKTPOHHOI (popme

21.1. Tlo sKcTEeppPUTOPUATEHOMY NMPUHIIAITY MyHUIIUTIAIBHAS YCITyTa HE MPEI0CTaBISICTCS

21.2. OcoOeHHOCTH MPeIOCTaBICHUS MYHUIMIIAIBHON YCIIYTH B 3JIEKTPOHHOM BHJIE.

OOpamienye 3a NOJYyYEHHUEM  MYHHULIMIAIBHOM  yCIYTM  MOXET  OCYHIECTBIATHCA C
HCII0JIb30BAaHNUEM IEKTPOHHBIX JOKYMEHTOB, ITOANUCAHHBIX 3JIEKTPOHHON MOANKCHIO B COOTBETCTBUU C
tpeboBanusimu DenepanbHoro 3akoHa «O0 saekTpoHHOM moamucw» or 06.04.2011 Ne 63-O3 u
TpeboBanusiMu DenepanbHoro 3akoHa No210-D3.

3ampoc ¥ MHBIE JOKYMEHTBI, HEOOXOIUMBIE Il MPEJOCTaBICHUS MYHUIMIAIBHON YCIIyTH,
MOJINMCAaHHBIE POCTOM AIEKTPOHHOM MOJIUCHIO U MOJAHHBIE 3asBUTENEM C COOII0AEHUEM TpeOOBaHUMI
gactu 2 crathu 21.1 u vactu 1 crateum 5 @DenepanbHoro 3akoHa «OO0 SIEKTPOHHON MOAMHCH» H
TpeboBanusiMu denepanbHoro 3axkoHa Ne210-@3, mpu3HAIOTCS pPAaBHO3HAYHBIMHU 3aIPOCy U HHBIM
JOKYMEHTaM, MOJNUCAHHBIM COOCTBEHHOPYYHOM TMOANUCHI0 M TIPEACTABICHHBIM Ha OyMa)KHOM
HOCHUTEJIE, 32 UCKIIOYEHHEM CiIydaeB, eciu (efepaabHbIMU 3aKOHAMU WM HHBIMH HOPMAaTHBHBIMHU
NIPaBOBBIMU AaKTaMU YCTAHOBJIEH 3alpeT Ha oOpalleHHe 3a IOJIyueHHEeM TOCYIApCTBEHHOM WiIn
MYHHUIMIIAJILHON YCIIYTU B AJIEKTPOHHOMU (hopMe.

21.3. B cootBerctBuM ¢ myHKTOM 2(1) IIpaBun ompeneneHust BUAOB JIEKTPOHHOU IMOJIHUCH,
UCIOJIb30BaHNE KOTOPBIX JIOMYCKaeTcs Mpu OOpalleHWHd 3a MOJyYEeHHUEM TOCYIapCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKIEHHBIX NocTaHoBiIeHHEM [IpaBurtenscrBa Poccuiickoit @enepanyu ot
25 urons 2012 1. Ne 634 «O BHIax 37€KTPOHHOW MOJIUCH, UCIIOIb30BaHUE KOTOPBIX TOIYCKAETCs MPHU
oOpallleHnu 3a MOJYyYEHHEM TOCYIApCTBEHHBIX W MYHUIMMAIBHBIX YCIYr» 3asBUTENb - (U3UYECKOE
JUIO0 BIIPaBE€ HCIIOJIb30BaTh MPOCTYIO 3JIEKTPOHHYIO MOJNHUCH B CiIy4ae, €clu HJIeHTU(UKAIUi U
ayTeHTU(UKaLuUs 3asBUTENS - (U3UYECKOTo JMIA OCYLIECTBISIOTCS C MCIOJIb30BAaHUEM €IUHOU
CUCTeMbl WACHTU(UKAIMK U ayTeHTU(PUKAIMHM, MPU YCIOBUM, YTO MpPH BBIJAYE KIIOYa MPOCTOM
3JIEKTPOHHON MOAMUCH JIMYHOCTh (PU3NYECKOTO JIUIA YCTAHOBJICHA IPU JIMYHOM IpUEME.

21.4. B coorBerctBuu c¢ «[IpaBuimamu ompeneneHuss BHUIOB AJICKTPOHHOW TOIIHCH,
UCTOJb30BAaHUE KOTOPBIX JOMYCKaeTcsl NpU OOpalleHWH 3a IMOJy4YeHHEM TOCYJapCTBEHHBIX U
MYHULMIIAJIBHBIX yCIyT», yTBepkaeHHbIMU [locTanoBnenuem IIpaBurenscrBa Poccuiickoit @enepannn
oT 25.06.2012 Ne634 «O Buaax 3J€KTPOHHOW IMOANKCH, UCIOJIb30BAHUE KOTOPBIX JOIYCKAETCs INPHU
oOpallleHuu 3a TMOJy4eHHEM TOCYJapCTBEHHBIX M MYHHUIMMNAIbHBIX YCIYr», NpU OOpalieHUH 3a
MIOJIyYEHUEM MYHULUINAIBHON YCIYrM B JJIEKTPOHHOM BHJE 3asBUTENb - HOPUIUYECKOE JIMIIO
UCIOJIb3YET YCUJIEHHYIO KBAIM(ULIMPOBAHHYIO JIEKTPOHHYIO MOJIHUCH.



I11. CocTaB, mocje10BaTeIbHOCTH U CPOKH BBINOJTHEHUS] AIMUHUCTPATHBHBIX NPoLeayp,
TpeOOBaHUS K NOPAAKY X BbIIIOJHEHHUSs, 0COOEHHOCTH BBINOJITHEHHS AIMUHUCTPATHBHBIX
Npoueayp B 3JIeKTPOHHOH ¢opMe U B MHOTO(pYHKIIMOHAJIBLHOM LIEHTpe

22. UcuepnbIBAKOIIUIA epeYeHb AIMUHUCTPATUBHBIX MPOLEAYP NMPHU NPea0CTABICHUHN
MYHHIHMNAJIbHOI yCJIYTH

22.1. TlpemocrtaBicHWEe MYHULUIAIBLHOW YCIYIHM BKJIIOYAaeT B  ce0s  CIEayIoIIue
aJIMMHHUCTPATUBHBIE MPOIEAYPHI:

1) IIpoBepka TOKYMEHTOB U PETUCTPAIUs 3asBICHUS;

2) TlomyueHue CBEICHHUH TIOCPEJACTBOM CHCTEMbI MEXKBEIOMCTBEHHOIO 3JEKTPOHHOIO
B3aMMO/ICHCTBHS,

3) PaccmoTpenune TOKYMEHTOB U CBEICHHIA;

4) TpuHsATHE PEUICHUS O IPEOCTABICHUH YCIYTH;

5) Hanpasnenue (Bblaua) pe3ysibTata MpeIoCTaBICHUS YCIYTH.

23. IlpoBepka 10KYMEHTOB M perucTpanus 3asiBJeHust

23.1. OcHoBaHMEM /I Ha4Yalla a/IMUHUCTPATHBHON TIPOIEAYPHI ABJISCTCS MOCTYIICHHE B CEKTOP
0 MPEIOCTABICHUIO0 MYHUIIUTIAIBHBIX YCIYT HACENIEHUIO aJIMUHUCTpaUU KeMUyKUHCKOTO CEIbCKOTO
nocenenuss HmkHeropckoro paiiona Pecnyomuku Kpbim  (mamee — Otaen) COOTBETCTBYOIIETO
3asBiieHUsA. 3amnpoc (3asBICHHE) TPEACTaBIsAETCS 3asBUTeNeM (TpeACTaBUTENEM 3asBUTENS) B
YTOTHOMOYCHHBIN OpraH MPH JIMYHOM OOpAaIIEHUH, TTOCPEJACTBOM ITOYTOBOU CBSI3H WJIA B MJICKTPOHHON
dopme uepes EINT'Y mubo PIITY.

23.2. OTBETCTBEHHOE JIOJDKHOCTHOE JIUTIO:

- YCTaHaBJIMBAeT JIMYHOCTH 3asBUTES HAa OCHOBAHMM JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro
JUYHOCTb, MIPEACTABUTEINS 3asBUTEIIA - HA OCHOBAHUM JOKYMEHTOB, YAOCTOBEPSIOIINX €r0 JUYHOCTh U
MOJIHOMOYHS (B clyyae oOpallieHus MpeCTaBUTENs);

- TpOBEpsIET CPOK JEHUCTBUS JOKYMEHTA, YJOCTOBEPSIOUIETO €ro JIMYHOCTh M COOTBETCTBHUE
JTAHHBIX JOKYMEHTA, YIOCTOBEPSIIONICTO JIMYHOCTD, TAHHBIM, YKa3aHHBIM B 3asBJICHUU W TPUIIOKEHHBIX
K HEMY JIOKyMEHTax.

B xome mpuema JOKYMEHTOB OT 3asBHUTENS WIH YIOJTHOMOUYEHHOTO MM JIMIA CHEIUATHCT,
OTBETCTBEHHBIH 3a MPUEM U BbIJJaUy TOKYMEHTOB, yIOCTOBEPSIETCS, UTO:

1) TekcT B 3asBIICHUH O TIEPEBOJIC TTOMEIICHUS TTOIIAETCsl TPOUTEHUIO;

2) B 3asBJICHUM yKa3aHbl (aMUIHS, UMsI, OTYECTBO (TOCIEIHEE - MPU HATUYUU) (PUIUIECKOTO
nu1a 1100 HAaMMEHOBAHUE IOPUTMYECKOTO JTUIIA;

3) 3asiBNEHUE MOMUCAHO 3aSBUTEIEM WU YITOJIHOMOYEHHBIM MIPEICTABUTENIEM;

4) mpunararoTcs JOKYMEHTBI, HEOOXOIUMBIE JIJISl IPEIOCTABICHUS MYHUITUIIATLHON YCIyTH.

[Ipu ycraHoBneHUU (HAKTOB OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB, OOS3aHHOCTH IO
MPEAOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asgBUTENs, NPU HECOOTBETCTBHHM IPEICTABICHHBIX
JOKYMEHTOB TPEOOBaHUSM HACTOAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA - YBEIOMIISICT 3asBUTENS O
BBISIBJICHHBIX HEJOCTATKAaX B TPEJCTABJIICHHBIX JOKYMEHTaX W TpeylaracT NMPUHATH MEpPhl MO0 HX
YCTPaHEHHUIO.

B ciygae ecnu 3asiBUTEIh HaCTaWBACT HA MPUHATHN JIOKYMEHTOB - IPUHUMAET TIPEICTABICHHBIC
3asiBUTENIEM JTOKYMEHTBHI.

B crydae ecnu 3asBUTENh CAMOCTOSITENIBHO PEIIII IPUHATH MEPHI TI0 YCTPAHEHUIO HEIOCTATKOB,
MocJie UX YCTpaHEHUs MOBTOPHO 0Opaniaercs 3a MpeaoCTaBICHHEeM MYHUITUTIAIBHON YCIYTH B TIOPSKE,
MPETYCMOTPSHHOM HACTOSIIUM aIMAHUCTPATHBHBIM PETJIAMEHTOM.

[To oxoHuaHWM TpueMa 3asBICHHUS W TMPWIATaeMbIX K HEMY JTOKYMEHTOB, CIEIHMAIIUCT,
OTBETCTBEHHBI 3a TPHUEM JTOKYMEHTOB, BBIJAET 3asABUTEIIO PACIUCKY B TOJXYYEHHUH OT HETO
JOKYMEHTOB, C YKa3aHHEM WX MEPEYHs U JaThl UX MOJYYCHHUs YIIOTHOMOYEHHBIM OPTaHOM, a TaK¥kKe C
yKa3aHUEM TIePEYHs JOKYMEHTOB, KOTOPBhIE OYTyT MOIYy4EHBI TI0 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

23.2.1. Ilpu HampaBIEHUU 3asiBUTENIEM 3asBICHHUS U JOKYMEHTOB B YIIOJIHOMOUYEHHBIH OpraH
MOCPEACTBOM IOYTOBOM CBS3U CHEIHUAIKCT YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a NMpHEM U
BBIJIaYy JOKYMEHTOB:



- TpOBEpsieT MNPaBUIBHOCTh aAPECHOCTH KoppecnoHAeHuuu. OmubouHo (HE MO ajapecy)
IIPUCIIAHHBIE IMChbMa BO3BPAIAIOTCS B OPraHU3aLMIO TIOYTOBOM CBSI3M HEBCKPBITHIMU;

- BCKPBIBAET KOHBEPTHI, IPOBEPSAET HAINYUE B HUX 3asIBJICHUS U JOKYMEHTOB, 00SI3aHHOCTH I10
IIPEJOCTABICHUIO KOTOPBIX BO3JIO’KEHA HA 3asIBUTEJIS;

- IPOBEPSIET, UTO 3asiBIICHUE HAIMMCAHO pa30opunBo, (haMuiInu, IMEHa, OTYECTBA (IIPU HATUYHH),
HalMEHOBAaHUE, aJIPeC MECTA JKUTEIIbCTBA, aAPEC MECTOHAX0XKICHHSI, HAIIMCAHBbI TIOJHOCTHIO;

- IPOBOJUT IEPBUYHYIO NPOBEPKY IMPEACTABICHHBIX KONUNH JTOKYMEHTOB, MX COOTBETCTBHE
JEUCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TaKXe IpOBEpSeT, 4YTO YKa3aHHbIE KOIUM 3aBEpEHbl B
YCTaHOBJIEHHOM 3aKOHOJAATEIbCTBOM IOPSJIKE;

- IPOBEPSIET, YTO KOIUU JOKYMEHTOB HE UMEIOT MOBPEXAECHUHN, HAJTMUUE KOTOPBIX HE M03BOJISET
OJIHO3HAYHO HCTOJIKOBAaTh UX COJEp)KaHUE, OTCYTCTBYIOT IOJYUCTKH, NPUIUCKHU, 3a4EPKHYTHIE CIIOBA,
UCIPABJICHUS.

23.3. MakcuManbHBI CpPOK BBIIOJHEHHUS AJMUHUCTPATHBHOM MpPOIEIypsl cocTaBusieT |
paOouuil 1eHb C MOMEHTa IOCTYIUICHUs 3asBJICHUS (HE BKJIIOYAeTCs B OOLIMM CPOK MperoCTaBIECHUS
YCIIyTH).

23.4. Kputepuil NmpuUHATUS pelIEHUs: IMOCTYIJICHHE 3asBJICHUS O IepeBOJC IOMELICHUS U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

23.5. Pe3ynabTaToM OCYIIECTBJIEHUS aJIMUHHCTPATUBHOM MpOLEIypbl B Cilydae MOCTYIUICHUS
3asBnenus mnocpenctsoM EINY wmum PIITY sBasercss peructpanus 3asBi€HUST U JOKYMEHTOB
nocpenctBoM Iloprama rocynapcTBeHHBIX cepBUCOB EnmHOro mnoprana rocylapcTBEHHBIX U
MyHUIUNATBHBIX yeryT (pyrknuii) (nanee — [1I'C EIII'Y) nnm B coOTBEeTCTBYIOMIEH HHPOPMALIMOHHOM
cucreMe (IPUCBOCHNE HOMEPA U JaTUPOBAHUE).

B caywae mnoctymienust 3asBieHMs JMYHO B YTOJIHOMOYEHHBIM opraH (B TOM 4YHCIE
HOCPEICTBOM ITOYTOBOI CBSI3M) — PETUCTPAIIUS B KYpPHAJIC BXOSIIUX 3asBICHUN.

B nenp peructpanuu 3asiBieHUs O EPEBOJIE TOMEIIEHUS U IPUIIOKEHHBIX K HEMY TOKYMEHTOB,
CIELMAIIUCT, OTBETCTBEHHbII 3a IpUEM JOKYMEHTOB, IepeAaeT IMOCTYNUBLIME JIOKYMEHTBI
JOJDKHOCTHOMY JIMILYy YIOJHOMOYEHHOIO OpraHa JUulsli PaCCMOTPEHHs M Ha3HAYEHMs] OTBETCTBEHHOIO
WCIIOJIHUTEJIS JIMYHO, TUOO B 3JIEKTPOHHOM BUA€ (IIPU HATMYUU TEXHUYECKONH BO3ZMOXKHOCTH).

23.6. CriocoboM (ukcanuu pe3yiapTara aIMUHUCTPATUBHOM MPOLEyphl ABISETCS pEerucTpanus
sasBienust u JgokymentoB B [II'C EII'Y/coorBercTByromieit mHGOpMANMOHHON cucTeme/ WM B
KypHaJIe BXOJALINX 3asBJICHUM.

24. Ioay4yeHue cBeeHUI MOCPEICTBOM CHCTEMbI MeKBeIOMCTBEHHOI0 3J1eKTPOHHOI0
B3aMMO/AEHCTBHA

24.1. OcHoBaHHEeM JJs Hayaja aJMUHHCTPATUBHOW MpPOLEAYpHl SBISETCS HENpEeACTaBICHUE
3asiBUTENIEM JOKYMEHTOB, NPEIyCMOTpeHHbIX MyHKToM 10.1 Hacrosiiero aJIMHUHUCTPATUBHOIO
peryiaMeHra.

24.2. JIomKHOCTHOE JIMIIO, TIPU TTOJTyYSHHUH 3asBIICHHSI O TIEPEBOJIE TOMEIICHHUS U TIPUII0KEHHBIX
K HEMY JJOKYMEHTOB, II0PY4YaeT CIELUATUCTY COOTBETCTBYIOLIETO OTAENA IPOU3BECTH UX ITPOBEPKY.

B cnydae ecnam cnenuaincToM COOTBETCTBYIOLIETO OTAeNa OydeT BBISIBICHO, YTO B INEpeyHe
NIPEJICTaBICHHBIX 3asBUTENIEM JIOKYMEHTOB OTCYTCTBYIOT IOKYMEHTHI, peaycMoTpeHHble myHkToM 10.1
HaCTOSIIETO  aJAMUHUCTPATUBHOTO  PETJAMEHTa, NPUHUMAETCA  PEIIEHHWE O  HallpaBJICHUU
COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MexBe1oOMCTBEHHBIE 3alIPOChl HAMPABJISIOTCS B CPOK, HE MpEeBbIIAOMUNA 3 pabouynx nHEH co
IHS PETUCTpALMU 3asBJICHUSA O IIEPEBOJAC IOMEIIECHUS W IPUIOKEHHBIX K HEMY JOKYMEHTOB OT
3asIBUTEIS.

HanpaBienne MeXBEIOMCTBEHHBIX 3allpOCOB OCYILIECTBISETCS B DJIEKTPOHHOH (opme ¢
ncrnonb3oBaHueM enqrnHod CMOB u noakinroueHHON K Hel pernoHansHoi CMOB.

CrienanucT COOTBETCTBYIOIIETO OTJIENa, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB, 00s3aH
NPUHATh HEOOXOJUMbIE Mephl JJis TOJy4yeHUs OTBeTa Ha MEKBEJOMCTBEHHBIE 3alpochl B
YCTaHOBJIEHHBbIE CpOKH. HemnpeacraBnenue (HECBOEBPEMEHHOE IIPEACTABICHUE) OPraHoM WU
OpraHu3alyen o MeKBEeJOMCTBEHHOMY 3allpOCy JOKYMEHTOB U MH(POPMALIUH, B CPOK, YCTAHOBJIEHHBIN
gacteio 3 crateu 7.2 @enmepambHOoro 3akoHa ot 27.07.2010 Ne 210-®@3 «O6 opranuzanuu



MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT», B YIOJTHOMOUYEHHBIH OpraH HEe MOXET
ABIISATBCSI OCHOBAaHUEM JUIsl OTKa3a B IPEJOCTABICHUU 3asBUTENI0 MYHULUNAIBHOW YCIIyTH.
JlOJDKHOCTHOE JUIO0 M (MiaM) pabOOTHHK, HE MpPECTaBUBIIME (HECBOCBPEMEHHO IIPE/ICTABHBILIUE)
3allpOIIEHHbIE M HaXOJAIIMECs B PACIOPSIKEHWU COOTBETCTBYIOIIMX OpraHa JMOO OpraHu3aluu
JOKYMEHT WM HWHPOPMALUIO, MOJJIeKaT aJAMUHUCTPATUBHOM, NIUCHMIUIMHAPDHON WJIM HMHOM
OTBETCTBEHHOCTHU B COOTBETCTBMH C 3aKOHOAATeIbCTBOM Poccuiickoil denepanui.

243. Kpurepuil NOpUHATUS  PELIEHUSA: HENPEICTaBICHUE  3asBUTEJIEM  JOKYMEHTOB,
IIPESYyCMOTPEHHBIX MYHKTOM 10.1 AIMUHHCTPAaTUBHOrO periiaMeHTa, 10 COOCTBEHHOMN MHUIIMATUBE.

24.4. Pe3ynapTaTOM OCYIIECTBICHUS aJIMUHUCTPATUBHOM MPOLEAYpPHl SBISCTCS IONy4YCHHE
OTBETOB HA MEKBEJIOMCTBEHHBIE 3allpOChl, PErHCTpalys IOJYYEHHBIX CBEIEHUH B JIMYHOM JieNe
3asIBUTEIIS.

PesynpTar  ocymiecTBieHMs — aAMMHUCTPATHMBHOM  IpOLEAyphl  IepefaeTcss  BeayLIeMy
CTIELUAINCTY JINYHO, JTUOO B 3JCKTPOHHOM BHUE (MPH HAIWYMHM TEXHHYECKOW BO3MOXHOCTH) B JCHb
perucTpanyy NoJy4YeHHbIX CBEICHHH.

24.5. Cnoco0 ¢ukcanuu: perucTpanus J0KyMEHTOB.

CpoK oCyIIecTBIIEHUS aIMUHUCTPATUBHON IPOLIEYPHl — A0 5 paboumnx AHEH.

25. PaccmoTpeHue IOKYMEHTOB U CBeJleHUI

25.1. OcHoBaHMeM i1 Hayaja aJMUHUCTPAaTUBHON IpoLENyphl  SBISETCS  IAKET
3aperuCTPUPOBAHHBIX JOKYMEHTOB, HOCTYIUBIIUX JOJKHOCTHOMY JIULLY.

25.2. OTBETCTBEHHOE JOJHKHOCTHOE JIUIIO MPOBEPSET COOTBETCTBHE JOKYMEHTOB M CBEICHHIA
TpeOOBAHUAM YCTAHOBJIEHHBIM KPUTEPUSM ISl IPUHATUS PELICHHUS.

25.2.1. B ciydae mocTymjieHUsl OTBETa Ha MEXBEJAOMCTBEHHBINH 3alpOC, CBUIETEIbCTBYIOIIETO
00 OTCYTCTBMM B pacHOpsDKEHHMM OpraHoB (OpraHu3anuii), ydacTBYIOLIIMX B IHPEAOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH, JOKYMEHTOB (MX KON MM CBEJCHHIA, COACPIKALINXCS B HUX ), HEOOXOIUMBIX
IVl MIPEIOCTaBJICHUS] MYHUIMIAIBHON YCIYrH, NMPUHUMAIOTCS MEphl 10 YBEJOMIICHUIO 3asBUTENS O
NPEJOCTaBIEHUN TAaKMX JOKYMEHTOB M (WiM) MH(popManuu B TedeHue 15 paboumx 1HeH co aHA
HaTpaBJICHUs] yBEAOMJICHUA. lIpu HENpenCcTaBIeHUH 3asBHTENIEM JOKYMEHTOB, HEOOXOJWMBIX JUISI
NPEJOCTaBICHUS] MYHHIMIIATbHOM YCIyTrH, B YKa3aHHOM CiIydae, CIEHUAIUCT COOTBETCTBYIOIIETO
OTZeNia TOATOTABIMBAET NMPOEKT PEHICHHs 00 OTKa3e B IMEPEBOJAE JKUJIOTO TMOMEIICHUS B HEXHIIOe
MOMEIIEHNE M HEXXHUIIOTO IOMEIIEHUS B JKUJIOE TIOMEIECHHE.

25.3. Kpurepuem NpUHATHS PEIICHUS SIBISETCS: HAJMYUE WM OTCYTCTBHE OCHOBAHHM IS
OTKa3a B MpeJOCTaBlIeHNH MyHUIUMNAIBHON YCIIyTH, MPEAyCMOTPEHHBIX MyHKTOM 13.2. HacTosiuero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

25.4. Pe3ynbpTaToOM OCYIIECTBJICHHUS aJMUHUCTPATUBHOMN MpOLEAYpHI SBISETCS: YCTaHOBJIEHUE
(dakTa COOTBETCTBHS/HECOOTBETCTBHS MPEICTABICHHBIX JTOKYMEHTOB TPEOOBaHMUSAM JIEHCTBYIOIIETO
3aKOHOJIaTEIbCTBA.

Pesynmprar oCymiecTBiIeHHs aJAMUHUCTPATHBHON TPOLEAYpPHI Tepenaercs (HampaBIseTcs)
OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMILY JIMYHO, JIMOO B 3JIEKTPOHHOM BHJE (MPU HATUYUH TEXHHUUECKOU
BO3MOYXHOCTH).

Crioco6 ¢ukcaruu: perucTpanus B )KypHaie BXOIe TOKyMeHTalUH.

26. IlpuHsiTHE pelieHusi 0 NPe0CTABJIEHNHU YCJIYTH

26.1. OcHoBaHWeM Ui Hayaja aJIMUHHCTPATUBHOW TPOUEAYpPHl SBISETCS TOJTYYCHUE
YIIOJIHOMOYEHHBIM OPraHOM JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 10.1. HACTOAIIEro aJMUHUCTPATUBHOTO
periiaMeHta, B TOM umcie o kKaHaiam CMDB, mmbo wuHpOpManuw, CBUIETEIHCTBYIOIIEH 00
OTCYTCTBUM B DAaCHOpSDKEHHH OpraHoB (OpraHM3aluii), Y4YacTBYIOIIMX B IPEIOCTABICHUU
MYHHUITUTATBHON YCITYTH, TOKYMEHTOB (MX KOMHUH HITH COACPIKAIIMXCS B HUX CBEJCHHI ), HEOOXOIIMBIX
ISl IPEAOCTABICHHSI MyHUIIMTIAIBHOW YCITYTH.

26.2. Cnenmanuct oOT/Iena/yrmoTHOMOUYEHHAass KOMHUCCHS TPOBOJAWT aHAJIN3 TpPEICTaBICHHBIX
JOKYMEHTOB Ha HalM4uie OCHOBAaHWW JUIsl TMPUHATHUS PEIICHUS, U MOArOTABIUBACT MPOEKT PEIICHUS O
MepeBoJie WK 00 0TKa3e B MEPEBOJIE KUJIOTO MOMEIEHHUS B HEXKIIIOE M HEKUIIOTO MTOMEILIEHHUS B KUII0E
nomenieHue mo ¢opme, yrBepkKACHHON moctaHoBieHueM [IpaButenbctBa Poccuiickoit denepanuu oT



10.08.2005 Ne 502 «O6 yrBepx)acHuu (HopMbl YBETOMIICHUS O MEPeBojie (0TKa3e B MEPEBOJC) HKHIIOTO
(HEXXHIJIOTO) TTOMEIICHHS B HEXMIOE (KHIIOE) TTOMEIIICHUE.

Pemenne 06 oTkase KUIIOTO MOMEIICHHS B HEKHIJIOE TOMEIICHUE WM HEKUIOTO MOMEIICHUS B
KHUIJIO€ MIOMEIICHNE JOHKHO COJEP>KaTh OCHOBAHUS OTKa3a ¢ 00s13aTeNIbHOM CChUIKON Ha HApYILICHUS.

Pemenne o nmepeBose wim 00 OTKa3e B MEPEBOJIC JKUIIOTO MOMEIIEHHS B HEXKHUIIOE ITOMELICHHUE
WIM HEXWIOr0 TIIOMEIICHHUsS B JKUJIOE TIOMEUICHHE MOJIMUCHIBACTCS JODKHOCTHBIM  JIULIOM
YIOJHOMOYEHHOI'O OpraHa B JBYX O3K3EMIUIIpaX WU IepefaceTcs CHELUATUCTy, OTBETCTBEHHOMY 3a
MpUEeM-BbIAauy TOKYMEHTOB.

26.3. KputeprueM npHHSTHS PEIICHUS SBISETCS HATMYME UM OTCYTCTBUE OCHOBAHUH /ISl OTKa3a
B INpeAoCTaBI€HUM MyHUIHMNAIBHON YCIYrd, NPEAYyCMOTPEHHBIX MYHKTOM 13.2. HacTosIEro
AJIMUHUCTPATUBHOTO perjiaMeHTa.

26.4. Pe3ynbraToM aJMHHHCTPATHUBHOW MPOLEAYPHl SBISETCS IMOCTYIUICHHE K CHELHAIUCTY,
OTBETCTBEHHOMY 3a INPHEM-BbIIauy JOKYMEHTOB, PEUICHHs O MEPeBOJE WM 00 OTKa3e B IMEPEeBOjIE
KHUJIOTO TIOMEUICHHS B HEXKUIIOE M HEXKUJIOTO TOMEIIEHHS B JKUJIO€ TOMEIEHUE.

Pesynmprar oCymiecTBiICHHS AAMHHUCTPATHBHON TIPOLEAYpHl TepenaeTcst (HampaBIseTcs)
OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMILY JIMYHO, JTUOO B AJIEKTPOHHOM BUAE (MPU HATUYUU TEXHUYECKOU
BO3MO>KHOCTH).

26.5. Cpok oCyIIeCTBICHUS aIMUHUCTPATUBHBIX MPOLEIYpP, IPEIyCMOTPEHHBIX MOApa3ieiIaMu
25 u 26 Hactosero AJIMHUHUCTPATUBHOIO perjamMeHTa cocraBisieT — 10 40 KaleHAapHBIX JHEH
(BKJIIOYEHBI 15 pabouux qHEl Ha MpeacTaBIeHUe JOKYMEHTOB U (UiIn) UH(OPMALUU, HEOOXOJUMBIX JIJIs
IepeBoJa KWJIOrO IIOMEIIEHUS B HEXWIOE IIOMEUIEHHE WIM HEXWIOro IOMEIIEHUsS B JKUIIOe
MOMEIIIEHUE B COOTBETCTBUU € 4acThio 2 crathu 23 JKummmuoro Kopekca, B ciaydae yBeqoMIICHUS
3asBUTENISI O HETIOJMYYEHUU CBeIeHH nocpeactsom CMDB).

Crnioco0 ¢ukcanuu: perucTpanus JOKyMEHTOB.

27. HanpaBJjieHue (Bbl1a4ua) pe3y/IbTaTa NPeA0CTABICHUS YCJIYIH.

27.1. OcHoBaHueM [uId Hauyaja aJMUHUCTPATUBHOM MpoIenypsl SBISETCS HalUdue
c(OPMUPOBAHHBIX JOKYMEHTOB, SBJISIOIINXCS PE3yJIbTaTOM MPEAOCTaBICHHS] MyHUIIUIAIBHON YCIIyTH.

27.2. ]Ins nonyueHus pe3yabTaToB NPeAOCTaBICHUS MyHUIIMIIATBHOM YCIIyTH B OyMakHOM BHJIE
U (WIK) U1 CBEPKHU 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB C OpUTHMHaIaMH (IIpU HalpaBiIeHUH 3ampoca Ha
npenocrasnenue ycayru depe3 EIITY, PIIT'Y (npu Hanmuyuu TEXHUYECKOW BO3MOKHOCTH) 3asBUTENb
MPEABSIBIAET CIECIYIOIUE JOKYMEHTBI:

1) TOKyMEHT, y1OCTOBEPSIOLINI TMYHOCTh 3asIBUTENS;

2) TOKYMEHT, OJATBEPKIAI0OUINI TOJTHOMOYHS MIPEICTaBUTENSI HA MOTYYeHHE TOKYMEHTOB (eciu
OT UMEHH 3asiBUTENS ICHCTBYET MPEICTABUTEND);

3) pacnucka B MOJIyY€HUHU JOKYMEHTOB (IIPU €€ HAJIMUUU Y 3aBUTEIS).

Cnennanuct, OTBETCTBEHHBIM 3a NPUEM U BblIady NOKYMEHTOB, IIPH BbIJaue pe3yJsbTara
MIPEIOCTABIICHUS YCIYyTU HAa OyMa’kHOM HOCHUTEJIE:

1) ycTaHaBIMBaeT JIUYHOCTH 3asiBUTENS TMOO €ro MpeacTaBUTEeNs;

2) mpoBepsieT MPaBOMOUHS IPEICTABUTENS 3asBUTENS 1€WCTBOBATh OT MMEHU 3asBHUTENS NpU
IIOJIyYEHUU JOKYMEHTOB;

3) BBIACT IOKYMEHTHI;

4) peructpupyeTr (akT BBIAAYM JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO JIOKYMEHTO000pOTa
YIIOJIJHOMOYEHHOT'O OPTaHa U B JKypHAJIE PETUCTPALINH;

5) oTKa3bIBaeT B BbIAUE PE3yibTaTa MIPEIOCTABICHNS MyHUIIMIIAIILHONW YCIYTH B CIIy4asX:

- 3a BbyIaYel JIOKYMEHTOB oOOpaTWjioCch JIMIIO, HE SBISIOLIEeCs 3asBUTeNeM (ero
IIPEICTAaBUTENIEM);

- oOpaTuBIIeecs JUI0 0TKA3aJ10Ch NIPEIBbIBUTE JOKYMEHT, YIOCTOBEPSIOLUIUI €ro TNYHOCTb.

B cnydae nonauu 3asBUTENIEM JOKYMEHTOB B JIEKTPOHHOM Buje nocpeacrsom EINY, PIITY u
YKa3aHUU B 3alpoce O IMOJYYEHUH pe3yJbTara IPeJOoCTaBICHHsS YCIYIM B JJIEKTPOHHOM BHJIE,
CIELUAIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJAa4y JOKYMEHTOB:

1) ycTaHaBIMBaET JIMYHOCTD 3asIBUTENS TMOO €ro MpeAcTaBUTENs;

2) mpoBepsieT MPaBOMOUHUsS MPEACTABUTENS 3asABUTENS IEHCTBOBAaTh OT MMEHU 3asBUTENS IpU



MIOJIyYEHUH JOKYMEHTOB;

3) cBepsieT AIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTMHAajaMu (TIpW HAMpaBJIEHWUU 3ampoca U
JOKYMEHTOB Ha npenocrasieHue yeayru yepes EINIY, PIITY;

4) yBegomisieT 3asBUTEIS O TOM, YTO PE3YJbTAT MPEIOCTABICHUS MYHHUIMIAIBLHOW YCIyTU
Oyner HarpasiieH B nuuHblid kKabunet Ha EIIT'Y, PIII'Y B popme 311€KTPOHHOTO TOKyMEHTA.

[Ipy ycTaHOBIEHUM PACXOXKACHUN 3JIEKTPOHHBIX OOpPa30B [OKYMEHTOB, HANpaBICHHBIX B
3JIEKTPOHHOH (hOpMe, C OpUTHHAIAMH, PE3yJbTAT MPEIOCTABICHHS YCIYTH 3asBUTEII0 HE HAIPABIIACTCS
yepes EIIIY, PIIT'Y, o yeM cocTaBisieTcs akT.

B cnyuae, eciiu IpUHATO peLIEHUE O NIEPEBOJE WINM 00 OTKAa3€ B [IEPEBOJIE KUIJIOTO [TOMEILEHUS B
HEXUJIOE€ M HEXWIOr0 IOMEIICHHUsS B JKWJIOE IIOMEIICHHE, [IaHHOE pEUICHUE CKaHUPYETCs U
Hanpasisercs 3asButento uyepe3 EIITY, PIITI'Y mubo HanpanseTcs B (hopMe IEKTPOHHOTO IOKYMEHTA,
MOATIMCAaHHOTO JJICKTPOHHON TOJNMUCHIO B JMYHBIA kaOuner 3asButens Ha EINIY, PIITY. lannoe
pellIeHHE BBIJACTCS WIM HANpaBIIETCS 3asBUTEIIO HE TO3MHEE YeM depe3 TpH pabouux IHS CO IHS
MPUHSATHS TAKOTO PELICHUSI M MOXKET OBITh 00KaT0OBAaHO 3asIBUTENIEM B Cy/1€OHOM MOPAIKE.

27.3. Kpurtepuii NpuHATHS peLIEHMs: IPUHATUE PELIECHUS O NEPEBOJIE WM 00 OTKa3e B IEPEBOJIE
YKUJIOTO MOMEILEHUS B HEKUIIOE U HEKUIIOTO TIOMEILIEHHUS B )KMJIOE€ TIOMEILICHHUE.

27.4. Pe3ynbTaTroM aJMMHHMCTPATUBHOW IMpOLEAYpHl SBISETCS BblJada WM HaNpaBlE€HUE IO
aJpecy, YyKazaHHOMy B 3asBieHud, maubo dyepes EIII'Y, PIII'Y 3asBuTento JOKyMEHTa,
MTOJITBEP K IAIOLLETO IPUHATUE TAKOTO PEIICHHUS.

Pe3ynbrar BEINOTHEHUS aIMUHUCTPATUBHON MPOIEAYPhl GUKCUPYETCS B CUCTEME SJIEKTPOHHOTO
JOKYMEHTO000pOTa YIIOJTHOMOYEHHOTO OpraHa U B KypHAJIe PETUCTPAIIH.

MakcumanbHblii CpPOK BBINOJHEHUS [aHHOW aJMUHUCTPATUBHOW MpOLIEAYPbl COCTaBIsET 3
pabouux IHS CO JHS MPHUHATHUS PEUICHUS O EPEeBOJIe WM 00 OTKa3e B IMEPEBOC JKUIOTO IOMEIICHHUS B
HEXXHUIIOE W HEXWIOrO MOMEIICHUs B JKUJIOE MOMEIlIeHHEe (IOociie OKOHYAHMS MPOLEAYPbl MPUHSATHS
perieHust).

28. Ilopsiiok ocylecTBIeHUS] AAMMHUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOI (hopme, B
TOM 4ucJje ¢ ucnoabzoBanueMm EITY, PIIT'Y, a Takike opuumnaabHoro caiirta Oprana

28.1. llosryuyenne nHpopManMu 0 NOPSAAKE U CPOKAX MPEAOCTABIEHUS YCIYTH

[Tocpencteom EIII'Y u PIII'Y obGecneunBaeTcst BO3SMOXKHOCTh MH(OPMHUPOBAHUS 3asiBUTENS B
4acTu:

1) nocryna 3asBUTENEN K CBEIEHUSM 00 yciyre;

2) xomMpoBaHMUsS B DJEKTPOHHOH (hopMe 3ampoca W MHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIs
MIOJIyYEHUS YCIIYTH;

3) mnopauu 3asBUTEIEM C HCIOIb30BAaHHEM HH(OPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTUH 3a1poca O IPeJOCTaBICHUH YCIIYTH;

4) nomy4yeHus 3asiBUTENIEM CBEJECHUIN O XOJI€ BHIIIOJHEHUS 3a1poca O NMPEeAOCTaBICHUN YCIYTH,
B Clly4dae IT0Aa4H 3apoca B JIEKTPOHHOM BHe, ocpenctsoM EINNY, PIIT'Y;

5) nonmyuyeHus pe3ynbTaTa MpeloCTaBIeHUs YCIYTH B 3JIEKTPOHHON QopMe;

6) oCyIIeCTBIEHHS OLIEHKH KauecTBa MPEAOCTaBICHMS YCIIYTH;

7) nocynebHOro (BHECYneOHOTO) OOXAJIOBaHWE peUIeHUH W JeHCTBUN (Oe31ercTBUS)
YTHOIHOMOYEHHOTO opraHa (OpraHu3aiiu), JODKHOCTHOIO JMIa YTOJIHOMOYEHHOTO OpraHa
(opraamuzanun) 1M00 TOCYTaPCTBEHHOTO WJIM MYHHUIIUTIAIEHOTO CITYXKAIIETO.

Ha oduuuansHoM caiiTe  YNOJIHOMOYEHHOIO OpraHa, MpPeJOCTaBIAIONIETO  YCIYTy
o0ecrneunBaeTcs BO3MOKHOCTB!

1) nocryna 3asBUTENEN K CBEIEHUSIM 00 yciyre;

2) KONMpOBaHUS B DJIEKTPOHHON (opme 3ampoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIOJIyYEHUS YCIYTH;

3) ocy1iecTBIEHHS OLIEHKU KauecTBa MPeA0CTaBICHHS YCIIYTH;

4) nocyneOHOro (BHecymeOHOro) oOXKallOBaHUE peIIeHWd U JaelcTBUi (Oe3meicTBus)
VYNOIHOMOYEHHOT0 opraHa (OpraHu3alnyu), JOJDKHOCTHOIO JiMIa YTOJIHOMOYEHHOIO oOpraHa
(opranmzanun) 1U00 rocyJapCTBEHHOTO MJIM MYHHUIIMIIATBHOTO CIY)KAIIeTro.



28.2. ®opmMupoBaHue 3anpoca

dopMHUpOBaHUE 3aSBJIICHHUS OCYIIESCTBISACTCS MOCPEICTBOM 3aIllOTHEHHUS JIEKTPOHHOU (HOPMBI
3asBiienuss Ha EIITY, PIII'Y 0e3 HE0OXOAUMOCTH JOMOJHUTEIBHOM MMOJAYH 3asBJICHUS B KaKOH-IHOO
WHOH dopme.

dopmaTHO-JIOTHYECKass TMPOBepKa CHOPMUPOBAHHOTO 3asBICHHUS OCYIIECTBISICTCS IOCIIEe
3aMOJTHEHUS 3asBUTEIEM KaXJOro W3 TMOJeH 3JIeKTpoHHOW (opmbl 3asBieHus. [lpu BwIABICHUH
HEKOPPEKTHO 3aIllOJHEHHOTO TIOJISI JJCKTPOHHOW (OpPMBI 3asBIICHUS 3asBUTEIb YBEAOMISICTCS O
XapakTepe BBIIBJICHHOW OIMMOKM W TIOPSAKE €€ YCTPAaHEHUsS MOCPEACTBOM HHGOPMAITHOHHOTO
COOOIIIEHUST HEMOCPEICTBEHHO B 3JIEKTPOHHOU PopMe 3asiBICHHUS.

[Tpu dbopmupoBaHUH 3asBICHUS 3aIBUTEITIO 00CCTICUNBACTCS:

a) BO3MOXKHOCTh KONHMPOBAHMS U COXPAHEHUS 3asBJICHUS M UHBIX JIOKYMEHTOB, YKa3aHHBIX B
AJIMUHHUCTPATHBHOM PETJIaMEHTE, HEOOXOAMMBIX JJIS MMPEOCTABICHHUS MYHHUITUIIATBHOU YCIIYTH;

0) BO3MOXHOCTb I1€4aTH Ha OYMa)KHOM HOCHUTEJIE KOTIMHU 3JIEKTPOHHOI (POPMBI 3asiBICHHUS;

B) COXpaHECHHE DPaHEE BBEJCHHBIX B AJICKTPOHHYIO (OpMY 3asBICHUS 3HAYEHUW B JIFOOOU
MOMEHT TI0 JKEJIaHUIO TOJIb30BATENsA, B TOM YHCIIE MPU BOBHUKHOBEHUHU OLIMOOK BBOJAA W BO3BpaTE IS
MTOBTOPHOTO BBOJIAa 3HAYEHUI B AIEKTPOHHYIO (hOpMY 3asBICHUS;

T') 3aII0JTHEHUE TOJICH SJIEKTPOHHOM OPMBI 3asIBJIICHHS 10 Havajia BBOJIA CBEJICHUN 3asBUTEIIEM
C HCIOJb30BaHUEM cBeleHui, pasmemieHHbIx B ECHUA, u cBenenuil, onybnukoBanHbeix Ha EIIY,
PIII'Y B wacTh, kacatomeiicst cBeieHui, orcyTcTByronmx B ECUA;

1) BO3MOKHOCTb BEpHYThCSI Ha JIFOOOM M3 ATANOB 3aM0THEHUS SJIEKTPOHHOM (POPMBI 3asBICHUS
0e3 moTrepu paHee BBEJICHHOW HHPOPMALINH;

€) Bo3MOKHOCTh jnocTyna 3asutens Ha EIN'Y, PIII'Y k paHee mogaHHBIM UM 3asiBICHUSM B
TEYCHHE HE MEHEE OJTHOTO I'0Ja, a TAKXKE K YaCTUIHO C(HOPMHUPOBAHHBIM YBEIOMIICHUSM — B TCUCHHEC HE
MeHee 3 MeCSLIEB.

CdopmupoBaHHOE H TOANKMCAHHOE 3asABIICHUE W WHBIC JOKYMEHTBI, HEOOXOIUMBIC IS
MPEAOCTABICHUS] MYHULMIIAJBHON YCIIYI'M, HAllpaBJsIOTCS B YIIOJIHOMOYEHHBIM OpraH IMOCPEICTBOM
EIIT'Y, PIIT'Y.

28.3. IIpueM M perucTpanus OpraHoM (opraHusanmeii) 3anpoca u UHbIX 10KYMEHTOB,
He00XOAUMBIX /Il IPEeJOCTABJICHUS YCIYTH

Y1HoIHOMOYEHHBIM opraH o0ecrneyrBaeT B CpoK He mo3/Hee | pabodero JHs ¢ MOMEHTA MOAaYH
3asBienus Ha EII'Y, PIII'Y a B cinyyae ero moctymieHus: B HepaOouuii WM Mpa3IHUYHBINA JE€Hb, — B
CIIEAYIOIIMN 3a HUM IEpBBIH pabouMii 1eHb NpUEM JOKYMEHTOB, HEOOXOIUMBIX /ISl MPEAOCTABICHUS
MYHHMIMIIAJIBHOM YCIYTM, M HalpaBi€HUE 3asBUTEII0 3JIEKTPOHHOTO COOOUIEHHS O TMOCTYIJIEHUU
3asIBJICHUS.

DNEKTPOHHOE 3asBJIEHUE CTAHOBUTCS JOCTYIHBIM JJIs JOHKHOCTHOTO JIUIa Y TOJIHOMOYEHHOTO
OopraHa, OTBETCTBEHHOI'O 3a IIPUEM M PETUCTpPalUIO 3asiBJICHUE (J1ajee — OTBETCTBEHHOE JOKHOCTHOE
nuno), nocpeactsom [1I'C EIIT'Y/B cooTBeTcTBYIOMIEH HHDOPMAIITMOHHON CHCTEME.

OTBeTCTBEHHOE JOKHOCTHOE JIMLIO:

IIPOBEPSIET HAIMYUE IIEKTPOHHBIX 3asBieHul, noctynuBmux ¢ EIITY, PIII'Y ¢ nepuonom He
pexe 2 pa3 B JICHb;

paccMaTpUBaeT MOCTYNUBILNE 3asBJICHUS U MPUIIOKEHHbIE 00pa3bl JOKYMEHTOB (JOKYMEHTHI);

IPOU3BOJUT JAECUCTBHS B COOTBETCTBUH C ab3aieM | HacTOSIIEero myHKTa AJMUHUCTPATUBHOTO
periaameHTa.

28.4. B3aumojeiicTBHe OPraHoOB, MPEI0CTABJSIIOIIMX FOCY1apCTBEHHbIE YCIYTH, OPTaHOB,
NPeJ0CTABISIONINX MYHHIIUNIAJIbHBIE YCIYTH, HHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPaBJICHUS, OPraHNU3aAUMi, y4aCTBYIOLIUX B MPeI0CTABJIEHHHU NMPe1ycCMOTPEHHbIX
yacTbio 1 ctatbu 1 @epepanbHoro 3akoHa Ne 210-P3 rocyaapcTBeHHBIX H MYHMIHIIAJTbHBIX
ycayr

B3aumoneiictBue  OpraHoB, IPENOCTABISAIONMX  YCIYTH, B YacTH  OCYILIECTBJICHHUS
MEXBEJJOMCTBEHHOI'O JIEKTPOHHOIO B3aUMOJEHUCTBUS OCYILECTBIIAETCS COIVIACHO IyHKTa 2 4YacT |
crateu 7 @exnepanpHoro 3akoHa Ne 210-D3, a Taxke mpeaocTaBleHUE TOKYMEHTOB U MH(pOpMAalUU B



ciyvae, MpeaycMOTpeHHOM 4YacThio 4 ctatbu 19 denepanbHoro 3akoHa Ne 210-D3, ocyiiecTBisercs B
TOM YHCIIe B JJIGKTPOHHOH ¢opMe ¢ wucmnoib3oBaHueM enuHod CMDOB u moakmroyaeMbix K HEH
peruoHanbipix  CMODB 1o  MEXBEJIOMCTBEHHOMY  3ampocy  YTOJHOMOYEHHOIO  OpraHa,
MPEIOCTABIISAIONIETO YCIYTy, MOJBEIOMCTBEHHONW T'OCYIapCTBEHHOMY OpraHy WM OpraHy MECTHOTO
caMOYIIpaBJIEHUsl OPraHU3allK, YYaCTBYIOUIEH B IIPEIOCTABICHUHU MPETyCMOTPEHHBIX YacThio 1 cTaThu
1 ®epepanbHoro 3akoHa Ne 210- @3 rocy1apcTBEHHBIX 1 MYHULIUIAIBHBIX YCIYT.

28.5. [losryyenue pe3yabTaTa NpeaoCcTaBJIeHUs YCJIYTH
3asiBUTEIIO0 B KQUECTBE PE3yNIbTaTa MPEAOCTABICHHUS MYHUIIUIIATBHON YCIIYTH 00ECTIeUnBaeTCs
BO3MOKHOCTb IIOJIYYE€HHS JOKYMEHTA:
B (opMme DSIEeKTPOHHOTO JOKYMEHTa, TOJIUCAHHOTO YCHJIEHHOW KBaTH(UIIMPOBAHHON
3JEKTPOHHOW MOJANKCHI  YIOJIHOMOYEHHOTO JIOJDKHOCTHOIO JiMIa YIIOJHOMOYEHHOTO OpraHa,
HAIPaBIIEHHOTO 3asBUTENIO B TNYHBIN kabuHeT Ha EIITY, PIITY.

28.6. ITosyueHue cBeeHHIi 0 X0/1e BHINOJIHEHHS 3aIpoca

[Tony4yenue nHbOpMAMK O XOJ€ PACCMOTPEHHUS 3asBICHHS M O PE3YJIbTaTe MPEAOCTABICHHS
MYHULUOAIBHONW yCIyru mpous3BoauTcsd B JmyHoM Kabunere Ha EIII'Y, PIII'Y npu ycnoBum
aBTOpU3ALMU. 3asBUTE]b MMEET BO3MOXKHOCTb IPOCMATpHUBaTh CTATyC 3JEKTPOHHOIO 3asBIEHUS, a
TaKXke MHPOPMALUIO O JalbHEHIINX JEHCTBHUIX B JMYHOM KaOMHETe M0 COOCTBEHHON MHHMIIMATHBE, B
m000€ Bpemsl.

[lpy mpenocTaBieHUM MYHUIMNAIBHON YCIyrHm B 3JIEKTPOHHOM QopMme 3asBUTENIO
HaIpaBJIAETCA:

a) YBEJIOMJIEHHUE O MTPUEME U PEruCTPaLluy 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEJOCTABICHUS] MYHHLMTIAIBHOW YCIYTH, COJIEpiKaliee CBeAeHHs O (akTe MpHeMa 3asBICHUS U
JOKYMEHTOB, HEOOXOIUMBIX ISl HPEAOCTABICHHS MYHUIUMNAIbHOM YCIyrd, M Hayaje HpoLelyphl
IIPEIOCTABIIEHUSI MYHULMIAIBHON YCIYTH, a TaKXe CBEACHMs O Jareé M BPEMEHM OKOHYaHUS
MIPEIOCTABIICHNUS MYHHMIMIAIBHOM YCIYrM JUOO MOTHUBUPOBAaHHBIM OTKa3 B IpHUEME JOKYMEHTOB,
HEOOXOAUMBIX JUISl TPEOCTaBIEHUS] MyHULIUIIATBHON YCIYyTH;

0) yBemOMJIEHHE O pe3yiabTaTax pPACCMOTPEHUS JIOKYMEHTOB, HEOOXOAUMBIX  JJIf
IIPEIOCTABIIEHUSI MYHULMNAIBHON YCIYTH, COAEP)KALLEE CBEACHUS O MPHUHATHM IIOJOKUTEIBHOTO
pelieHrs O TMPeIOCTABICHUH MYHULUIAIBHOW YCIYTM M BO3MOXXHOCTH TOJYYUThb pE3yJbTaT
NPEJOCTaBIEHUs] MYHULUNAIBHOW yCIyrn Ju00 MOTHBMPOBAaTH OTKa3 B  IPEJOCTaBICHUH
MYHHUILUTIAJHOW YCIYTH.

CratycHast MoJieNb JJMYHOTO KabuHeTa 3asBurens Ha EIITY:

- 3asiBJIeHHE OTIPABJIICHO B BEJJOMCTBO;

- 3asBJICHHE MIOJIyYE€HO BETOMCTBOM;

- 3asiBJIEHHE 3apETUCTPUPOBAHO;

- 3asBJIEHHE IPUHATO K PACCMOTPEHHUIO;

- Yciyra okaszaHa;

- OTKa3aHO B IIPEIOCTABIEHUH YCIYTH.

28.7. OcymecTBJIeHHE OLEHKH KayecTBa MpeJ0CTaBJIeHHs YCIYIH
OneHka KadyecTBa MPEJOCTABICHUS MYHUIIMNIATBHON YCIYTH B AJIEKTPOHHOM BHUJE JOCTYIHA
U1 3asiButeneit nocpencrsom EINTNY, PIITY.

28.8. llocynedHoe (BHecy1e0HOe) 00:ka10BaHNe PellieHnii U JelicTBuii (0e31eiicTBUA)
oprasa (opraHu3amnum), 10JKHOCTHOIO JIMLa OPraHa (OpraHu3anuu) Judo rocy1apcTBeHHOro Wi
MYHHUIIUNIAJIBHOIO CJIYKalIero

3asiBUTEN0 00ecreurnBaeTcs BO3MOKHOCTh HAIPaBIICHUS Kajlo0bl Ha pelIeHus, EeHCTBUS WU
Oe3neiicTBe YTOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOTO oOpraHa JmOo
MYHHUIIMIIAJBHOTO CIIYXaIllero B COOTBETCTBUU €O cTarthel 11.2 denepanpHoro 3akoHa Ne 210-O3 u B
MOpsi/IKe, YCTaHOBJIEHHOM mocTaHoBieHHeM llpaButensctBa Poccuiickoit ®@enepauuu ot 20 HOS0ps



2012 roga Ne 1198 «O ¢enepanbHOii rocy1apcTBEeHHON HH(POPMAITMOHHON cucTeMe, 00ecrieuuBaroen
mporecc JgocyaeOoHoro, (BHecyAeOHOro) oOKajJoBaHUs pEIICHWH W JelcTBUil  (Oe3melcTBHs),
COBEPILIEHHBIX MPU MPEAOCTABICHUH TOCYJAPCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIYT.

29. llopsiiok UcTIpaBJIeHUs AONMYLIEHHBIX 0M€YaTOK U OIIMOOK B BHIIAHHBIX B pe3yJbTaTe
NpeAoCTABICHUS] MYHUIIMIIAJIBHOM YCJIYIH IOKYMEHTaXx

29.1. 3asBuTeNb BIIpaBe OOPAaTUTHCS B Y IOJTHOMOUYEHHBIN OpraH ¢ 3asBJIeHHEM 00 MCIPaBICHUN
JONYUIEHHbIX ONEYaTOK M OLIMOOK B PELICHWH YIOJHOMOYEHHOIO OpraHa (fainee — 3asBiieHHE 00
WCTIPABJICHUH JIOMYIEHHBIX ONIEYaTOK U OMINOOK).

B cnydae mnoaTBep)kIeHMs HaJIM4YUsA  JONYLIEHHBIX ONEYaTOK, OMIMOOK B pELICHUU
YTIOIHOMOYEHHOTO OpraHa, YTOJIHOMOYEHHBIH OpraH BHOCHUT WCIPABICHHS B paHEe BBIJAHHOE
pewenue. /lata 1 HOMEp BBIAAHHOTO PEIIEHUS HE U3MEHSIOTCS, @ B COOTBETCTBYIOIIEH rpade pereHus
YIOIHOMOYEHHOTO OpraHa YKas3bIBaeTCs OCHOBAHME JUIsi BHECCHMS HCIPABICHUN M JaTa BHECEHUS
HCTIPABJICHUM.

Pemenne YoaHOMOYEHHOTO OpraHa ¢ BHECEHHBIMH MCTIPABICHUSMHE JIOMYIIEHHBIX ONEYaTOK U
omnOoK 1100 pemieHue 00 OTKa3e BO BHECEHUU HCHPABICHUN B pellleHUE YHNOJIHOMOYEHHOI'O OpraHa
HANpaBISIETCSl  3asgBUTENIO CIOCOOOM, YKa3aHHBIM B 3asBJICHUM 00 WCIPABICHUH JIOMYIIEHHBIX
OIleYaTOK U OLIMOOK, B TeueHue 5 pabouux AHEH C AaThl NOCTYIJICHUS 3asiBICHUS 00 HUCIPABICHUU
JOMYIICHHBIX OMEYaTOK W OIIUOOK.

29.2. HcuepnblBarolMii IepedyeHb OCHOBAHUHM JUIs OTKa3a B HCHPABICHUU JIOMYILIEHHBIX
OIIEYaTOK M OIIMOOK B YBEJIOMIICHUH O COOTBETCTBUH, YBEJOMJICHUN O HECOOTBETCTBHH:

a) HECOOTBETCTBHUE 3asBHUTENsl KpYry JIMI, YyKa3aHHOMy B nyHkTe 2.1. HacTosmiero
AJIMUHHUCTPATUBHOIO PETJIIaMEHTA;

6) orcyrcTBHe (haKTa JOMYIIEHUS ONEeYyaTOK M OIIMOOK B YBEJOMJIEHHH O COOTBETCTBHH,
YBEIOMJICHHH O HECOOTBETCTBHH.

V. ®opMBbI KOHTPOJIS 32 HCIIOJHEHHEM aAMUHUCTPATHBHOIO perjaMeHTa

30. ITopsiiok ocyuiecTB/IEHUS TEKYIIEro KOHTPOJIA 32 cO0.II0IeHUeM U UCIIOJTHEHHEM
AOJKHOCTHBIMY JIMIIAMH TOJIOKEHUI aIMUHUCTPATUBHOIO PerjaMeHTa 1 HHBIX HOPMATHBHBIX
NMPaBOBBIX AKTOB, YCTAHABJIUBAIINX TPeOOBAHHUS K MPEIOCTABJIEHHI0 MYHHIIMNIAILHON YCIyTH,
a TakKe MPUHATHEM UMU pPeleHn i

30.1. Texymuii KOHTPOJIb 32 COOMIOJICHUEM M HCIIOTHEHUEM HACTOAMIET0 AJIMHUHHUCTPATUBHOTO
periiaMeHTa, MHbBIX HOPMATHUBHBIX ITPABOBBLIX dKTOB, YCTaHABJIMBAIOIIUX Tpe6OBaHI/I$[ K OIpeaOoCTaBJIICHUIO
MYHHUIIMIIATBHOM  YCIYTH, OCYIIECTBISIETCS Ha TOCTOSIHHOW OCHOBE JIOJDKHOCTHBIMH — JTUIIAMH
Anmunauctparuu (YIIOJTHOMOYEHHOTO OpraHa), YIOJIHOMOUYEHHBIMH Ha OCYIISCTBIICHHE KOHTPOJS 3a
MPEI0OCTaBIIEHUEM MYHUIIUIIATIHbHON YCIYTH.

JIIst TeKyIero KOHTPOJSl HCIOJIB3YIOTCS CBEICHHS CITY)KeOHOW KOPPECTIOHJCHIINH, YCTHas U
MUCbMEHHasi UH(popMaNKs CHEIHaTUCTOB U JOKHOCTHBIX JUI] AIMUHHCTpAuH (YTIOJTHOMOYEHHOTO
oprasa).

31. lopsiAoK U MEPHOAMYHOCTb OCYIIECTBJIEHHS MJIAHOBBIX H BHENJIAHOBBIX POBEPOK
MOJIHOTHI M Ka4eCcTBa NPeJ0CTaBIeHHI MyYHUIMNIAJbHON YCIYTH, B TOM YHCJIe NOPSAOK B (pOPMBI
KOHTPOJIA 32 MOJHOTOI M Ka4eCTBOM IPe0CTABIeHU MYHUIIUNIAJBHONH YCIyTIH

31.1. Texymuii KOHTPOJIb OCYIIECTBIISAETCS IMyTeM MPOBEIEHUS IPOBEPOK:

peleHuit o mpenocTaBieHnu (00 0TKa3e B MPEAOCTaBICHUN) MyHUIIUTIANBHON YCIYTH;

BBISIBJICHUSI U YCTPAaHEHUs HAPYLIEHUH NpaB IpaxaaH;

pacCMOTpEHHUsI, TPHUHATHA pELIeHUH M MOJATOTOBKM OTBETOB Ha OOpalleHusl TIpaxaaH,
cojiepKaliue xanoObl Ha pereHus, eicTBus (0e31eiicTBUE) JOKHOCTHBIX JIHII.

31.2. KoHTpOh 32 MOTHOTOW M KA4eCTBOM MPEOCTABICHUSI MyHUITUIAIBHON YCIYTH BKIFOYAET
B ce0sl MpoBeIeHNE TUTAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

31.3. IlnaHOBBIE TPOBEPKH OCYIIECTBISIOTCS Ha OCHOBAaHMHM TOJOBBIX IUIAHOB pPabOTHI
VYIIOJIHOMOYEHHOIO OpraHa, yTBEPKIAEMBIX pPYKOBOAMUTENIEM YIIOJIHOMOYEHHOro oprasa. Ilpu



IUTAHOBOM MPOBEpPKE IMOJHOTHI M KAadecTBa TMPEJOCTABICHUS MYHUIIUIAIBHON YCIYTH KOHTPOJIIO
MOJJTeXKAT:

COOJIIOZICHHE CPOKOB MPEIOCTABICHUS MYHHUIIUITAILHOW YCITYTH;

COOJTIOJICHHE TTOJIOKEHHUI HACTOSIIIETO A TMHHUCTPATHBHOTO PEriIaMeHTa;

MPAaBUIBHOCTh W OOOCHOBAHHOCTh TMPHHSITOTO pEIICHHs 00 OTKa3e B MPEIOCTABICHUU
MYHUIIUTIAIBHON YCITYTH.

OcHoBaHHEM ]ISl IPOBEICHHUST BHETIJIAHOBBIX MTPOBEPOK SIBIISTFOTCSI:

MOJIyYeHUE OT TOCYJIapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CaMOYIpaBJICHUs] HHPOPMAIIUU O
MPENIoJIaracMbIX WM BBISIBJICHHBIX HApYIICHUSX HOPMATUBHBIX IPABOBBIX akKTOB Poccuiickoit
denepanyu, HOPMAaTUBHBIX MPAaBOBBIX akTOB PecnyOnmku KpbIM W HOpMATHBHBIX TPABOBBIX aKTOB
MYHHIIMITAILHOTO 00pa3zoBaHusi JKeMUy>KMHCKOE CelIbCKOe IMoceleHne HimkHeropckoro paiioHa
Pecniyomnmuku Kpbiwm;

oOpalneHust TpaXIaH ¥ IOPUIAYCCKUX JIUI] HA HAPYIICHUS 3aKOHOJATENIbCTBA, B TOM YHCIIE Ha
Ka4eCTBO MPEIOCTABICHUS MYHHUIIUITATBHON YCITyTH.

Cpok npoBeIcHHSI POBEPOK HE JIOJDKEH MpeBhIIaTh 20 KaJeHIapHBIX JTHEH.

32. OTBeTCTBEHHOCTh JIOJIKHOCTHBIX JIMI[ YTIOJJHOMOYEHHOT0 OPraHa 3a pelieHust u
neicrBus (0e3neiicTBue), NpMHNMaeMble (OCyLIECTBJIAeMbIe) HMH B X0/1€ IPEeJ0CTABJICHUS
MYHUIIUNIAJTbHOM YCJIYTH

32.1. Tlo pe3ynbrataM MPOBEACHHBIX MPOBEPOK B CIyuyae BBISABICHUS HAPYLICHHUI MOJIOXKEHUN
HACTOALEr0 AJMUHUCTPATUBHOIO PETJIAMEHTA, HOPMATUBHBIX IMpaBoBbIX akToB PecrnyOmuku Kpbim n
HOPMATUBHBIX MPABOBBIX aKTOB MYHUIIMIIAJHLHOTO 00pa3oBaHus JKeMUy>KHHCKOE CEIIbCKOE MOCENeHUE
Huxneropckoro paitona PecnyOnuku KpbIM ocyllecTBISI€TCSI TNPUBICUYEHUE BUHOBHBIX JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccuiickoit deneparumu.

HepCOHaﬂbHaﬂ OTBCTCTBCHHOCTh OOJDKHOCTHBIX JIMI 34 HpaBI/IJH)HOCTI) 158 CBOGBpeMCHHOCTB
NPUHATHUSL pElIeHUs O mpefocTaBieHuH (00 OTKa3ze B MPEIOCTABICHWH) MYHUIUMNAIBHON YCIyrd
3aKpETISeTCs B UX JOKHOCTHBIX PErJIaMeHTax B COOTBETCTBHH C TPEOOBAaHUSMU 3aKOHOIATEIbCTRA.

33. [loJ10:keHusl, XapaKkTepu3yloLue TpedOBaHUs K NOPSIAKY U GopMaM KOHTPOJIS 3a
NpeIoCTaBJIeHHEM MYHHIMIIAJIBHON YCJIYIH, B TOM YHCJI€ CO CTOPOHBI TPAaXKAaH, UX 00beIMHEeHUl
H OpPraHu3anmu

33.1. I'paxnane, ux oObETUHEHUS M OPTaHMU3ALWU MMEIOT MPABO OCYIIECTBISATH KOHTPOJb 32
NPEJOCTaBIEHUEM MYHUIMNAIBHON YCIYrM MyTeM MOJydeHHs MH(OPMAIMU O XO/€ NMpeloCTaBICHUs
MYHUIMIIAJBHON YCIYyTH, B TOM YHCIE€ O CpPOKax 3aBEpUICHUS aJMUHHCTPATUBHBIX INPOLEAYDP
(meiicTBuit).

['paxxnane, uX 0ObEAMHEHNS U OPTaHU3ALMU TAKXKE UMEIOT MPaBo:

HaIpaBIATb 3aMEYaHUs M MPEIIOKEHHUS II0 YIY4YIIEHHUIO JOCTYIIHOCTH U KayecTBa
MIPEAOCTABIICHAS] MYHULIUITAIBHON YCITYTH;

BHOCHUTb IIPEJUIOKEHHS O MEPaX IO YCTPAHEHUIO HAPYIIEHUI HACTOSIIEr0 AJIMUHUCTPATUBHOTO
periiaMeHra.

33.2. JIoKHOCTHBIE JUIa YTOJIHOMOYEHHOTO OpraHa IMPHHUMAIOT MEpbl K IMPEKpalleHUto
JOMYIIEHHBIX HApYIICHUH, YCTPaHSIOT NPUYMHBI U YCJIOBUS, CIOCOOCTBYIOIIME COBEPIICHHUIO
HapyLICHUHN.

Uudopmanusg o pe3yiabTaTax pacCMOTPEHHUs 3aME€YaHUN U TPEUIOKEHMH TpaXKIaH, WX
OObEIUHEHUH W OpraHu3alMii JOBOAMTCS JO CBEIEHHUS JIML, HAMPaBUBIIMX JTH 3aMEYaHUd U
MIPEAJIOKEHUS.

V. docyneOHblii (BHeCy1e0HbII) MOPSA0K 00KaJI0BaHUs PellleHUil U AeicTBUi
(0e3meiicTBUSI) YIIOJTHOMOYEHHOT0 OPTraHa, NPeI0CTABISIIIECI0 MYHHIUNIAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJLHOI0 LIEHTPA, a TAK)Ke UX JO0JKHOCTHBIX JIML, FOCYIaPCTBEHHBIX CJIYKAIINX,
padoTHHKOB

34. UndopMmanus A5 3asiBUTEIA 0 €ro MpaBe NoJAaTh Kauo0y



34.1. 3asgBuTeNnbp MMEET MpaBO HAa OOKajloBaHWE NEHCTBUU (Oe3melcTBUsI) YTIOTHOMOYCHHOTO
oprasa, a TaKXe ero JIOHKHOCTHBIX JIUIL B IOCYIeOHOM (BHECYIE€OHOM) MTOPSIIKE.

34.2. I'paxxnane UMEIOT NPaBO OOpAIIATLCS JIMYHO, a TAKXKE HAMPABISATh WHIUBUIYATbHBIC U
KOJJICKTHBHBIE OOpalieHusi, BKIIto4Yas oOpamieHuss 00beIMHEHHI TPaKJIaH, B TOM YHCIE IOPHINICCKUX
JUI, B TOCYAapCTBEHHBIC OPraHbl, OPraHbl MECTHOTO CAMOYIPABJICHHUS U WX JODKHOCTHBIM JIUIAM, B
rOCYJapCTBCHHbIC M MYHHIMIAIBHBIC YYPESKICHHS, U WHBIC OpPraHU3allii, Ha KOTOPHIC BO3JIOKEHO
OCYIIECTBIICHHUE MyOJIUIHO 3HAYUMBIX (YHKIIHHA, U UX JOHDKHOCTHBIM JIHIIAM.

34.3. I'paxaaHe pealM3yrOT MpaBo Ha oOpalieHne CBOOOJHO M JT0OPOBOILHO. OCyIecTBIeHNE
rpaxkJIaHaMu TIpaBa Ha oOpaiieHne He TOJDKHO HapyIIaTh MpaBa U CBOOO I JPYTUX JIUII.

35. ITpeamer xaji00b1

35.1. Hapymenune cpoka perucrpanuu 3amnpoca (KOMILIEKCHOIO 3arpoca) O MpeloCTaBIeHUH
MYHHULIUIIAJIBHON YCIYTH.

35.2. HapymieHnue cpoka peJocTaBIeHUs] MyHULIUIIATbHON YCIYTH.

35.3. TpeboBanue y 3assBUTENS JOKYMEHTOB HJIM WH(POpPMAHUU JHOO0 OCYIIECTBICHHS ICHCTBHIA,
IIPEICTAaBICHUE WIN OCYILECTBICHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHA aKTaMU
Poccuiickoit ®enepauun u (win) PecnyOomuku KpblM, MyHMIMIAIbHBIMU IPaBOBBIMU aKTaMU IS
IIPEIOCTABIICHUS MyHULIUIIAJIbHON yCIIYTH.

35.4. OTKa3 B pueMe JTOKYMEHTOB, MPEIOCTABICHNE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu u (wnm) PecnyOnuku KpbiM, MyHUIMIAIbHBIMU
[IPaBOBBIMU aKTaMU JJIsl IPEJOCTABICHUS MyHULIUNIAIBHOM YCIIYTH, Y 3asBUTEISL.

35.5. Otka3 B MpEeJOCTaBICHUH MYHHMLMIIAIBHOM YCIYr'M, €ClIi OCHOBAaHUS OTKa3a He
NPEeIyCMOTPEHbI  (efepaibHBIMA  3aKOHAMH M TPUHSATHIMH B COOTBETCTBHM C HHMH HHBIMHU
HOPMAaTUBHBIMH TpaBOBbIMH akTamu Poccuiickoit ®enepanun u (unu) PecnyOmuku  Kpbiwm,
MYHHUIMIIAJIBHBIMU IPABOBBIMH aKTaMH.

35.6. 3aTpeboBaHMe C 3asABUTENS NPHU INPEIOCTABICHUUM MYHHUIMIAIBHOM YCIyrH IJIaThbl, He
IPEeJyCMOTPEHHOM HOPMAaTHBHBIMU MPaBOBBIMU akTaMu Poccuiickoit denepaunu u (uam) PecryOmuku
KpbiM, MyHHIIMTTATTEHBIMU [TPABOBBIMU aKTaMHU.

35.7. Otka3 VYNOJTHOMOYEHHOIO OpraHa, HpPEJOCTaBJIAIONIET0 MYHHMIHMIIANBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a YIIOJTHOMOYEHHOTO OpraHa, MNPEeAOCTaBIIONIET0 MYHUIMIAIBHYIO YCIYTy B
UCHPABJICHUU JOMYIIEHHBIX MMM OINEYaTOK M OIMMOOK B BBIAAHHBIX B pPE3yJbTaTe MpPEAOCTABIICHUS
MYHHMIMIIAJILHOM yCIIYTU JOKYMEHTaX J1M00 HapyllleHue YCTaHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUH.

35.8. Hapymienue cpoka wiM MopsKa BblIa4M JIOKYMEHTOB 10 pe3yjibTaTaM MpeJoCTaBICHUS
MYHHUILUTIAJHOW YCIYTH.

35.9. IlpuoctaHoBieHUE TMPENOCTABICHUS MYHHUIMNAIbHON YCIyrd, €clli OCHOBaHUS
MIPUOCTAHOBIIEHUSI HE TMPEeAyCMOTpEeHb! (elepaJbHbIMU 3aKOHAMU W TPUHATHIMH B COOTBETCTBUU C
HUMHM HMHBIMM HOPMAaTHBHBIMHM TNpaBoBbIMH akTamu Poccuiickoii ®eneparuun u (uiau) PecnyGnuku
KpbiM, MyHHIIMTTATTEHBIMU [TPABOBBIMU aKTaMHU.

35.10. TpebGoBanue y 3asBUTENS HPU MPEIOCTABICHUN MYHHUIMIAIBHON YCIYTH JOKYMEHTOB
i uHpopManuy, OTCYTCTBUE U (WJIM) HEJAOCTOBEPHOCTh KOTOPHIX HE YKa3blBaJUCh IPHU
NepBOHAYAILHOM OTKa3€ B MpHEMe JIOKYMEHTOB, HEOOXOUMBIX JJISl IPEJOCTaBICHUS MyHULIUTIAILHON
yciyrd, Jau00 B NPENOCTaBIE€HUH MYHULUMNAIbHOM  yCIyrd, 3a HUCKIIOYEHHEM CIy4aes,
IIPEyCMOTPEHHBIX MYHKTOM 4 yacTtu 1 ctarbu 7 ®enepanpHoro 3akoHa Ne210 - @3.

36. OpraHnsl rocy1apcTBeHHOH, MyHUIIMNIAJIbHON BJIACTH, OPraHU3AIUH T0TKHOCTHBIE
JIMIA, KOTOPBIM MOKeT ObITH HANPABJIEHA KaJ100a

36.1. B cnydae oOxkanmoBaHus NeHCTBUM (O€31eCTBYSI) WM pelieHUs] AIMUHUCTpAIIMK Kano0a
HanpapJIsieTcd Ha paccMoTpeHue ['naBe aqMUHUCTpaUH.

B cnyuae oOxanmoBanus nedicTBuUi (Oe3meHCTBUSI) WM peUIeHHS 3amecTutens [ 1aBbl
aJIMMHHCTpALNH, JOHKHOCTHOrO juia Oprana, npeJocTaBisIoNero MyHUIIMNIAIBHYIO YCIyTy, XKanoba
HaIlpaBJIsieTCsl Ha paccMoTpenue [ aBe aAMUHUCTpALIUH.

B Oprane mnsa 3asBuTeneil mpemaycMaTpUBaeTCs HAIMYAE HA BHUJIHOM MECTE€ KHHUTH KajloO U
MPEIJI0KEHU .



37. Ilopsiiok Moga4u U pacCMOTPEHMS KaT00bI

37.1. XKanoba momaercst B muCbMeHHOW (popmMe Ha OyMa)KHOM HOCHTEIIE, B SJIEKTPOHHOU (GopMme
(mocpencteom EINT'Y, PIIT'Y, odunmanpHOrO caifta YOJTHOMOYEHHOTO OpraHa, dJCKTPOHHOU MOYTHI),
MOYTOBOM CBS3bIO, B XOJ€ MPEAOCTABICHUS MYHULMUIAIBHOW YCIYrH, HPH JHMYHOM OOpalleHuu
3agButTens B Opral, MOCpeACTBOM TenedoHHOU «ropsueil muHumy» CoBera MUHHCTPOB PecryOnmku
Kpbim.

Kanoba nosmkHa cogepxarh:

1) HauMeHOBaHUE YIIOJIHOMOYEHHOTO OpraHa, MpPeJOCTaBISIONIEr0 MYHUIUMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIUIA YTIOJHOMOYEHHOI'O OpraHa, MPeJOCTaBIISAIONIEr0 MYHUIIUIAIBHYIO YCIyTy, JH00
MYHHIIMIIAIHOTO CIYXKAIIEro pelleHus U AeicTBus (06e3/1eiicTBrE) KOTOPBIX 00KaIyI0TCs;

2) damunuio, UMs, OTYECTBO (MOCIETHEEe - NMPU HAIWYHMU), CBEJCHHUS O MECTE XXUTEIbCTBA
3asBUTENs - (U3WYECKOro JIMIA JIMOO0 HAaMMEHOBAaHUE, CBEACHHS O MECTe HAXOXKJICHHUS 3asBUTENS -
IOPUAMYECKOTO JIMIIA, a TaKKe HoMep (HoMepa) KOHTaKTHOro TenedoHa, anpec (aapeca) JIeKTPOHHON
MOYTHI (ITPYU HAJMYWU) U MOYTOBBIN aJpec, M0 KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEITIO;

3) cBeneHus 00 OOKAITyeMBIX PEIICHUSX W JCUCTBUAX (Oe3meicTBUH) YIOJIHOMOYCHHOTO
OpraHa, NpPEJOCTaBISIONIET0 MYHUIUIAIBHYIO YCIYry, IOHDKHOCTHOTO JHIa YTOJIHOMOYEHHOTO
Oprasa, IpeJoCTaBIAIOIEr0 MyHULIUIIATBHYIO YCIIYTY, TM00 MYHULIMIIAJILHOTO CIIYXKAallleTro;

4) noBOIBI, HA OCHOBaHMHM KOTOPBIX 3asBUTENh HE COIJIACEH C pPEIICHHEeM U JIeHCTBUEM
(Oe3nelictBueM)  YNOJHOMOYEHHOTO OpraHa, IpEeAOCTaBISIIOIIET0 MYHUIUIAIBHYIO  YCIYTY,
JOJHKHOCTHOTO JIMIA YTIOJIHOMOUYEHHOTO OpraHa, MPeJoCTaBIISIONIEr0 MYHULIMIIATBHYIO YCIYTY, JTU00
MYHHULMIIAJIBHOTO CIIY’Kallero. 3asBUTEIEM MOTYT ObIThb IPEACTABIECHbI JOKYMEHTHI (IpU HAJTUYMM),
MOATBEP K IAOIIUE TOBO/IBI 3asBUTEIS, TUOO MX KOIUH.

38. Cpoxu paccMOTpeHHs KaJI00bI

38.1. B ciyuae mocynebHoro (BHeCyJIeOHOT0) 00KaJOBaHMS 3asSBUTEIIEM PCIICHUN U IEHCTBUI
(6e3neiicTBUs) YIOJIHOMOYCHHOTO OpraHa, MPEIOCTABISAIONIET0 MYHHIMIAIBHYIO YCIyry, jKanoba
MOANIC)KUT PACCMOTPEHHIO B TeueHue 15 pabouux JHEH co AHS €e PEerucTpalud, a B CiIydae
00)kaJOBaHUSI OTKa3za YTIOJIHOMOYEHHOTO OpraHa, IMPEIOCTaBISIONIEr0 MYHHIMIIAIBHYIO YCIYTy B
npreMe JAOKYMEHTOB y 3asBUTENsS JUO0 B UCHPABIECHUHM OMYIICHHBIX OMEYaTOK W OLIMOOK WK B
ciiydae 00XaJIOBaHUSI HAPYIICHUS YCTAHOBJIIGHHOTO CPOKa TaKWX WCIPABICHUH - B TEUCHUE 5 paboumx
TTHEH co JIHA ee perucTpaIuu.

Kanoba peructpupyercst B YIOJITHOMOYEHHOM OpraHe B TedeHue 1 pabouero JHs.

39. Pe3yabTaT paccMOTPEHHS KAJT00bI

39.1. Ilo pe3ynpTaTaM paccCMOTPEHUS >KaI00bl MPUHUMAETCS OHO U3 CIETYIONIUX PEeLICHUH:

a) ’kano0a y/J0BIETBOPSAETCS, B TOM 4HcCie B JOpME OTMEHbI IPUHSATOTO PELIEHUs, UCIIPABIICHUS
JOMYUIEHHBIX ONEYaTOK M OIMMOOK B BBIJAHHBIX B pE3ylbTaTe MPEJOCTaBICHUS MYHHLUNAIbHOU
YCIIYI'M TOKYMEHTax, BO3BpaTa 3asiBUTEII0 JEHEKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO
HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit @enepanyu u (uian) Pecryomunku Kpbim;

2) B yIOBJIETBOPEHHH KAI0ObI OTKa3bIBAETCH.

39.2. B cinyyae yCTaHOBJIEHUS B XOJI€ WJIM 110 pe3yiabTaTaM PacCMOTPEHUS >Kajlo0bl MPU3HAKOB
COCTaBa aJIMMHHUCTPATUBHOIO MPABOHAPYIICHUS WM IPECTYIUICHUS TOJKHOCTHOE JIMIO, HAJIEJIEHHOE
MOJTHOMOYHSIMH TI0 PACCMOTPEHHUIO KaJI00, He3aMeUITMTENbHO HANpaBIAI0T UMEIOIIMEcs MaTepHalibl B
OpraHbl IPOKYpaTypHl.

40. ITopsinoxk nHGOPMHUPOBAHNS 3aABUTEJIS 0 Pe3YJIbTATaX PACCMOTPEHHUS KATO0bI

40.1. He mo3aHee OHS, CIEIYIOMIETO 3a AHEM MPUHSTHS PEIIeHUs, 3asSBUTENIO B MUCHMEHHOU
dbopMe U TO JKEJIaHUIO 3asiBUTENS B AJIEKTPOHHOW (hOopMe HAIPaBIISETCS MOTHBHPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHS KaT00bI.

40.2. B cinyyae npu3HAHAS KATOOBI TTOJICKAIICH YIOBIECTBOPEHUIO B OTBETE 3aSBUTEITIO, TACTCS
uHpopMaLKs 0 ACUCTBUIX, OCYIIECTBIIIEMBIX OPTaHOM, MIPEJOCTABIISIONIM MYHHIIMIIATBHYIO YCIYTY B
LEeAX HEe3aMEeUTUTEIIPHOTO YCTPAHECHHS BBISIBICHHBIX HApYIICHUH NpPH OKAa3aHUW MYHHITUTATHHOU
yC.IIYTI/I, a TaK¥Xe HpI/IHOCHTCSI M3BUHCHUS 3a JOCTABJICHHBIC Hey,Z[O6CTBa 158 yKa3LIBa€TC5I I/IH(bOpMaI_[I/ISI 0



JTAbHEUINX JCUCTBHUSIX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3asBUTEINI0 B IEISIX MOTyYSHUS
MYHUIIUTIAJHOU YCITYTH.

40.3. B cnyyae mpu3HaHUS >KajloObl HE MOJUICKAIICH YIOBJIETBOPEHHIO B OTBETE 3asBUTEINIO,
JAIOTCSl aprYMEHTUPOBAHHbIE Pa3bsICHEHHS O MPUYMHAX MPUHATOTO PelIeHUs, a Takxke HuHpopmanus o
MOPSIKE 00)KATOBAaHUS IPUHSITOTO PEIICHUS.

41. Ilopsinok 00:xa/IOBaHUSs pelIeHus N0 Kajio0e
41.1. IlpunsiToe, MO pe3ysIibTaTaM PacCMOTPEHUS JKaJIOObI, PEIICHHE MOXKET OBITh 00KaJIOBaHO B
MOpSAJIKE, YCTAaHOBJIEHHOM JCHCTBYIOIIMM 3aKOHOAAaTenbCcTBOM Poccuiickoin ®epepanuu u (win)
Pecry6ommuku Kpbim.

42. IlpaBo 3asiBUTEJIs1 HA NOJIy4eHHe MHGOPMALMH U IOKYMEHTOB, He00X0AUMBIX Il
000CHOBAHMS M PACCMOTPEHMS KaJI00bI
42.1. 3asButenb BrpaBe oOpatuThes B OpraH 3a noixydeHueM HHPOpMAIMU U JTOKYMEHTOB,
HEOOXOAUMBIX JJIsi 0OOCHOBaHMS M PACCMOTPEHHS JKaI00bl, B MUCbMEHHOW (popme, B TOM ymcCle Tpu
JTUYHOM OOpAIEHUH 3asBUTEIS, WIH B 3JIEKTPOHHOM BH/IE.

43. Cnoco0bl HH(pOPMUPOBAHUS 3asiBUTEJ/IEH 0 MOPS/IKe MOJAYU H PACCMOTPEHHUS KAT00bI

43.1. Nudopmanuo o opsiaKe MOJaYd U PACCMOTPEHHS JKAIOOBI 3assBUTEIb BIIPABE MMOTYIHUTh
Ha WH(GOPMALMOHHBIX CTEHJAaX, B MECTaX MPEAOCTaBICHHUS MYHUIIUIAIBHON YCIYrH, MOCPEICTBOM
TeneOHHON CBSI3M, NMPHU JIMYHOM OOpAaIIeHUH, TTOCPEJACTBOM IOYTOBOM CBSI3M, B AJIIEKTPOHHOM BHJIE
(EII'Y, PIII'Y, odunuanbHelii caT  YMNOJTHOMOYEHHOTO OpraHa, »JJEKTpPOHHAas  MouTa
VIOJIHOMOYCHHOTO OpPraHa).



[Ipunoxenne Nel

K aJIMUHUCTPAaTUBHOMY  pErJaMeHTy
IIPEIOCTABIICHUS] MYHUIMIAIBHON yCIyru
«IlepeBox KMIIOr0 NMOMEIIEHUSI B HEXUIIOE
[IOMEILIEHUE U HEXWIOro IIOMEUICHUS B
KHJI0€ IOMEIIIEHUE)

®opma 3asiBJIeHUs 0 MPeI0CTABJIEHMH MYHHIMIAJIbHOMN yCJIyIrH

KOMY:

(Haumenosanue YNOIHOMOUEHHO20 OP2aAHA MECHHO20 CAMOYNPABIEeHUs)
OT KOI'O:

(noanoe HaumeHo8aHue, HHH, OI'PH 0pUdUUecKo2o auya)

(konmaxmuwlil mene@on, INEKMPOHHASL NOYMA, NOYMOBYIIL adpec)

(pamunua, ums, omuecmseo (nocieonee - Npu HAAUYUY), OAHHbIE OOKYMEHMA,
YOOCMOsepsowe20 IUYHOCMb, KOHMAKMHbIU MmenepoH, aopec 2NeKmpPOHHOU

noymst ynOJIHOMOYEHHO20 JZML;LI)

(Oanmuble npedcmasumens 3a56umelis)

3ASBJIEHUE
0 nepeBo/ie JKUJIOro MOMEIIeHUsI B HEKHII0€ IOMeleHHe U HeKUJIOr0 MOMeILeHUs B JKIJ1oe
noMeleHue

[Ipomry nmpenocTaBuTh MyHULUIIATIBHYIO YCIYTY
B OTHOLLIEHUU [IOMELICHUS, HaxoIAIIEerocs B COOCTBEHHOCTH

(0151 pusuueckux muy/unousudyanvuvix npeonpunumamenei: @HUO, doxymenm, y0ocmosepsiowuti IYHoCms: 6u0 dokymenma nacnopm, MHH, CHUJIC,

OI'PHUII (0151 uHOUSUOYaLbHBIX npeonpuHumMameneil), Ois IOPUOUHECKUX Y. NOTHOe HAUMeHO8aHue opuduyeckozo muya, OI'PH, HHH)
PaCIOJIOXKEHHOr0 110 aapecy:

(20p0o0, ynuya, npocnekm, npoe3o, nepeyiox, uocce)

(Ne keapmupul, (mexyuee HazHaveHue nomewjeHus (00was niowadsb, HCUlds NOMewerus) (Jcunoe/nexcunoe) niouwaos) uz
(orcunozo/nesrcunozo) nomewenus 6 (nevcunoe/xcunoe)

(HyJHCHOE NOOUEPKHYMY)

IToamuce

(pacwugposka noonucu)

[ara:



[Tpunoxenne Ne2

K aIMUHHUCTPAaTHBHOMY  PETJIAMEHTY
MIPEJOCTABICHUS] MYHHUIUIIAJIBHON YCIyTH
«[lepeBoj KMIIOTO MMOMEIIEHUSI B HEXHIIOE
MOMEIICHHE W HEXWIOr0 TIOMEIICHUS B
KHJI0€ TIOMEIICHHE»

Komy

(pamunus, ums, omuecmso -

011 2paAdCOan;
NOJHOE HAUMEHOBAHUE OP2AHU3AYUL -
0J151 OPUOUYECKUX TIULY)

Kyna

(noumogulii uHoeKc u aopec

3a586UMENISI CONIACHO 3AS6/LEHUIO
0 nepesooe)
YBEJAOMJIEHUE

0 nepesojie (0TKa3e B MepeBo/ie) KUI0ro (HeKUJI0ro)
NMOMelleHNsl B HEXKIWII0€e (3KHJ10€) ToMenIeHne

(I’lOleOe‘ HAUMEHOBAHUE OPcaAHA MECMHO20 CAMOYNpaeieHus,

ocywjecmensiowezo nepesoo nomeuyenus)
PaccMOTPEB MPEICTABIICHHBIE B COOTBETCTBUU € 4acThio 2 ctaTh 23 JXunuimHoro koaekca Poccuiickoit

denepanyu JOKYMEHTBI O TEPEBOJIC MOMEIICHUsT OOIICH TUIOIIAIBIO KB. M, HaxOJSIIErOCs IO
azipecy:

(Haumenogaﬂue ZOPO()CKOZO UlU celbCKozo l’lOCefleHMﬂ)

(HaumeHo8aHUe yauYbl, NI0OWAaU, Npocnekma, 6yaveapa, npoesod u m.n.)

KOopITyC (BJIaI[eHI/Ie, CTpOCHI/IC) U3 KHUII0TO (HG)KI/IJ'IOI‘ O) B HECXKUNJIOC ()KI/IJ'IOC)
JIOM , , KB. ,
(HemnyoicHoe 3a4epKHymy) (HenyoicHoe 3auepkHynb)

B IICJIAX UCITOJIB30BaHUA ITOMCIICHHUSA B KAUYECTBE

(614() UCNOIb306AHUSL NOMEWEHUSL 6 COOMBEMCMEUU

C 3asenenuem o nepe@o@e)

PEIINJI ( ):

(Haumenosanue akma, Oama e2o0 NPUHAMUsL U HOMep)
1. ITomemenne Ha OCHOBaHUH IIPHUIIOKCHHBIX K 3asABJICHUIO TOKYMCHTOB!:

KHUIJIOTO (HEXKUIIOT0) B HEXKUIIOE (KHUITOE)




a) IepEBECTH U3 0e3 MmpeIBapUTENIbHBIX YCIOBHIA;

(HeHyIHCHOe 3aUepKHYmb)
0) mepeBecTHM M3 JKUJIOrO (HEXMWIOro) B HEXWwioe (KUIO€) IMpPH YCIOBUU IPOBEICHUS B

YCTAaHOBJICHHOM IOPAAKE CICAYIOIIUX BHI0B pa60T:

(nepeyenv pabom no nepeycmpoucmsy

(nepennanuposke) nomewenus

UIU UHBIX HEOOXOOUMBIX PAOOM NO PEMOHIMY, PEKOHCIMPYKYUU, PeCmaspayuu nomeujeHus)

2. OTka3aThb B IIepEBOJIC YKA3aHHOTO MMOMEIIECHUS U3 KUIOTO(HEXHUIIOT0) B HeXIIOE (KUIIOE) B
CBSI3H C

(ocHosaHue(s), ycmanosnenHoe yacmoro 1 cmamou 24 JKunuwnozo xodexca Poccutickoti @edepayuu)

(OondxcHocms uya, (noonucs) (pacuugpposka noonucu)

noonucasuie2o yge0oMieHue)

« » 20 I.

M.IL



